AMUHUCTPALIUA
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(0] Persiamenre aJIMMHUCTPALMH
MYHHIMIAJIbHOTO OKpyra
JleBOoOepekHbIN

B cootBercTBHM ¢ myHKTOM 3 craTh 14 VYcTaBa MYHHIIMIAIBLHOTO OKpyra
JleBoOEpexKHBIH:

1. VYTBepmute PeriiamMeHT —aIMHMHUCTpaUMM  MYHHUIUIIAJBHOIO  OKpyra
JleBoGepexHbIi B ropoae MockBe (PHIIOKEHUE).

2. Hacrosmiee pacnopspDkeHHE BCTyMaeT B CHIy CO JIHSA €ro O(UIHMaIbHOTO
onmyOirKoBaHusA B OroiieTeHe «MOCKOBCKUI MYyHUITUTIIAIbHBIA BECTHHUK.

3. KoHTposp 3a BBIMOJHEHWEM HACTOAIIETO PACIOPSDKEHUS OCTAaBUTH 3a TIABOM
aAMUHUCTPALIMK MYHULIMITAJIbHOTO OKpyra JleBoOepexusbiii Ky3snenoseim M.H.

I'maBa agMmuHMCcTpaUMKU
MYHHIHMIAJIbHOTO OKpYyra JleBoOepekHbIi M.H. Ky3Heuosn



[Ipunoxenue

K PaCIOPSHKEHUIO aIMAHUCTPALIIN
MYHHUIIUITAIBHOTO OKpyra JleBoOepeKHbIi
oT 24 cents0ps 2021 roma Ne 15

Periiamenr
aJIMMHUCTPALMHY MYHUIUIIAJBHOI0 OKpYyra JleBo0epeskHblil

1. O0Me noJ1oKeHus

1.1. Hacrosammi PermameHTt onpeaensT MNOPSAIOK OPraHW3alMOHHOTO,
JOKYMEHTAI[MOHHOTO, UH(OPMAITMOHHOTO oOecreyeHus NEeATEIbHOCTH
aAMUHUCTpALIMK MYHHUIMNAIbHOTO OKpyra JleBoOepexHblii B ropoae Mockse
(manee — aAMMHUCTPAITHS).

OTBETCTBEHHOCTh 32  OPraHM3alMOHHOE, JOKYMEHTAIMOHHOE U
uH(GOPMAIITMOHHOE OOEeCIeYeHUE NEeATebHOCTH aIMUHUCTpAIlMM BO3JIaraercs Ha
CEKTOp MO MPaBOBBIM M OPraHU3ALMOHHBIM BOIPOCAM aJMUHHCTpPALMU (J1ajee —
CEKTOp 10 OpTraHU3aIMOHHON padoTe).

1.2. TpebGoBanms HacTosimiero PeriameHTa o00s3aTeNbHBI IS BCEX
MYHULIMOATBHBIX — CITY>KallluX aAMUHUCTpalMK (Jajee — MYyHUIMIAIbHBIX
CITy’KaIuX).

1.3. HecobmoneHne  MyHHIUNAIBHBIMUA  CIY)KalllUMU  TpeOOBaHUU
HacTofllero PeriamenTta Biae4YeT MX JUCHUILUIMHAPHYIO U WHYIO OTBETCTBEHHOCTb,
YCTaHOBJICHHYIO 3aKOHOATENLCTBOM Poccuiickoint Denepanuu.

2. Opranmn3anusi padoTbl aJAMUHUCTPANUH

2.1. IlnanupoBanue pabOThl AIMUHUCTPAIUH.

2.1.1. Pabory aIMUHUCTPAIIMM OpPraHU3yeT TIJIaBa aJMUHUCTPAIIUU
MYHUIUITAILHOTO OKpyTa JIeBoOepeHbIH (aiee — rjiaBa aIMUHUCTPALIUH).

B ciyyae BpeMeHHOTO OTCYTCTBUSI (KOMAaHAMPOBKA, OTMYCK, 0O0JIE3Hb U T.II.)
TJIaBbl AAMUHHUCTPAIMH €T0 MTOJIHOMOYHS UCTIOTHSAET MyHHUIIUITATBHBIA CITY>KaIHi B
COOTBETCTBUH C PaCHOPSHKCHUEM aIMUHUCTPAIUH.

B cnywae mpekparieHuss TOJHOMOYMN TJIaBbl  AAMHUHHCTPAIMH  €T0
MOJIHOMOYHSI UCTIOJHSIET MYHUIIUMAIBHBIA CIyXallluid, OMPEICIICHHbI MPaBOBHIM
aktoMm CoBeTa JIenyTaToB MyHUITUIIAILHOTO okpyra JleBoOepexusbiit (nanee — Coer
JEIyTaTOB).

2.1.2. AnMuHUCTpaIusi CTPOUT CBOIO paOOTy Ha OCHOBE IUIAHOB paOOTHI Ha
KBapTaJl, T0Jl OPUESHTUPOBAHHBIX HA PEaTU3aIUI0 MMOJTHOMOYUN aJIMHUHHUCTPALIAU TIO
pEIICHHI0O  BOMPOCOB  MECTHOTO  3HAUYEHMs,  YCTAHOBIEHHBIX  YCTaBOM
MYHHUITUIATLHOTO OKpyra JIeBoOepexHbIi (Janee — MOJHOMOYHS aIMHUHHUCTPALINK),
Ha peaTn3alfio OTIETbHBIX TOCYAAPCTBEHHBIX TMOJHOMOUYNNA TOpoaa MOCKBHI,
MEepeaHHbBIX OpraHaM MECTHOTO CaMOYMIPABJICHHUS MYHHUIIUIAIBHOTO OKpyra
JleBoOepexHbIi 3akoHaMH Topoga MOCKBBI (lajiee — MepeaHHbIe MOJTHOMOYHS), a
TaK)KE€ Ha pEIIeHHe JPYrHuX BOIMPOCOB, HEOOXOMUMBIX [UISI OCYIIECTBICHUS
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UCIIOJIHUTEIbHO-PACTIOPSIAUTENLHON EATeTbHOCTH aJIMUHUCTPALMU (Jlajiee — MJIaH
pabotel). [lnan paboThl BKIIOYAET TAKKE MEPEUYEHb OPraHU3aIllMOHHBIX U JAPYTHX
MEPOTPUATUNA, TPOBOJUMBIX AJIMUHUCTPALIUEH.

2.1.3. TloaroroBka miaHa paOOThl OCYIIECTBISETCS B COOTBETCTBUM C
MOpYYCHUEM TJaBbl anaMHUHHCTpanuu. OTBETCTBEHHOCTh 3a (OPMHUPOBAHHE U
peanu3aluio MiaHa BO3JIaraeTcsl Ha CEKTOP MO OpraHU3aIMOHHOM padoTe.

2.1.4. I1nan paGOTHI COAEPKUT CIECIYIONTUE PA3ICIIBI:

- pa3paboTka TMPOCKTOB HOPMATHUBHBIX M HHBIX MPaBOBbIX akToB (CoBeTa
JIENyTaToB JJIsl BHECEHUS Ha paccMoTpenue CoBeTa JemyTaToB;

- IOJTOTOBKA MPOEKTOB MIPABOBBIX aKTOB aIMHUHHUCTPAITUH,

- aHaNUTHYeCcKas padoTa;

- OpraHU3aIMOHHBIC MEPOTIPUATHUS;

- paboTra MO peanu3aly MPaBOBBIX aKTOB  aaMuHHUCTpauuu, CoBera
JIENyTaToB.

B nmyHKTHI T1aHa pabOTHl BKIIIOYAIOTCS CPOKH peain3aiuu U hamuiivs, uMms,
OTYECTBO OTBETCTBEHHBIX 3a IMOJTIOTOBKY BOIIPOCA.

2.1.5. Tlpennoxkenus B TUIaH pabOThl HAIMPABISIOTCS CTPYKTYPHBIMHU
MOAPA3ICIICHUSIMA  aJIMHHUCTPAIIMA B CEKTOP MO OPTraHMU3AIlMOHHOW paboTe He
MO3HEE, YeM 3a JCCITh KaJeHIAAPHBIX ITHEH M0 Hadaja TUIAHUPYEMOTO MEpHoa, C
yKa3aHUEM OTBETCTBEHHBIX 3a IMIOJATOTOBKY, M CPOKOB peaTH3aIliu.

[IpenytoskeHUsT CTPYKTYPHBIX MOAPA3ACICHUN B TUIaH paOOTHI IO BOIIPOCAM,
OTHOCAIIMMCS K BEIACHUIO JAPYTUX TOJPA3JCICHHU, COTJIACOBBIBAIOTCS C
PYKOBOJHUTEISIMA CTPYKTYPHBIX IOAPA3ACICHUN, K BEICHUIO KOTOPHIX OTHOCSTCS
MpeIaraeMbie K 00CYKICHUIO BOTIPOCHI.

2.1.6. Cektop 1O OpraHu3allMOHHONW paboTe 0000IIAeT TOCTYIMHUBIINE
IPENJIOKEHUSI, TOTOBUT IIPOEKTHI IJIaHa Pa0OThI, PACTIOPSKEHUST aIMUHHUCTPAIIUN O
€ro YTBEP)KICHUU U MPEACTABISIET UX TJaBe aMUHUCTPAILIMH, TIOCII€ COTJIaCOBaHUS
C PYKOBOJUTEISIMU CTPYKTYPHBIX TIOJIpa3eieHUI aIMHUHUCTPAIIUH.

[Ipy OTCYTCTBMM COTJIACOBAHMS OKOHYATEIHHOE PEIICHHE O BKIIOYECHUU
BOIIPOCA B IJIaH paOOTHl MPUHUMAET TJIaBa aIMUHUCTPAIUH.

[IpoekTsl mmmaHa pabOTHI W PACIOPSHKCHUS — AAMUHUCTpAIMM O €ro
YTBEP)KICHUH BHOCSTCS Ha TOJIWCH TJaBe aJIMUHHUCTpAIlMd HE TO37HEE, YeM 3a
CeMb JHEH 10 HavaJia TIaHUPYEeMOTO TIEPHO/Ia.

2.1.7. Ecnu 3arutaHupOBaHHBIN BOMPOC TMpEIaraeTcs WUCKIIOUNTh W3 TIIaHa
paboThl, OTBETCTBEHHBIH 3a TMOATOTOBKY BOMpOCa HE TO3JHEE, dYeM 3a
YeThIpHAANATh JHEW OO0 AaThl PAacCMOTPEHHUS (OKOHYAHUS €r0 BBIMOJTHEHUS)
BONpoca, oOpamaeTcss K TJaBe aJIMUHHCTpAllMd B THUCHBMEHHOH ¢dopme cC
000CHOBaHUEM TAKOTO MCKITFOUCHHSI.

2.1.8. KoHTposb 3a BBIMOJTHEHUEM TUTaHA PA0OTHI BO3JIAraeTCsl HA CEKTOP IO
OpraHU3aIMOHHON padoTe.

2.2. IToaroroBKa 1 MPOBEACHNE COBEIAHNI B aIMUHUCTPAITUH.

2.2.1. OmnepaTuBHBIE COBEIIAHWSA Yy TJaBbl AJIMHHHCTPAIMA C Y4YacCTHEM
PYKOBOIUTENEH CTPYKTYPHBIX MOJPA3ACICHUA, PYKOBOAUTENICH MYHUIIMITATBHBIX
yUpeXKACHUHN (VM JTUIIAMHU, UCTIOHSIONUMHU WX 00S3aHHOCTH), MYHHIIUTIAITBHBIMA
CIy’)KallluMHU  (1ajiee — ONEepaTUBHBIC COBEIIAHMS Y TJIaBbl aJMHHUCTPALINH)
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OCYUIIECTBJISIETCSL IO CO3bIBY TJIaBOM aJMHHHUCTPALIUU WM JIULIOM, HCHOJHSIOIIUM
€ro MOJIHOMOYHS.

OnepaTuBHBIE  COBEIIAHUS Yy TJABbl  AJMUHHUCTpAIlMM  IIPOBOJSATCS
eKEeHeIeNIbHO, KaK MpaBuiio, o noHenensbHukaMm B 10 gacoB 00 mMunyT. B ciydae
HEO0OXOJAMMOCTH I1aBa aAMUHUCTPALIMA MOKET HA3HAUYNUTH ONIEPATUBHOE COBEILIAHNE
B IPYroe BpeMs.

Ha omepaTWBHBIX COBEIIAHMSIX y TJIaBbl aJIMHUHHUCTPALIMA PACCMATPUBAIOTCS
BONIPOCHI, TPEOYIOLIUE OMEPAaTUBHOTO pEIICHUs, a TaKXkKe 3acIyIIUBaeTCs
uH(GOpMaIKs O BBIOJHEHUU MOPYYCHUM, TaHHBIX HA MPEIBIIYIIUX OMEePaTUBHBIX
COBEILIaHUX, O TPOICTaHHON paboTe B TEUCHHE HEACTHU U IUIaHE Ha MPECTOSIIYIO
HEJIEIIO.

Benenue mnpoTokosia ONMEpaTUBHOTO COBELIAHUS M KOHTPOJIb 3a €ro
UCIIOJIHEHUEM OCYILIECTBIIIET CEKTOP MO OpraHu3allMoOHHON padoTe.

2.2.2. OnepaTUBHBIE COBEIIAHUS B CTPYKTYPHBIX NOJIpa3AeIICHUSX.

OmnepatuBHbIE COBELIAHUS MPOBOAATCA 1O Mepe HeobxonuMocTH. [IpoBoaut
COBELIAHUE PYKOBOAUTENHb CTPYKTYPHOTO ITOAPA3IEICHUS.

Ha onepatuBHOM COBELIaHUU, P HEOOXOAUMOCTH, BEIETCSI IPOTOKO.

2.2.3. CoBemnanus T71aBbl aJMUHHUCTPAIMH C OpPraHAMU TEPPUTOPUATHHBIX
OOILIECTBEHHBIX CaMOYNPABICHUA, a TaKXKe NPEICTaBUTEISIMH OOIIECTBEHHBIX
0OBEMHEHUHN, CO3JIaHHBIX B COOTBETCTBUM C (eaepalibHbIMU 3aKOHAMHU
(oOlecTBeHHAss OpraHu3alys; OOIIECTBEHHOE JABUKEHUE, OOIIECTBEHHBIM (HOH]I;
OOIIIECTBEHHOE  YYPEXKJECHHE; OpraH  OOIECTBEHHOM  CaMOJESITEIbHOCTH;
MOJUTUYECKAsT TapTus, a TaKke COw3bl (acconuanuu) OOIIECTBEHHBIX
00beMHEHNI) U JEHUCTBYIOIIMX HA TEPPUTOPUH MYHHUIIMIAIBHOIO OKpyra (manee —
COBCIIAaHKMS C OOLIECTBEHHOCTHIO) MPOBOJATCS 10 Mepe HEOOXOAMMOCTH ISt
peIIeHUsT BONPOCOB, MPEACTABIAIOIINX B3aUMHBIA MHTEpEC Uil aJAMHHUCTPALMH,
OpPraHOB TEPPUTOPUATBHBIX OOIIECTBEHHBIX CaMOYIpaBJICHUN, OOLIECTBEHHBIX
00BbETMHEHUH.

Co3bIB  cOBELIaHUII C  OOIIECTBEHHOCTHIO  OCYILECTBISETCS  TJIaBOM
aIMUHUCTPALIHH.

[ToaroToBka coBeniaHuii ¢ OOIECTBEHHOCTHIO U OPTaHU3aLUs UX TIPOBEICHHUS
OCYILIECTBIISIETCSA CEKTOPOM 10 OPraHU3alMOHHON padoTe.

Ha coBemanusx ¢  OOIIECTBEHHOCTbIO IO  MNPUIJAIICHUIO  TJaBbl
aAMUHUCTPALIMK MOTYT IPUCYTCTBOBATH MPEACTABUTEIN OPraHOB MCIOJIHUTEIbHON
Bjlactu ropojga MockBbl, aenyratel MOCKOBCKOW Tropoackoud Jlymel, rnaBa
MYHUIMINIAIBHOTO OKpyra, Aenytarbl CoBeTa JAEMmyTaToB, MPEACTABUTENH CPEICTB
MaccoBOi MHGOPMAIIHH.

[Ipu mpoBeneHHM COBEIIAHUS C OOIIECTBEHHOCTHIO COCTABISETCA CIHCOK
npuriameHHeix. CHUcoK cocTaBisercss B al(aBUTHOM TMOPSAIKE, MPH 3TOM
(damunusg, UMs, OTYECTBO W 3aHMMaeMas JOJDKHOCTb MPUIVIAIIEHHOTO IMHIIYTCS
MIOJIHOCTBIO B HMEHHTEIBHOM NAAEXKE C YKa3aHWEM OpraHu3allud M HOMepa
pabouero tenedona. CocTaBieHne CHHUCKA U OMOBELIEHUE JIUII, PUTIIAIICHHBIX Ha
ONEpPAaTUBHOE COBELIAHWE, OCYIIECTBISIETCS CEKTOPOM IO OpraHU3alHOHHON
pabore.

Benenue mpoTokona coBellaHus ¢ OOLIECTBEHHOCTHIO M KOHTPOJb 32 €ro
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UCIIOJTHEHHEM OCYLIECTBIISIET CEKTOP 10 OPraHU3allMOHHOM padoTe.

2.3. Komuccuu u pabouue rpynmnbl aJIMUHUCTPAIUU.

2.3.1. B memsax pemeHUss BONPOCOB, OTHECEHHBIX K IOJHOMOYMSIM
aIMUHUCTpAllMM, B  aJMHUHUCTPAlUKM  MOTYT  (POPMHpPOBATHCS  KOMHUCCHUH
(mocTosiHHBIE, BpEMEHHbIE) M pabodyue Trpymmbl (Jajsee — KOMHCCHs, padboyas
rpynna). Komwuccuss u pabouas rpynma SBISIOTCA pabOYMMU  OpraHamu
aAMUHUCTPALIMH.

2.3.2. Komuccus oOpa3yercs pacrnopsbkeHHEM aIMUHUCTPALUU U ACHCTBYET
B COOTBETCTBUHU C IOJOXKEHUEM O KOMHCCHH, YTBEP)KIECHHBIM PpacCIOpsHKEHHUEM
aAMUHUCTPALIMH.

CoctaB KOMHCCHHM, €€ IIpeAcenareilb M CEKpeTapb OIpPEAeIAITCS
pacrnopsDKeHUEM aJIMUHUCTPALIUU.

2.3.3. Pabouas rpymnmna co3gaeTcs paclopsyKEHUEM — aJIMUHUCTPALMU IS
HOJATOTOBKY MPOEKTOB MyHUIMIIAIBHBIX HOPMAaTUBHBIX U MHBIX IIPABOBBIX aKTOB, a
TAaK)K€ JUISl TIOATOTOBKM HHBIX BOIPOCOB, OTHOCSAIIMUXCA K IOJHOMOYHUSAM
aAMUHUCTPALIMH.

CoctaB pabodyeil rpynmbl, €€ PYKOBOAMUTEIb M CEKpETapb ONPEAENIOTCS
pacnopsKEHUEM aIMUHHUCTpALUU.

2.3.4. Komuccun u pabouue Tpynmbl YOPa3AHSIIOTCA PAaCHOPSKEHUEM
aAMUHUCTPALIMH.

3. HpaBOBble AKTbl AAMHUHUCTPAIINHA

3.1. TlpaBoBbIMH aKTaMH aJAMHUHHUCTPAIMH SIBJISIOTCS HM3JaBacMble TJIABOMH
[JIaBOW  aJIMUHHUCTPAIMA WU JIMIIOM, HCIOJHSIONIUM €ro  IOJHOMOYHS,
MOCTAHOBJICHUS AJMUHUCTPAIMK 10 BOMPOCAM MECTHOTO 3HAYEHHUS M BOMPOCaM,
CBSI3aHHBIM C OCYIIECTBJIICHHEM IEpPEJaHHBIX TOJTHOMOYHUMN, a TAKXKE PACTIOPSHKCHUS
aIMUHUCTPAIIMK TI0 BOMPOCAM OpraHu3anuud paboThl aAMUHUCTpAIMH (1anee —
MIOCTAHOBJICHUE aIMUHUCTPALIMM,  PACIOPSIKEHUE aJIMUHUCTPAIINH,
MYHUIUITATIbHBIC TIPABOBBIC aKThI).

3.2. Tlopsok MNOATOTOBKH, OQOPMIIEHUS M XPAHEHUS MYHUIIMIAIbHBIX
MIPaBOBBIX aKTOB.

3.2.1. O6mue noja0KEeHHUs.

3.2.1.1. TloctaHoBieHHWS  aAMHHHCTpalud O(QOPMISIOTCS Ha OJaHKax
«ITocTanoBnenue aIMUHHUCTPAIIANY», PACIOPSIKEHUS AIMUHUCTPAIIA — —
«Pacniopsbkenue agMUHUCTpaluu» (nanee — OnaHku akToB). Ha Omankax akToB
pasMemaerca TepOd MyHUIMTNAILHOTO OKpyra JleBoOepexHslii (mamee — repd
MYHHUIIUIATLHOTO OKPYTa).

brnanky axkTOB W3roTaBIMBAIOTCA TUTMOTpadckuM crocoboM Ha Oymare
dopmarom A4 (210 x 297 Mm).

CekTop Mo OpraHU3aIMOHHON padOTe MO MOPYUYEHHUIO TJIaBbl AIMUHHUCTPAIIAN
pa3pabaThIBacT MAaKEThl OJTAHKOB aKTOB W MPEJCTABISET UX HA YTBEPIKICHUE TIIaBE
aIMUHUCTPAIIHH.
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ITpu moAroTOBKE MPOEKTOB MYHULIMIIAIBHBIX [TPABOBBIX AKTOB OJIAHKH aKTOB
HE NpUMEHSIOTCS. [IpoeKT MyHMIMIIAIBHOIO IPAaBOBOTO aKTa OQOpMIISIETCS Ha
IOPOCTHIX JIUCTaxX Oymaru gpopmata A4 ¢ yka3aHHMEM Ha HEM BHUJIA TAaKOTO aKTa.

3.2.1.2. BneceHue TmPOEKTOB MYHHMIIMIAJIBHBIX IPABOBBIX aKTOB Ha
PacCMOTpPEHHE IIaBbl A AIMUHUCTPALIMH WX JIMLA, UCIIOJHSIOUIETO €ro MOJIHOMOYUS,
OCYULIECTBJISIETCS. PYKOBOJMUTENSAMH CTPYKTYPHBIX MOAPA3/IECIECHUN B COOTBETCTBUU C
pacupeneneHueM 00SA3aHHOCTEN, MYHULUIIAIBHBIMU CIIY>KAIllUMH, [MOAYMHEHHBIMU
HEIOCPEICTBEHHO IJIaBE€ aIMUHHUCTPALIUU.

[Ipy BHeceHMM BONpPOCa PYKOBOAMTEISAMH CTPYKTYPHBIX NOJApa3IeICHUI
(YHKIIMSI OTBETCTBEHHOTO UCITOJIHUTEINS BO3NIAraeTcsi Ha HUX JKe.

3.2.1.3. TloaroroBka TPOEKTOB MYHHUIMNAIBHBIX MPABOBBIX aAKTOB
OCYLIECTBJISIETCS MYHHUIMNAIBHBIMHA CIY’KalllMMH, BBICTYIAIOIIUMH B KadeCTBE
MCTIOJTHUTENEH (Jajiee — UCTIOTHUTEIIH):

- 10 NOPYYEHMIO IJ1aBbl AJMUHUCTPALMM WM JIMLA, WCIOJHSIOLIETO €ro
[OJIHOMOYHS;

- B COOTBETCTBUU C IJIAHOM pabOTHI;

- [10 PELICHUIO OTBETCTBEHHBIX UCIIOJHUTENEH.

3.2.1.4. Cpokn TMOATOTOBKH MPOEKTOB MYHHUIIMIAIBHBIX TPABOBHIX AaKTOB
YCTaHaBJIMBAIOTCSI COOTBETCTBEHHO TIJaBOM  aJIMHUHUCTPAUMU WA  JIMIIOM,
HCIIOJIHSIFOLUM €0 MOJIHOMOYHSI, OTBETCTBEHHBIMU UCIIOTHUTEIISIMH.

3.2.1.5. UcnonnuTens (Ha JUCTE COMIACOBAHMSI MYHULIMIIAIILHOTO MPAaBOBOIO
akta pexBu3uT «CITOJIHUTEJIby):

- TOTOBUT MPOEKT MYHHUIMNAIBHOTO MPABOBOT0O aKTa ¢ YYETOM TPeOOBAHMIA
HACTOSIIIEr0 pa3ziena;

- o0ecreynBaeT COOTBETCTBUE NPOEKTAa MYHUIMIAIBHOIO IPAaBOBOTO aKTa
deneparbHBIM 3aKOHAM M HWHBIM HOPMATHUBHBIM MPaBOBbIM akTaM Poccuiickoii
denepanny, 3aKOHAM M MHBIM HOPMAaTHBHBIM IPAaBOBBIM aKTaM ropoga MOCKBBI,
MYHUIMNAIbHBIM HOPMAaTHBHBIM ¥ HHBIM IIPaBOBBIM akKkTaM, B TOM YHCJIE
PETYIUPYIOIIUM BOIIPOCHI TPOTUBOAEHCTBHS KOPPYIILINH;

- o0ecrnieunBaeT pa3MEIICHHE IPOEKTa MYHUIUIAIBHOIO HOPMAaTUBHOTO
MIPaBOBOTO aKTa, MOAJIEKAIIEr0 HE3aBUCUMOM aHTUKOPPYMIIMOHHOM dKCHEepTU3Ee, Ha
opuIMaIEHOM canre aIMUHHCTPALINH B UH(OPMaAMOHHO-
TEeJIEKOMMYHUKAIIMOHHOW cetu « HTepHeT» (nmanee — opuiuanbHbI caiiT) B JIeHb
HaIpaBJICHUs IPOEKTA Ha COTJIACOBAHUE;

- HalmpaBJIsieT TPOEKT MYHULIUITAIbHOTO TPABOBOT'0 aKTa HA COTJIACOBAHUE;

- oOecrieyrBaeT HANpaBJI€HUE NPOEKTa MYHHULHUIAIBHOIO HOPMATHBHOIO
[IPAaBOBOT'O aKTa B MEXPAOHHYIO ITPOKYpaTypy;

- OCYILECTBIISIET COTJIACOBAHUE NMPOEKTA MyHULMIIAJBHOTO MPABOBOrO aKTa M
nopabaThIBaeT MPOEKT 0 pe3yiibTaTaM COTJIacOBAHUS;

- OCYILECTBJISIET CIPABOYHYIO M KOHCYJIBTaTUBHYIO pabOTy MO H3JaHHOMY
MYHULMIIAIbHOMY ITPAaBOBOMY aKTY.

3.2.1.6. IIpoeKT MyHUIIMIIAIIBHOTO MIPaBOBOIO aKTa O BHECEHUU U3MEHEHHI B
paHee MU3JaHHbI MYHULMNAIbHBIN MPABOBOM aKT WA O €ro OTMEHE (MpU3HAHUU
YTPAaTUBILIUM CHUJY) MOATrOTaBIMBAECTCS MYHUIMIATBHBIMHU CIIYXaIIUMHU, KOTOPbIE
NOATOTOBWIIM  (MIPEACTaBWIIM) MYHULIMIAJIBHBIA MPaBOBOM akT, MOJIEKAIUN
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U3MEHEHHUIO WJIM OTMEHE (MPU3HAHMIO YTPaTUBIIUMM CcUiy). B cimydae oTcyTcTBUs
YKa3aHHBIX MYHUIUIAJIBHBIX CHYXKallMX MYHUIUOAIbHBIA MPaBOBOM  aKT
MNOJATOTABIMBACTCS IO TOPYYEHUIO TJABbl  aJMUHUCTPAllMM WK  JIMIA,
UCIIOJIHAIONIETO €r0 MOJHOMOYHUS, UHBIMU MYHUITUTIATBHBIMU CITY>KaIllUMHU.

3.2.1.7. TloarotoBKy mpoeKTa MYHHIMIIAJFHOTO TPAaBOBOTO  aKTa,
MPUHUMAEMOTO BO HCIIOJHEHHE peIlIeHUsl CyJeOHOro OopraHa, Ha OCHOBAaHUHU aKTa
MPOKYPOPCKOTO pPEarupoBaHMsl, OCYUIECTBIAIOT HCIOJIHUTEIN TPU TOATOTOBKE
OTMEHSAEMOro (OMPOTECTOBAHHOTO) MYHMIUIIAJBLHOIO MPAaBOBOro akra. B ciyuae
OTCYTCTBHSI yKa3aHHBIX JIMI[ MYHULUIATIbHBIA MPABOBOW aKT MOJATOTaBIMBACTCS
WHBIMU MYHUITUTIATBHBIMHA CITY>KAIIUMH 110 TTOPYICHUIO TIaBbI aIMUHUCTPAIINH WA
JIUIA, UCTIOJHSIOIIETO €r0 MOJTHOMOYHS.

3.2.1.8. He pomyckaercst W31aHHe MOBTOPHBIX MYHHUIIMIIAIBHBIX MPABOBBIX
aKTOB, €CJIM HE BBIIIOJHEHBl paHee TMPUHATBIE, KPOME CIy4yaeB, Korja
HEOOXOIUMOCTh  MPUHATHS ~ HOBOTO  MYHHUIMIIAILHOTO  IMPABOBOTO  aKTa
IPOJAMKTOBAHA U3MEHEHHUEM OOCTOSITENIBCTB.

3.2.1.9. OTBETCTBEHHOCTh 3a KaueCTBO COCTaBICeHHUA U OMOPMIICHHUS
IPOEKTOB MYHHUIIMIAIBHBIX MPABOBBIX AaKTOB, 3a TOYHOCTh UX COJACpP)KAHUA U
MPAaBIJIBHOCTH COTJIACOBAHMSI BO3JIAraeTCs Ha UCTIOJTHUTEICH.

3.2.1.10. Ilpu BHeceHMHM B MYHUIMTAIBHBIN MPAaBOBON aKT 3HAYUTEIHHOTO
KOJIMYECTBA HM3MEHEHHWH, a TakKe NpU HEOJHOKPATHOM WX BHECEHHUH, CIEAYeT
oQOopMIIATh MYyHHIIMIIATHHBIA TIPABOBOM aKT B HOBOUM PEAAKIIMH C OJTHOBPEMEHHBIM
NpU3HAHUEM YTPATUBIIMMH CHJIy JEHCTBYIOIIETO MYHHIIMIIAJIHLHOTO IIPABOBOTO
aKTa, a Tak)Ke T€X MYHHUIIMTIAIBHBIX MPABOBBIX aKTOB, KOTOPHIMH BHOCHUIIUCH B HETO
M3MCHEHHUS.

3.2.2. OpopmieHne NpoeKTa MyHHUIIUIIATILHOTO IIPABOBOTO aKTa.

3.2.2.1. 3arojioBOK K TEKCTY.

3aroyioBOK K TEKCTY JOJDKEH ObITh KPATKHUM M COOTBETCTBOBATH COACPKAHUIO
JOKyMEHTa. 3arojloBoK HauymHaeTcss ¢ mnpemigora «O» wumum «O0» (0 yem
MYHUIUITAIBHBIN PABOBOM aKT).

3.2.2.2. TekcT MyHUIIMTIATHHOTO MPABOBOTO aKTa.

Tekct momxkeH OBITH KpaTKUM, CYTh MYHHUIIMIAIBHOTO TPABOBOTO aKTa
JOJHKHA OBITh M3JIOKEHA YETKO M MCKJII0YAaTh BO3MOXHOCTH JBOSIKOTO TOJKOBAHUS
CMBICTIA.

B TekcTax MyHMIIMITaIbHBIX TPABOBBIX aKTOB BO3MOYKHO MPUMEHEHHE TOIBKO
OOIIETIPUHATHIX WM O(HUIMATBFHO YCTAHOBJIICHHBIX COKpalneHuid. Hammcanue
HAaUMEHOBAHMW  OpraHu3aluid, YYpeKIACHUH, NPEeAnpuiTUid JIOJKHO  OBITh
o(UIIHATHHBIM.

[Ipu ncnosb30BaHMU COKpaIeHU He0OX0auMO coOII0AaTh equHO00pasue B
mpeesiax OJJHOTO MyHHUITUIAIHHOTO MPABOBOTO aKTa.

TexcT medaraeTcsi ¢ MOJIYTOPHBIM MEKCTPOUYHBIM UHTEPBAJIOM C OTCTYIIOM OT
3aroJioBka B 2 UWHTEpBaja: CTPOKAa COCTOUT U3 66 TMeYaTHBIX 3HAKOB TMpHU
BEPTUKAILHOM pacnoyiokeHuu Tekcta W 104 3HakOB TpH TOPU3OHTAIHLHOM
pacmoIoKEeHUH TeKCTa, ab3a1] HaunHaeTcs ¢ 6 3Haka.

JlommyckaeTcsi medyaTtarb TEKCT C OJMHAPHBIM MEXKCTPOUHBIM HWHTEPBAJIOM,
ecnu Ha nucte (mIpu OOBIYHOM HCIIOJIHEHMHM) HE YMELIAeTCsl MOCIEIHUN MYyHKT (O
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KOHTPOJIC 32 BBIMOJHEHUEM MYHHIIMIIATBHOTO TPABOBOTO aKTa).

3.2.2.3. CtpyKTypa T€KCTa MyHUIIUMIIAILHOTO IPABOBOTO aKTa.

Texcr mocTaHOBJICHUS aJIMUHUCTPALIUA  COJIEPKUT, Kak MpaBuio,
KOHCTAaTUPYIOIIYI0O W TMOCTAHOBJSIONIYID  YacTH, TEKCT  pacloOpsLKEHUS
aAMUHUCTPALIMM — MOTHBHPOBOYHYIO W pacnopsauTeNbHyro. Ecim comepxanue
pacnopsKEeHUsT aJIMUHHUCTPALMK HE HYXKIAETCS B MOSACHEHHSIX, TO MOTUBUPOBOYHAS
4acTh OTCYTCTBYET.

[IpoekTl ~MyHUUMIAIBHBIX IMPABOBBIX AKTOB B  KOHCTAaTHPYHOUIEH
(MOTMBHPOBOYHOI) YacTH, KaK TPaBUIIO, COJEPXKAT OIEHKY COCTOSHUS JeN II0
paccMatpuBaeMoMy Bompocy. [Ipu 3ToM KOHCTatupyromas (MOTHBHPOBOYHAS)
4acTh JIOJDKHA OBITh U3JI0’KEHA KPAaTKO M He mpeBbImath 1/3 nokymenrta. Ccbuika Ha
3aKOHOJIaTEIbHbIE 1 HOPMATHBHBIC TIPABOBBIE AKTHI, B CBS3H C KOTOPHIMHU H3JACTCS
MYHUIIUTIATBHBIA TPABOBOM aKT, pacnojaraercsi B 3aBUCUMOCTH OT UX 3HAYUMOCTH.

KoHcratnpyromas 4acTb MOCTaHOBJIEHUS AJMUHUCTPALMM 3aKaHYMBACTCS

CIIOBaMH  «aJMUHUCTpALMS MYHHUIIMIIAJILHOTO  OKpyTa IIOCTAHOBJISIET» H
JIBOCTOYHEM.
MOTHUBUPOBOYHASI YacTh PACTIOPSIKCHUS aIMUHUCTPALIMM HE HMEET

CHEelUaIbHBIX 3aBEPIIAIOIINX CIIOB.

KoHncratupyromass (MOTUBUPOBOYHAsA) YacTh, KaK MPAaBUJIO, HAYMHAETCS
cnoBamu «B nensx...», «B cBsa3u...», «/na peanusauum ... », «B coorBeTcTBUH
) U T

3areM B TOBEJMUTENBbHON (OpPME YKa3bIBAETCS, KOMY KakKhe JeUCTBUS
MIPEANKCHIBAETCS BBIMOJIHUTH U B KAKHE CPOKH.

[TocTanoBisttomas (pacnopsauTeNbHas) 4YacTh MOKET COCTOSITh U3 IyHKTOB.
JUist  neranu3anuy  OpEINUChIBAEMbIX JCHCTBUN MYHKTBI MOTYT JI€JTUTHCA Ha
MOAMYHKTHI U a03aribl, ad3al; MOXKeT BKiIOYaTh B ceOs aeducel. Homepa myHKTOB
0003HavaTCs apaOCKuMH IUdpaMu MO TOPSIKY, HOMEDP MOINYHKTAa COCTOUT W3
HOMeEpa MyHKTa U MOPSAIKOBOTO HOMEpa MOAMYHKTa 4epe3 TOuKy. AO3all neyaraercs
C KpacHOM CTPOKM C TPOIMUCHON OYKBBI, Ipyrux oOo3HaueHUil He umeeT. Jleduc
rieyaTaeTcs ¢ KpaCHOW CTPOKM UM HaYMHAETCs ¢ Tpaduyeckoro 3Haka «aepuc» (-) u
CTPOYHOU OYKBBI.

[TyHKTBI MYHUIIMTIATBHBIX TPABOBBIX AaKTOB TPYIIUPYIOTCA IO WX
3HAUUMOCTU (0T HauOoyiee 3HAYMMBIX BOIPOCOB K BTOPOCTENEHHBIM) WA B
MOCJIEI0BATEIbHOCTH PA3BUTHUS TEMbl MYHULIUITAJIBHOTO MTPABOBOT'O aKTa.

[lopyuenust (3amaHusi) AAlOTCAd C YKa3aHUEM JODKHOCTH W (haMMWINH,
HaIrpuMmep, 3aBeAYIOIIEMY CEKTOPOM O MPaBOBBIM U OPraHU3allMOHHBIM BOIPOCaM
®amunuss UM.O., COBETHHKY MO OpraHu3alluoOHHbBIM Bompocam @amunusa HN.O.,
MYHUITUTIATIBHBIM YUPEXKACHUSAM (YKa3bIBAaCTCSl MOJHOE HAaWMEHOBaHUE, (haMUIUU
UX PYKOBOAMUTENIEH HE YKA3bIBAKOTCH).

B Tekcrte KUpHBIM MIpU(PTOM BBIIEISIOTCS:

- TOJHOE€ HAaWMEHOBAaHHWE  JOJKHOCTH, (aMWwiMu U WHUIHAAIGI
MYHUITUTIATBHBIX CITY)KAIIUX, MYHHUIUIAIBHBIX YUYPEKICHUNH, KOTOPHIM Jal0TCA
MOPY4ECHMUS;

- CPOKH UCIIOJIHEHUS,

- LU@PBI IO TEKCTY (CYyMMBI BBIJEISEMBIX CPEACTB U T.11.);
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- MHALMAIBl W (aMuiaus M@, Ha KOTOPOTO BO3JIOXKEH KOHTPOJIb 3a
BBINOJITHEHUEM MYHMIIMIIAJIBHOTO [IPAaBOBOIO AKTA;

- IIOJIHO€ HAUMEHOBAaHUE JIOJDKHOCTH, HWHHUIMAIbl M (aMuiaus Juua,
HOJUCHIBAIOIIETO0 MyHUIIMIIAJIbHBINA TPABOBOM aKT.

3.2.2.4. [lpunoxenue.

3.2.2.4.1. TlpunoxeHusi K MyHUIIUTIAIIbHOMY MPAaBOBOMY aKTy SIBIISIIOTCS €TO
HEOTBEMJIEMOU YaCThIO.

[Ipyn HanMYMKM HECKOJBKUX MNPUIIOKEHHH MX HyMepyroT. 3Hak Homepa (Ne)
nepes MopsAKOBBIMU HOMEPAaMHU MPUIIOKEHUN HE CTABUTCA.

Hymepanus cTpaHull NPUIOKEHUH NPOU3BOAUTCS OTACIBHO OT HyMEpaluu
CTPaHMI] TEKCTa MYHUIIMITAIIBHOTO ITPAaBOBOT'0 aKTa.

Kaxnoe npunoxxeHue HMMEET CaMOCTOSTENbHYI0 HYMEPALMIO CTpaHMIL,
HAUMHAIOILIYIOCS CO BTOpOM cTpaHuubl. Homepa cTpaHuIl NpOCTaBISIOTCS B
CepeIMHEe BEpXHEro Imojisi Jucra (Kak TpU BEPTUKAJIBHOM, TaK U IpH
TOPU30HTAIILHOM PAacIOJIOKEHUH TEKCTA).

B BepxHeM npaBOM yIily NEPBOM CTPaHULBI IPWIOKEHUS YKa3bIBACTCS:
«I[Ipunoxenue (MOPSAAKOBBIM HOMEpP MPU HATUYMM HECKOJBKUX TPUIOKEHHH) K
PaCHOpSKEHUIO aIMUHUCTPAIMM MYHHIIMIIAIIBHOTO OKpyra JIeBoOepexXHbId OT

20 tomaNe  ».

Ha3BaHue npuioxeHus A0JKHO COOTBETCTBOBATh HA3BAaHUIO, IPUBEICHHOMY
B TEKCTE€ MYHULIMIIAJILHOTO MTPABOBOT'O aKTa.

3.2.2.4.2. llpunoxeHne K MyHULMIIAJbHOMY IPAaBOBOMY aKTy MOXET HUMETh
MPUJIOKEHUE U SIBIISIETCS €0 HEOTHEMIIEMON YacCThIO.

[Ipy HanMUUM HECKOJIBKUX MPUIIOKEHHM MX HyMEpYroT. 3Hak Homepa (No)
nepes MopsIAKOBBIMY HOMEpaMU IPUIIOKEHUI HE CTABUTCS.

Hywmepauuss crTpanull NpUIOKEHUN MPOAOJDKAETCS HYMEPALMENd CTPaHMI
TEKCTa IPUIOKEHNWS K MYHHIMIAIBHOMY IPAaBOBOMY AakTy (HOMepa CTpaHHI
IPOCTABIIIFOTCS B CEPEAMHE BEPXHETO IMOJIS JINCTA (KaK IPU BEPTUKAIBHOM, TaK U
IPU TOPH30HTAIBHOM PACIIOJIOKEHUH TEKCTA)).

B BepxHeM npaBOM yIily NEPBOM CTPaHULBI NPWIOKEHUS YKa3bIBACTCS:
«IIpunoxxenne (MOPSIAKOBBI HOMEpP MPU HAIMYMU HECKOJbKUX MPHUIOKEHUN) K
AJMUHUCTPAaTUBHOMY PETJIAMEHTY MPEJOCTABICHHUS MYHUIIMNAIbHOW YCIyTd IO
perucTpauMd  TPYAOBBIX  JOTOBOPOB,  3aKJIOYaE€MbIX  paboTojmaTelsiMu  —
duznuecKuMu JUIAMU, HE ABJISIFOLITUMUCS WUHIUBUYAJIbHBIMU
NpEeANpPUHUMATENSIMA, C pPaOOTHUKAMH, pErucTpanuu (Qakra MpeKparieHus
TPYJAOBOTO JIOTOBOPAY.

Ha3BaHue nmpuiioeHus: TOJKHO COOTBETCTBOBATh HA3BAaHUIO MPUJIOKEHHS K
MYHULMIIATbHOMY [TPAaBOBOMY aKTY.

3.2.2.5. O6s13aTenbHbIe MYHKTHI MYHUIIMTIATBHOTO IPABOBOI'0O aKTa.

MyHununanbHble MPAaBOBBIE aKThI JTOJKHBI COIEPKATH!

- TIOJIHBIE HAMMEHOBaHUS JOJDKHOCTEM M (QamMuinii MyHHUIIMIATIbHBIX
CIIyaIIuX, KOTOPBIM JA€TCsl IOPYUEHHUE;

- CPOKH UCIIOJIHEHHUS IOPYUYEHUI;

- yKa3aHWe O MPU3HAHMM YTPATUBIIMMU CUIIY MYHMIIMIAIbHBIX MPABOBBIX
aKTOB, JTUOO MX OTHAEIBHBIX IYHKTOB, €CIM BHOBb HM3JaBa€MbIii MYHULIMIAIbHBINI



9

IIPABOBOM aKT UCKIIFOYAET ACHCTBUE paHEe NPUHSATHIX;

- YKa3aHUE O CHATUU C KOHTPOJISI MyHULIMIAJIBHOTO MPAaBOBOr0 aKTa B CIydae
€ro BBINIOJIHEHUS TMOO U3IaHUsI HOBOTO B3aMEH paHee MPUHSITOTO;

- MOpYYEHHUsI O KOHTPOJIE 3a BBINOJHEHHEM JAHHOTO MYHHUIUIIAIBHOTO
MIPaBOBOTO aKTa.

3.2.2.6. TlopydyeHuss O KOHTPOJI€ 3a BBIMIOJIHCHHEM MYHHUITUIIATHLHOTO
MIPaBOBOTO aKTa.

KoHTpob 3a BBINOJIHEHUEM MYHUIUIIAIBHOTO MPABOBOTO aKTa BO3Jaraercs,
Kak TMpaBWIO, HAa PYKOBOJUTENECH CTPYKTYPHBIX TOJAPA3ACICHUN, KOTOpPbIC
MPEJACTABWIIM MPOEKT MYHUIIUNAIBHOTO MPABOBOIO aKTa HA PACCMOTPEHHE TJIaBbl
aIMUHUCTPALINY WM JIUIA, UCTIOJHSIOIIETO €r0 MOJTHOMOYHS.

['maBa agMUHHCTpALIMU WM JIMIO, UCTHOJHSIOMIEE €r0 MOJHOMOYUS, MOYKET
BO3JIOKUTHh KOHTPOJIb 32 BBIMIOJTHEHUEM Ha ceOsl.

[Ipu BHeceHMH B MyHULIMIIAJIBHBIM MPAaBOBOW aKT U3MEHEHUM, KOHTPOJb 3a
€ero BBIITOJITHEHUEM  BO3JIAra€Tcsi  HAa  MYHUUHUIAIBHOTO CITy’KallleTo,
OCYILIECTBJISIFOLIETO KOHTPOJIb 3 BBIITOJIHEHUEM PAaHEE U3IAHHOTO MYHUIIMIIATBHOTO
IPaBOBOIO aKTa.

3.2.2.7. TlyHKTBI O XOJi¢ BBIIOJHCHHUS paHEe MPHUHATHIX MYHHUITUIATBHBIX
MPaBOBBIX AKTOB.

B npoekTax MyHUIUMAIBHBIX MPABOBBIX AKTOB O XOJI€ BBITIOJIHEHHUS paHEe
MPUHATHIX ~MYHUIMIAIBHBIX TPABOBBIX AaKTOB, B Cllyda€ HEBBINIOJIHEHUS
COJICPKAIUXCA B HUX MOPYUYCHHH, YKa3bIBAIOTCS MPUYUHBI CPbIBA 3aJaHUM, JIUILIA,
BUHOBHBIE B JTOM, MNPUMEHAEMbIE K HHM B YCTAHOBJICHHOM TOPSAKE MEPHI
TUCHUIUIMHAPHOW M MaTepUaIbHOM OTBETCTBEHHOCTH, a TakK)X€ HOBBIE CPOKH
BBITIOJTHEHUS IOPYYCHUM.

K mpoekraMm Takux MyHUIIMNATbHBIX MPABOBBIX aKTOB IPHUJIAraeTcsl CIpaBKa
3a MOJIHUCHIO JIMIA, BHOCUBILIETO MPOEKT MYHUILHMNAIBHOTO MPABOBOTO aKTa, C
yKa3aHUEM MPUYUH HEBBITIOJHEHUS U 00OCHOBAaHUEM HEOOXOIUMOCTH MPOJICHHUS
CPOKOB UCIIOJTHEHUSI MyHUIIUIIAIBHOTO MPABOBOTO aKTa.

3.2.2.8. CtpykTypa u opopMIICHHUE JINCTA COTIIACOBAHUS.

K kaxnoMmy mpoekTy MyHUIUNAIBHOTO MPABOBOTO aKTa (3a HUCKIOYEHHUEM
KaJpOBbIX) UCIOJHUTEIb 3aMOJIHIET JIUCT COTJIACOBAHUS, KOTOPHIA MeyaTaeTcs Ha
000pPOTHOM CTOPOHE MOCJIEAHETO JUCTA MTPOEKTA MYHHUITUTIATLHOTO MPABOBOT'0 aKTa.

PexBu3uTHI MUCTa COrnacoBaHus:

- UCTIOJIHUTEIIb;

- MPOEKT COTrJIaCOBAH;

- pa3ociarhb.

Bce pexBusuthl (kpome «PaszocnaThy) medaTaroTcsl IPOMUCHBIMU OyKBaMH B
MMEHUTEILHOM MaJIeXke.

PexBuzur «UCITIOJIHUTEJIb» — yka3blBaeTcsi [OMKHOCTb, WHUIIHAIIBI,
dbamunuss u HOMEp TeneoHa MYHHUITMIAIBHOTO CIYXKAIEro, MOArOTOBUBIIETO
MPOEKT MYHUIIMIIATBLHOTO MMPABOBOrO aKTa.

PexBuzur «ITPOEKT COI'JTACOBAH» — yka3plBalOTCS JOJIKHOCTH,
UHULMQIBL W (aMuUIuud  PYKOBOJMUTENIEM  CTPYKTYPHBIX  TOJApa3/eieHUl,
IOPUCKOHCYJIbTa (yKa3aHHBIMM B TEKCTE€ B KauyeCTBE MCIIOJIHUTEIEH, KOTOPHIM
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JAOTCs IOPYUYEHMUS).

Buza u para comiacoBaHMs, INPOCTABIBIIOTCA CUHUMHU YEPHWIAMH IS
OTJINYMSA NOJJIMHHUKA OT KOIIUU.

Cnucok JmL, COrjaacoBBIBAIOIIMX MMPOEKT MyHUIMIIAIBHOTO IPABOBOIO aKTa,
ONpENENSIETCS B KAKIOM KOHKPETHOM CIIy4ae UCIOTHUTEIEM.

PexBusut «Pa3ocnate» nedaraercs B 1aT€IbHOM Ma/IEKe.

B cnucok pacchUIKU BKITFOYAKOTCS:

- MYHUUUIAJIbHBIE CIYy)Kalllke, KOTOpbIE Ha3BaHbl B MYHHUIMIAIBHOM
MIPAaBOBOM AaKT€ B KAueCTBE HCIIOJIHUTENIECH WU 00sA3aHbl PYKOBOJCTBOBATHCS
JaHHBIM MYHHIIMIIAJbHBIM [PaBOBBIM aKTOM B CBOedl paboTe, a TakKxe
KOHTPOJIMPOBATh €0 BBHINOJHEHUE.

B Tom cnydae, xorga aapecaTy AODKHO OBITH OTIIpaBJIEHO 0oJiee OJHOTO
IK3EMIUIAPA, JENACTCS IOMETKA C YKa3aHUEM KOJIMYECTBA K3EMILIIPOB.

B cinywyae HamuuMs OPWIOKEHUHM K MYHHMIMNAIBHOMY IIPaBOBOMY akKTy,
HampaBIIEMbIX HE BO BCE aJipeca, CIEAYyeT CHeNaTh MOMETKY «0e3 MPHIOKEHUSD,
1100 yKa3aTh KaKoe U3 MPUIIOKEHHUIN HaIllpaBIIsieTCs.

OTBETCTBEHHOCTh 3a IPABWIBHOCTH M TIOJHOTY CIMCKAa PAcCChUIKM HECET
WCIIOJIHUTEITb.

3.2.3. IlopsAok cornacoBaHUs MPOEKTa MyHULIUIIAIBHOTO IPABOBOIO AKTA.

3.2.3.1. IlpencraBneHue MNpPOEKTa MYHUIIMIAIBHOTO MPABOBOTO akKTa Ha
corjacoBaHue (KpoMe KaJpOBbIX JOKYMEHTOB).

[IpoekT MyHUIIMIIATBHOTO MPABOBOI'O aKTa BUSUPYETCS UCIIOTHUTENIEM, 3aTEM
pacchUIaeTCs UCIIOJIHUTENIEM Ha COTJIaCOBAHUE.

CoracoBanne nMpoeKTa MyHULUIIAJBHOTO MPAaBOBOrO aKTa FOPUCKOHCYIBTOM
aAMUHUCTPALMH OCYILECTBIIIETCS MOCIIE TOJyYECHHSI BCEX COINIACOBAHUM.

3.2.3.2. OTBETCTBEHHOCTh 3a CBOEBPEMEHHOCTb NPEJCTABJICHUS IPOEKTa
MYHMIIMIIAIBHOTO IIPABOBOI'0 aKTa HA COTIACOBAHME BO3JIAracTCsl HA UCTIOJHUTEIIS.

[IpoekT MyHMIIMIAIBHOIO MPABOBOIO aKTa HAMNPABIISIETCS HA COIVIACOBAHME
BMECTE€ C JIOKYMEHTOM, Ha OCHOBAaHMM KOTOPOrO MOJATOTOBJIEH JaHHBIM MPOEKT
(mopy4eHue Ha MOArOTOBKY TOKYMEHTA).

@opMbI OTHPABKMA Ha COTJIACOBAHME MPOEKTa MYHMIMNAIBHOIO MPABOBOTO
aKTa MOTYT OBITh Pa3JIMYHBIE: JIMYHBIE IOCEIIEHUS, KypbepcKas cBA3b. [[pumenenue
AJIEKTPOHHOM MOYTHI, KAHAJIOB CBSI3W B PAMKax JOKAJIbHOW CETH, (PaKCHUMUIIBLHON
CBSA3U JJIS COTJIACOBAHUS HE JOITYCKAETCsl.

B memsx yckopeHuss Impolecca COrjacoBaHHs, HCIHOJHUTEIb MOXKET
paccpulaTh MPOEKT MYHUUUINAIBHOTO TMPABOBOTO aKTa MapaliebHO, T.€.
HaIIPaBJIATh IPOEKT OJHOBPEMEHHO HECKOJIBKUM COTJIACYIOIIHM.

3.2.3.3. Cpoku coriacoBaHus TPOEKTa MYHUIIUITAILHOTO TTPABOBOTO aKTA.

Cpox  paccMOTpeHMs MPOEKTa MYHHMIMNAIBHOIO  IPaBOBOIO  AKTa,
MIPEJICTaBJICHHOIO Ha COTJIACOBaHME, HE JIOJDKEH MPEBBIIIATh TPeX pabounx AHEH cO
JHS IOCTYIUIEHUS IPOEKTA K COIIACyIOIIEMY.

B cnydae HempencTaBieHHs] HCIOJHUTENIO COTJACYIOIMM HHGOpPMAIUU O
pe3ynbTaTax pacCMOTPEHHMsS NPOEKTa MYHHULMIAIBHOIO IPAaBOBOIO aKTa B
YKa3aHHBIA CPOK, MCIOJHUTENb OQOPMIISIET B MPOU3BOJBHON (hopMe 3amucKy Ha
UM TJIaBbl AJMHUHHUCTPALMM WU JMIA, HCIOJHSIOIIEr0 €ro MOJHOMOYHUSA, O
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HECOOJIIOJICHUH CPOKa COTJIacoBaHUs. 3amKcKa MOANKMCHIBAeTCS ucnoyiHuteneM. Ha
nmucte oopMIeHus AenaeTca Haanuch: «CoriiacoBaHue He MOIyYEHOY.

CornacoBanue JeHCTBUTEIHLHO B TEUEHHUE OJJTHOTO MECSIIA.

B ciyyae HeEoOXO0AMMOCTH TMPOMAJIEHUS CPOKa COIVIACOBAHMSI HMCIOJHHUTEIh
oOpammaercss K COIJIacylomeMy ¢ MpOChO0OW TOATBEPAUTH COTJIACOBAaHUE, T.C.
MIPOBOJIUT TOBTOPHOE COTJIACOBAHHUE.

[Tpu MOBTOPHOM MpEICTAaBICHUHN Ha COTJIIACOBAHKE MPOEKTAa MYHUITUTIATLHOTO
MPaBOBOTO aKTa, JOPAOOTAHHOTO MO 3aMEYAHMSIM COTJIACYIOIIHNX, COTJIACOBAHUE HE
JOJKHO TPEBBIIATH OJTHOTO Pab0overo JTHs.

3.2.3.4. OdopmieHne coriacOBaHUs MPOEKTa MYHHITUIAIHHOTO MPABOBOTO
aKTa.

CornacoBanue OCyIIECTBISIETCS MyTeM BU3UPOBAHUS: Ha JTUCTE O(DOPMIICHHUS
YKa3bIBAIOTCS JOJKHOCTb, MHHUIMANIBI, (aMUJIUs, MOJIMNUCH JIMIA, COTJIACYIOIIETO
IIPOEKT, JJaTa COrJacoBaHUsI.

[IpaBo cornacoBaHusi MPOEKTa MYHHUIIUMIAIBLHOTO IMPABOBOIO aKTa HMEIOT
PYKOBOJUTENU CTPYKTYPHBIX TMOJAPA3ACICHUNA, MYHHUIUIAIBHBIE —CIyXKallue,
HEMOCPEICTBEHHO MOIYMHEHHBIC TJ1aBe aJJMUHUCTPALIIH.

[Ipy HEOOXOIMMOCTH COTrJacOBaHUS MPOEKTa C OOJBIIMM KOJIWYECTBOM
COTJIACYIOIIHX, JINCT COTJIACOBAHUS MOKET MMETh MpoaobkeHue. Ha urctom nucte
CBepXy nemaercss Haanmuchk: «lIpomomkeHue mMCTa COTJIACOBaHHWS —IPOCKTa
MOCTAHOBJICHUS  (PacCIOpsDKEHUS) aqmMuaucTpann  «O...  (3aroJioBok
MYHHITUTIAJIFHOTO TIPABOBOTO aKTa)».

3.2.3.5. Oopmenue pazHOTIACHN K MPOCKTY MYHHUITUIIATHLHOTO TTPABOBOTO
aKTa.

B cnydae HanmuMs OJHO3HAYHBIX, HEOONBIIMX MO OOBEMY 3aMEUaHUM IO
POEKTY MYHUIUIIAIBLHOTO MPABOBOTO aKTa, OHU YKAa3bIBAIOTCS B TEKCTE MPOEKTa
(Ha nr000M CBOOOJHOM MECTE), @ Ha JIUCTE COTJACOBAHUS PSJAOM C TOJIHUCHIO
yka3biBaeT: «C 3aMeUaHUsIMHU 10 MYHKTY...».

Ecnu 3amedanusi 3HaYUTEIBHBI IO O0BEMY WM TPEOYIOT MOSICHEHUUH, OHU
U3JIAraloTCsA Ha OTNEJIBLHOM JIMCTE, a Ha JIUCTE COTJIACOBAHUS PSJIOM C MOJIMHUCHIO
ykasbiBaeTcs: «C 3aMeyaHusIMU. 3aMedYaHus TPUIaratoTCsD.

Ecnu 3aMeuanuss HOCAT TPHHIMIHAIBHBIA XapaKTep, W COTJACYIOIIHH C
WCITOJTHATENIEM MUMEIOT Pa3InYHbIC TOUKH 3pEHUS, 0hOPMIIIETCS JTUCT Pa3HOTIIACHHA,
a Ha JIMCTE COTJIACOBAHMS yKasbIBaeTCA: «JIMcT pazHornmacui npuiiaraercs». JIuct
Pa3HOTJIACHIA TIOJIMMCHIBACTCS MCIOJHUTEIEM W MPECTABIACTCS Ha PACCMOTPCHHUE
rJIaBe aJIMHHHUCTPAIIAN WJIH JIUITY, HCTIOTHSIOMIEMY €T0 TTOJTHOMOYHS.

3.2.3.6. IloBTOpHOE COIIACOBaHME NPOEKTa MYHHUITUMAIHHOTO IPABOBOTO
aKTa.

Brecenne B mMpoeKT MYHHIIMTIAIBHOTO MPABOBOTO aKTa HE3HAYUTEIHHBIX, HE
MEHSIONINX CYTH aKTa U3MEHEHWH, HEe BJIEUET 32 COOOW MOBTOPHOTO BU3WPOBAHUSI.
B nmanHOM cily4ae MCIOTHUTENb JOJDKEH COTJacoBaTh MPOEKT MYHUITUTIAIBLHOTO
MpaBOBOTO aKTa C  JIMIOM, BHECIIUM  3aMEUaHUsA, HOPUCKOHCYJIHTOM
aIMUHUCTPAIIHH.

[Ipu mosBIEHWH 3aMeYaHWi, WMEIIINUX MPUHIUMIHAILHOES 3HauYeHUE,
UCIIOJTHUTEITh JOJKEH 3aHOBO COTJIACOBATh MPOEKT CO BCEMH COTJIACYIOIIMMHU.



12

OTBETCTBEHHOCTH 3a peuieHue 0 1e1eco00pa3HOCTU WIn
HElEeIeco00pa3HOCTH MOBTOPHOIO COTIACOBAHUS HECET UCTIOIHUTEIIb.

3.2.3.7 JlopaboTka MpoeKTa MYHMIIMIIAILHOIO IIPAaBOBOIO aKTa IIOCIe
COTJIACOBAHMUSI.

JlopaboTka MpoeKTa MYHHUIIMIAIBHOTO TPABOBOTO aKTa OCYIIECTBISETCS
WCIIOJIHUTEJIEM B TE€YEHUE ABYX JHEH MOCIIE COrJacOBaHUS BCEMHU COTJIACYIOLIUMU.

OTBETCTBEHHOCTh 32 COOTBETCTBUE BHECEHHBIX HW3MEHEHHN B €IUHBIN
SK3EMIUISIP MNPOEKTa MYHULHIIAIBHOIO MPAaBOBOIO aKTa MO JIONOJHEHUSM H
3aMEYAHMSIM COMIACYIOIINX BO3JIAraeTcsl Ha UCTIOTHUTEIS.

3.2.4. IOpuCKOHCYIBT  aaAMUHUCTpAlUU (MYyHHUIMINAIbHBIA CIyXKaIIUH,
BBITIOTHSIOUINHN (PYHKIIMN IOPUCKOHCYIIBTA):

3.2.4.1. lIpoBepsier:

- COOTBETCTBUE MPEICTABIEHHOTO MPOEKTA MyHULIUIIAIIBHOTO TPAaBOBOIO aKTa
(enepanbHBIM 3aKOHAM M HHBIM HOPMATHUBHBIM MpaBOBBIM akTaM Poccuiickoii
denepanny, 3aKOHAM M MHBIM HOPMAaTHBHBIM IPAaBOBBIM aKTaM ropoja MOCKBBI,
MYHUIMNAIbHBIM HOPMAaTHBHBIM M HHBIM IIPaBOBBIM aKTaM, B TOM YHCIIE
PETYIUPYIOIIKUM BOIIPOCHI TPOTUBOAEHCTBHS KOPPYIILINH;

- YETKOCTh U OJIHO3HAYHOCTh TOJKOBAHUS (POPMYIHPOBOK;

- HaJM4Me B TEKCTE CChUIOK Ha (eiepajbHble 3aKOHBI U MHbIE HOPMATUBHBIE
paBoBbIe akThl Poccuiickoit denepannn, 3aKOHbI 1 UHBIE HOPMATHUBHBIE ITPABOBBIC
akThl roposa Mocksbl Poccuiickorn denepanyv, MyHUIANAIbHBIE HOPMATUBHBIE U
MHBIE MPABOBBIE aKThl C TOYHBIM YKa3aHHUEM UX JaThl, HOMEpA U HA3BaHUS;

- HaJIM4YUE MPU HEOOXOAMMOCTH IYHKTOB 00 OTMEHE WJIM U3MEHEHHUU paHee
MPUHATOTO MYHHUUHUIIAJBHOTO IMPABOBOIO akTa, O(GOpPMIICHHE NOJANUCH, HAIUYUE
BCEX HEOOXOJUMBIX COIJIACOBaHMM (IPaBOMOYHOCTh COTJIACOBABILIEIO, CPOK
JNEUCTBUS COTJIACOBAHUS).

3.24.2.  TIpoBOoauT  AHTUKOPPYIIIMOHHYIO  JKCIEPTU3Y  IMPOEKTOB
MYHMUIMNAIBHBIX HOPMAaTHBHBIX IPABOBBIX AKTOB B COOTBETCTBUHM C IOPSIKOM,
YCTAHOBJICHHBIM aJIMUHHUCTPALMEH.

IIpy MONOXKUTENBHOM PELICHUH MPOEKT MYHMIMIAIBHOIO IPABOBOIO aKTa
BU3UPYETCS U HAIIPABJISIETCS B CEKTOP MO OpraHU3allMOHHOM padoTe.

3.2.5. CexTop 1Mo OpraHu3allmOHHON paboTe MPOBEPSIET:

- NOpPaBWIbHOCTh HCMOJb30BaHMS OJlaHKa, HaJIW4YUME 3arojioBKa, €ro
COOTBETCTBHE COJECPKAHUIO TEKCTa, COOTHOUIEHHE pa3MEepOB KOHCTATHPYIOUIEH
(MOTHBHPOBOYHOH) M TIOCTAHOBJISFOIIEH (PacHOPSIIUTEIILHOM) YacTed, CTPYKTYpy
TEKCTa, HaMyue OO0A3aTeNbHBIX IYHKTOB O KOHTPOJE, HAJIMYHUE CCHUIOK U
MPUWIOKEHUM, NPABWIBHOCTh YKa3aHUS JOJDKHOCTEH, HAIMYHME NPUIIOKEHUU U
MPaBIIBHOCTH UX O(hOpPMIICHUS, HATMYKE JIUCTA COTIIACOBAHMUS, CITUCOK PACCHUIKU;

- KOMIUIEKTHOCTb ITPEACTABICHHBIX JTOKYMEHTOB.

3.2.6. TIpoekT MyHUIUMTIAJHLHOTO TMPABOBOTO aKTa, TMPEJACTABICHHBIA C
OTCTYIUIEHHEM OT YCTaHOBJIEHHBIX HACTOSILIUM pPa3lesioM TpeOOBaHMil, B TeUEHHUE
TpEeX THEU MOMJICKUT BO3BPATy C YKa3aHUEM 3aMEYaHUN.

3.2.7. [logroToBKa MpoeKTa MyHHUITUTAIHHOTO MPABOBOTO aKTa.

[IpoeKT MyHHULIMMATILHOTO MPABOBOrO0 akTa O(OPMIIAETCS HCIOJHUTEIEM B
COOTBETCTBHUH C TpeOOBaHUSIMHU HacToslero Pernamenra.
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3aroyioBOK, TEKCT U MPWIOKEHUS MPOEKTa MyHUIIUIAIBHOTO MTPABOBOTO aKTa
JOJOKHBI OBITH MoAroToBicHs! B hopmare Microsoft Word sepcun He Hike 6.0 vin
nocnenytomue. [lpu sTtom popmupyercst ¢aiin, KOTOpbIA BKIIOYAECT:

- TEKCT MPOEKTa MyHUIIUTIAJILHOTO MPABOBOIO aKTa,

- JJUCT COTJIACOBAHUS;

- HEMIOCPEACTBCHHBIC MPUJIOKEHUSI K MPOEKTY MYHHUIUMNAIBHOTO IPAaBOBOTO
akTa (IIpU X HAJUYHH).

[lepBpIii JTUCT TPOEKTa MYHUIMIAIBHOTO IPABOBOTO akTa OQGOpMIISETCS
crenyromuM oopa3om: BepxHee mose - 4,0 cm; HbkHEe moie - 2,0 ¢M; J1leBoe moJe -
3,0 cm; mpaBoe moze - 1,5 cwm.

3aroyioBOK MPOEKTa MYHHIIMIAIBHOTO MPABOBOTO aKTa IedaTaeTcs Ha 12
CTpOKE IMEpBOro JHCTa MpPOeKTa, Ha pacctosiHuu 3,0 cM OT JieBoro kpas jmcra (6e3
KpPacHOM CTPOKH) C MEXCTPOUYHBIM MHTEpBAJIOM 1, ero mpaBas rpaHuiia HaXOJgUTCS
Ha paccrosiHuu 10-11 cm oT jeBoro kpas aucra. J[jauHa 3arojoBKa B OJJHOM CTpOKE
coctaBisieT He Oosiee 30 MeYaTHBIX 3HAKOB. 3aroJIOBOK BHIPABHUBAETCS TaK, YTOOBI
COCTOSITh U3 CTPOK OJJMHAKOBOM IIMPHUHBI 32 UCKIIOUEHUEM MOCIEIHEN CTPOKU, IPU
TOM JOIyCKAeTCsl MCIIOJNb30BAHUE IEPEHOCOB. 3aroJIOBOK HMMEET KUPHOE
HavyepTaHue. B KOHIIE 3aroj0BKa TOYKa HE CTABUTCHS.

Jlanee Ha paccTossiHuU 1,5 cM OT HUKHETO Kpasi 3aroJIOBKa CJIEIyeT OCHOBHOE
colepkaHue JOKyMeHTa. Bce ab3ambl JOKYMEHTAa BBIPABHUBAIOTCS TakK, YTOOBI
CTPOKHY MMEJH OJUHAKOBYIO IIMPUHY, 38 UCKIIOYCHUEM MEPBOM U TOCIEIHENH CTPOK
ab63ara. AG3all HAYMHAETCS ¢ KPACHOW CTPOKH, BEJIMUMHA OTCTYIA KOTOPOil - 1,2 cM.
TexkcT, kak mpaBwII0, eyaTaercs ¢ 1,5 MeXCTPOUHBIM HHTEPBAIOM.

B ciydae, ecniu JOKyMEHT HE yMeIaeTcsl Ha OJJHOM JIMNCTE, OCTAIBHON TEKCT
JoKyMeHTa odopmisieTcsl Ha CcTaHJapTHBIX Juctax popmara A4 (297 x 210 mm).
Pa3mepsl mosielt cBepxy u cHu3y - 2,0 cMm, cieBa M cIpaBa B 3aBHCHUMOCTH OT
pacnosoxeHus Tekcta Ha jgucte. Co CTOpPOHBI MPOIIKMBKY CTPAHULIBI YUCTOE MOJIE -
3,0 cM, IpOTUBOMOJIOKHBINA Kpail cTpaHuiel — 1,5 cm. Bee ab3ainel jokymMeHTa Ha
BTOPOM W TOCJEIYIONUX CTpaHUIaxX (HOPMATHUPYIOTCS TaKkKe KaKk M Ha TIEPBOM
JUCTE MPOEKTa MYHHUIIUIIAILHOTO TTPABOBOTO aKTa.

Ha mocnemHem nmcTe TEeKCTa MPOEKTa MYHHIMIIAILHOTO TPABOBOTO aKTa
nepel MyHKTOM O BO3JIOKEHWH KOHTPOJIA JOJKHO OBITh HE MEHee ABYX CTPOK
MPEIbIAYIIEro MyHKTA.

3.2.8. Tlopsaok mpencTaBieHHs] MPOEKTa MYyHHUIIUIAIBHOTO MPAaBOBOTO aKTa
IS PACCMOTPEHUS U YTBEPIKICHUS.

Pemenre 0 TOTOBHOCTH TPOEKTa MYHHUIIMIAIBHOTO MPABOBOTO aKTa K
MIPEICTABJICHUIO HA TIOJIIUCH TPUHUMAET UCTIOJTHUTEITD.

[loagnvcaHHBIM WM OTKJIOHEHHBIM TJIABOW aAMHHUCTPALMKU WM JIAIIOM,
WCTIOJTHSIFOIITUM €70 TIOJITHOMOYHMS, MYHHIIMTIAIBHBIA TMPABOBOM aKT TOCTYIAeT
CEKTOp MO OpraHU3alMOHHOI padoTe.

3.2.9. JlopaboTka mpoOeKTa MYHHUIIMIAIHLHOTO TMPABOBOTO aKTa TOCIe
PAcCCMOTPEHHsI €ro TJaBOM aIMUHUCTpAIlMU WU JIUIOM, HCIOJHSIONINM €ro
TTOJTHOMOYHSI.

MyHuULUNa IBHBIA MPABOBOM aKT ¢ 3aMEYaHUSIMH TJIaBBl aIMUHUCTPAIIUN WITH
JIUIIa, UCTIOMHSIONIETO €T0 MOJTHOMOYHS, JOpa0aThIBAETCSl UCIIOHUTEIEM C YIETOM
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BBICKA3aHHBIX 3aME€YaHUM U JTOMOJIHEHUH B CPOK, HE MPEBBIIAIOIINN ABYX pabounx
JHEN, KpOME CIIy4yaes, KOrja INIaBOW aAMUHHUCTPALMM WIM JIMIIOM, UCIIOIHSAIOIINM
€ro ITOJIHOMOYHSI, YCTAHOBJIEH UHOU CPOK.

[Tocne 1opabOTKM MPOEKT MYHUIMIIAIBLHOTO MPABOBOIO aKTa JIOJKEH ObITh
3aBU3UPOBAH UCIIOIHUTEIIEM.

[IpoekT MyHMIHMOANBHOIO IPABOBOTO  aKTa, IOAINUCAHHBIA  TJIABOM
aJIMMHUCTPAIIMKA WM JTUIOM, MCTIOJNHSIOIIUM €Tr0 TMOJHOMOYHMS, ToCie JOpaboTKH,
MOCTYIAET B CEKTOP M0 OPTaHU3allMOHHON paboTe.

3.2.10. [oanucanue MyHUIIMTIATHHOTO IPABOBOT'O aKTa.

MyHuIMnanbHble MPABOBBIE AKThl MOANMCHIBAET IJIaBa aIMUHUCTPALIMU WJIU
JIMLIO, UCITOJIHSIOIIEE €r0 MTOJHOMOYHS.

B cnydae, korza MyHMIMDAIBHBIA IIPAaBOBOM aKT MOJIMCAH JIMIIOM,
UCIIOJIHAIOIIMM  ITIOJJHOMOYMS TJIaBbl aJIMHUHHUCTPALMM PEKBU3HUT  «IIOJIHUCH)»
opopmiiierca  craeayomuM  obpazoM:  «VICHOMHSIOIUI  MOJHOMOYHUS  IJIaBbl
aJIMMHUCTpallMM MYHHUIMIIAJILHOTO OKpyra JleBoOepexHbI» U Jaliee YKa3bIBatOTCs
€ro MHULMAIBL U (haMUIIHSL.

3.3. Peructpanus, pacceika ¥ (QOPMUPOBAHHE J€J MYHUIUNAIbHBIX
MIPaBOBBIX AKTOB.

3.3.1. MyHunmnanibHbIE MPAaBOBbIE aKTHI MOCIE UX MOAMHUCAHUS TEPEIat0TCs
B CEKTOp MO OPraHU3alMOHHOW padoTe Ha HMX PErucTpaluilo, oPopMiEHUE U
PACCBUIKY COTJIACHO CIMCKY PACCBUIKU B IBYXTHEBHBINA CPOK.

MyHuunanbHble MPaBOBbIE AKThI IO KaJpOBBIM BONPOCAM IOCIE HX
ITOAIIMCAHNS TIEPENAOTC MyHULIUIIAIBHOMY CIIY’KallleMy, HA KOTOPOr'O BO3JI0KEHBI
0053aHHOCTH T10 BEJICHUIO KaJAPOB, KOTOPbIA OPOPMIISIET UX B IBYXIHEBHBIN CPOK.

BHecenne kakux-nuOo HCIpaBiICHUW B MOANKUCAHHBIE MYyHULUIAIbHbIE
[IPaBOBBIE AKTHI HE JOIYCKAETCS.

3.3.2. Perucrpauys MyHHUIMIAJIbHBIX MPAaBOBbIX aKTOB MPOU3BOAMUTCS B
COOTBETCTBUM C HOMEHKJIATYpPOW JI€J1 B TEYEHHE I0Ja B IMOPSJAKE BO3PACTAHHUS
HOMEPOB.

JlaToii MyHMIIMIIAJIBHOIO IPABOBOIO aKTa SIBJIAETCS JaTa UX PErHCTpaLuy,
KOTOpasi, KakK MPaBWIO, JOJDKHA COBIIAIATH C TATOW IMOAIMCAHUS.

3.3.3. Paccpika MyHUIIMTIATBHOTO TIPABOBOTO aKTa.

IToanucanHblii MyHULIUNIAIBHBIN ITPABOBOM aKT PACCHUIAETCS B COOTBETCTBUU
CO CIIMCKOM PAaCChUIKU B TPEXTHEBHBIN CPOK CO JHS €ro MOJANUCAHHUS.

Paccpulky MyHUIHMIIAJIBHOTO IIPABOBOIO aKTa OCYIIECTBISET CEKTOP IO
OpraHu3allMOHHON padoTe.

Ha xaxaoMm 3K3eMIUIsIpe pacchuIaeMOro MyHULMIIAJIBHOTO MPAaBOBOIO aKTa
npocrasisieTcss Haanuch «BepHo» wimm «Kommst BepHa», KoTOpas 3aBeEpsieTCs
nevyatero «/[ns nokymenToB». [Ipu pacceluike MyHUIMIIAIBHOIO MTPAaBOBOTO aKTa B
CTOPOHHHUE OPraHU3allMM 3aBEPUTEIbHAS HAMUCh KPOME ClioBa « BepHO» comepxkuT
JOJKHOCTh, WHULMANbI, (aMHIMI0O MYHHUIMIAIBHOTO CIYXAIIero, 3aBEPUBILIETO
JOKYMEHT.

3.3.4. ®opmupoBaHue 1€ MyHUIIUTAIBHBIX TPABOBBIX AKTOB.

[ToanucaHHble MyHULIMITAJIBHBIE TPABOBBIE aKThl (DOPMHUPYIOTCS B OT/AEIIbHbBIE
Jena B TEUYEHUE ToJa B IMOPSAAKE BO3pACTAHUS HOMEPOB B COOTBETCTBUHM C
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YCTAHOBJICHHBIM MOPSAAKOM PETUCTPALlMA U HOMEHKIIATYpOU Je.

Jleno MyHUIIMNIATBHOTO MPABOBOIO aKTa BKIIIOYAET B ceOsl:

- IOJIJIMHHUK MYHULIUIIAIIBHOTO IPAaBOBOIO AKTA;

- IPWIOKEHUS K MyHULIUIIAIIBHOMY [IPaBOBOMY aKTYy;

- JINCTHI COTJIACOBAHUH U JIUCTHI pa3HOTIIACUM (€CIIU UMEIOTCS).

CTpyKTypHBIE TOApA3IEICHUS aMUHHUCTPAallUA  O0s3aHBl COXPAHATH
MOCTYIHBIIIHNE 3aBEPEHHBIE KOTMU MYHHIIMIAIBHBIX IPABOBBIX aKTOB, Kacaroluecs
UX JESTENbHOCTH, O MUHOBAHMS HAaJOOHOCTH, HO HE MEHee IATH JIET, MOCJe Yero
KOIUU MOTYT OBITh YHUYTOXKEHBI B yCTAHOBICHHOM TOPSAKE.

3.3.5. 3aMeHa pa30oCciIaHHbBIX SK3EMIUIIPOB MYHHUIIMTIATBHBIX TPABOBBIX aKTOB.

3amMeHa pa30CIaHHBIX 3K3EMIUIIPOB MYHHIIMIAIBHBIX MPABOBBIX aKTOB IPHU
oOHapyxeHun opdorpa@uyecKkux WM TEXHUYCCKUX OIMMOOK MOXET OBITh
IPOU3BEACHA TOJBKO C NMUCBMEHHOTO pa3pelieHus TIJ1aBbl aJIMUHUCTPALHUH WIIA
JUIa, HWCHOJHAMLIEro ero monHoMouus. Ilpu HeoOxoaumMocTH UCHpaBICHUS
(3amMeHBbl) Jake OJHOTO CJIOBAa WJIM 3HAaKa IMPOU3BOJUTCS 3aMEHa IOJHOIO JIMCTa
MYHMIIMIAIBHOTO IPABOBOI'O aKTa, IPU 3TOM COXPAHSETCS HyMepalus CTpaHUL
MYHULIAMTAIBHOTO TPABOBOIO AKTA.

B »tomM ciywae ucnonHUTENb  OQOpPMISIET  3aMEHSEMBId  JIUCT
MYHUIUMIIATBHOTO MPaBOBOT'0O aKTa CIAEAYIOIIHUM 00pa3oM: Ha BEPXHEM I10JIE€ HOBOTO
(MI3MEHEHHOT0) JUCTa JefaeTcd HaaAnuch «B3aMeH pa3ociaHHOTO» (MpH 3aMeHE
HECKOJIbKHX JINCTOB HAJIUCh JIEJAETCs Ha KaX/I0M CTPaHHUILIE) U yKa3bIBaeTCs Jata,
HOMEP M Ha3BaHHE MYHMIIMIAIBHOIO MPAaBOBOrO aKTa, B KOTOPOM MPOU3BOJIUTCS
3aMeHa JUCTOB (IIpM 3aMEHE MEepBOM CTPaHMIBI — JaTy, HOMEp M Ha3BaHUE
YKa3bIBaTh HE 0053aTENIBHO).

Jleno MyHHMIIMIAJIBHOTO MPABOBOTO aKkTa (MOJUITMHHUK) JIOMOJIHAETCS HOBBIM
(M3MEHEHHBIM) JTUCTOM (JINCTAMH).

3.3.6. XpaHeHue noJTMHHUKOB MYHHUIIUIIATBHBIX TPABOBBIX aKTOB.

[ToqIMHHUKN MYHUIUIAIBHBIX MPABOBBIX AKTOB XPAHATCA B CEKTOpPE IO
OpraHMU3aIMOHHON paboTe B TEUYEHUE ISATH JIET, 3aT€M NEPENaloTCs Ha XpaHEHUE B
apXWB aJIMUHUCTPALIUH.

3.4. BHeceHne W3MEHEHH B MYHHIIMITAIBHBIA MPABOBOW aKT, OTMEHA WU
MPU3HAHKUE YTPATUBILIUM CHIIy MYHUIIMIAIILHOTO MTPABOBOTO aKTa.

3.4.1. V3mMeHeHus1 BHOCSTCS TOJBKO B TEPBOHAYATBHBIA MYHHUIIHITATBHBINA
[IPaBOBOM aKkT. BHeceHWe W3MEHEHM B MYHHIMNAIBHBIA NPABOBOM AaKT «O
BHECEHUHM M3MEHEHUW» He paomyckaercs. lIpaBuna odopmieHuss MyHUIIMIAIbHBIX
MPaBOBbIX AKTOB O BHECEHWM HW3MEHEHUH B MYHHUILIMNAJIBHBIE MPABOBBIE AKTHI
IIPUBEJEHBI B IPUJIOKEHNUH K HacTOAIEMY PeriiamMeHry.

3.4.2. Tlpu BHECEHNYU W3MEHEHUI B MYHUIIUTIAIBHBIN MTPABOBOM aKT B MEPBOM
IIyHKT€ O BHECEHWH HW3MEHEHMM HAeTCsl CChUIKA: «(B PENAKLUUHU PaCIOPSLKEHHS
aIMUHHUCTPALIMU — JlaTa, HOMEP)», MPU ITOM YKa3bIBAKOTCS BCE MYHUIMIIAJIbHbBIC
MIPABOBBIE aKThI IO BHECEHUIO N3MEHEHNI B HOBOW pENaKIINU.

3.4.3. BHeceHreM U3MEHEHHI B MyHUIUIAIbHBIN IPaBOBOM aKT CUYMTAETCS:

- JIONOJHEHUWE MYHHUIMOAIBHOTO MPAaBOBOILO aKTa  CTPYKTYPHBIMH
ajeMeHTaMH (TyHKTaMH, MOANYHKTaMH, a03aiamu, aeducamu), MPUIOKECHUSIMU,
cioBamu, nudpamu;
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- 3aM€Ha CJIOB, IUGD;

- U3JI0O)KEHHWE B HOBOM pEJaKlMU 3arojloBKa, MOTHUBUPOBOYHOM dYacTH,
CTPYKTYPHOTO 3jIeMeHTa (ITyHKTa, ad3ana, aeduca), IpuiIoKCHHS;

- HCKJIFOYEHHE U3 TEKCTa MyHUIIMTIIATHLHOTO MPABOBOIO aKTa CJIOB, IUQp.

3.4.4. MyHuUIMnaneHeli TPAaBOBOM aKT HM3AA€TCd B HOBOM pEAaKIUH C
OJIHOBPEMEHHBIM [PU3HAHMEM YTPAaTUBIIMM CHJIy paHee JelCTBOBABIIETO
MYHULUIIAJIBHOTO PABOBOr'0 aKTa B CIIyYasix, €CIIU:

- HEoOXOOMMO  BHECTH  H3MEHEHHUs, TpeOywlue  nepepadoTKu
MYHUIMIIAIBHOTO MPABOBOI'0 aKTa MO CYIIECTBY U HE MO3BOJIIIOIINE OTPAHUYUTHCS
HOBOH peJaKIMel OTAEIbHBIX €r0 CTPYKTYPHBIX 3JIEMEHTOB;

- HEOOXOAMMO BHECTM B MYHMIMNAJIbHBIA MPAaBOBOM aKT HW3MEHEHMS,
3aTparuBaroIne MOYTH BCE €r0 CTPYKTYPHbBIE AJIEMEHTHI;

- COXpaHSAIOT 3HAYEHHE TOJBKO OTHENbHBIE CTPYKTYPHBIE 3JIEMEHTHI
MYHULIANIAIBHOTO TPABOBOIO AKTa, MPUYEM YACTUYHO;

- HeoOXOJUMO BHECTM H3MEHEHUs B MYHULMIAIbHBI IPaBOBOM akKT,
NPU3HAHHBIN YTPATUBIINM CUJIY B HEOTACIUMOM YaCTH.

3.4.5. YTpaTUBIINM CHITY IPU3HAETCA MYHUIIUIIATBHBIN MPaBOBON aKT:

- BBIIIOJIHCHHBIN

- (pakTUYECKU YTPATUBILIHNA CUITY;

- OIPaHUYEHHOTO CPOKA JIEUCTBHUSI, €CIIU CPOK €r0 JICUCTBUS UCTEK;

- B CBSI3U C U3MEHEHUEM 3aKOHOATENIbCTBA.

MyHuIMnanbHBIM MPAaBOBOM AKT MPU3HAETCS YTPATHUBIIMM CHIIYy C MOMEHTA
BBIX0JIa OTMEHSIOLIEr0 MYHULIUIIAJILHOTO IIPABOBOIO aKTa, €CIM B HEM HE yKa3aHO
HHOE.

3.4.6. MyHUIIMNIAIBHBIN TPABOBOM aKT MOXKET ObITh OTMEHEH

- 110 PELICHUIO CY/a;

- [10 aKTy IPOKYPOPCKOI'0 pEarupoBaHus;

- 110 PELIEHUIO0 YIIOJIHOMOYEHHOIO OpraHa rocyJ1apCTBEHHOM BJIACTH ropoia
MockBbl (B 4YacTH, PETYyJMPYIOIIEH OCYLIECTBIEHUE OpraHaMd MECTHOIO
CaMOYIIPABJICHUSI OTACJIBHBIX IOJHOMOYMK ropoaa MOCKBBI, NEPENaHHBIX WM
3aKOHamMu ropoja MockBbl):

- MO0 PEHICHUIO TJaBbl aIMUHUCTPALMU WIH JIMIQA, WCIOJHSAIOUIETO €ro
MTOJITHOMOYHS.

3.4.7. Ecnmu B MyHUIIMTIAJILHOM MTPAaBOBOM aKT€ MMEIOTCS MyHKTHI, KOTOPBIMU
MPU3HABAINCH YTPATUBIIMMH CUJTy paHEe HM3JaHHble MYHUIIMNAIbHBIE MPABOBBIC
aKTbl, TO TpH HEOOXOAMMOCTH TMpHU3HATH YTPATUBIIMM CHIIY JAHHBIN
MYHULIMOAIbHBINA MPAaBOBOM aKT OH MPU3HAETCA YTPATHBUIUM CHUJIY IOJTHOCTBIO
HE3aBUCUMO OT HaJU4Ms B HEM TaKUX ITyHKTOB.

Ecnu noanexamuii Mpu3HAHUIO YTPATUBIIUM CHIIY MYHKT, HOJAIYHKT WIJIH
ab3al] COIEpKUT yKa3zaHHWE Ha MPUIIOKEHUE, KOTOPOE COOTBETCTBEHHO JIOJIKHO
YTPAaTUTh CHUIY, TO HPU3HAETCA YTPATUBIUMM CHIIy TOJIBKO 3TOT IYHKT, 3TOT
MNOJAMYHKT WJIM 3TOT a03all, a MPUJIOKEHUE OTIAEIbHO HE YKa3bIBAETCs, XOTS OHO
TOKE€ OYyJEeT CUUTAThCS YTPATUBLINM CHUITY.

Ecnu B myHKTE, MOJAMYHKTE WM ab3ale MyHUIUIAIBHOTO MPaBOBOTO aKTa
HapsAy C YTBEP>KIECHUEM MPUIIOKEHHUS COJIEPKATCS YKA3aHUs, KaCatOUIUECs IPYrux
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BOIIPOCOB, COXPAHAIOIIUX CBOE 3HAYEHUE, & MPUJIOKEHUE MOJJICKUT MPU3HAHUIO
YTPaTUBIIUM CUJTy TTOJHOCTBIO, TO IPU3HAETCS YTPATUBIIUM CUJTY STOT IYHKT, 3TOT
MOAMYHKT WUJIK ATOT a03all TOJIBKO B YaCTH, OTHOCSIIEHCS K TPUIIOKECHHIO.

3.4.8. OT™MeHa WM TPU3HAHUE YTPATUBIIMMH CHIIY ITYHKTOB, IOJITYHKTOB,
ab3areB (CTPYKTYpPHBIX DJJEMEHTOB) OTMEHSET WM TMpPEeKpaliaeT JIehCTBHE
CTPYKTYPHOTO 3JIEMEHTAa MYHUIMINAJIBHOTO TIPABOBOTO aKTa COOTBETCTBEHHO,
CO3/IA€T HOBYIO PEIAKIHMI0O MYHUIHWNAIBLHOIO IPABOBOTO aKTa M HE SBISIETCA
BHECCHHEM M3MEHCHHUMU.

4. Odopmiienne ciIy:;KeOHbIX JOKYMEHTOB AJMUHUCTPAIAN

4.1. O6mme TpeboBaHMs K 0OPOPMIICHUIO CITYKEOHBIX JOKYMEHTOB.

4.1.1. CnyxeOHble HOKYMEHTHI (IIMChMa, JOKIJIATHBIC 3aMHCKH, CIyKeOHbIE
3aMUCKU, CIPAaBKH, 3asBKH, 3asBJICHUS W T.A.) COCTABISIOTCA U OQOPMIISIOTCS
CTPYKTYPHBIMH NOAPA3ACICHUSMH, MyHULIUIIAIIBHBIM CIIYXallUMH B COOTBETCTBUU
¢ HacrosAuM PerimameHTom.

4.1.2. CnyxeOnble nokyMeHTB odopmisitorcs B ¢opmare Microsoft Word
Bepcun He Hike 6.0 WU MoCcieayIoNne, ¢ UCIoIb30BaHeM mpudToB Times New
Roman pasmepom 12-14 keruneit, oAMHApPHBIM MEXCTPOYHBIM HHTEpBajioM. Hauarno
a03aila ycraHaBiauBaeTcs yepe3 12,7 MM OT TpaHMIIbI JIEBOTO MOJIA IOKYMEHTA.

Pa3mepsl moseil kaxaoro Jucta JOKyMEHTa, 0O(DOPMIIEHHOTO Kak Ha OJaHKe,
TakK B 0€3 HEro, JOKHBI OBITh HE MEHEE, MM:

20 — neBoe

10 — mpaBoe

20 — BepxHee

20 — HwKHEee.

Pazmepsl nosnieid ipu opopmiIeHHH TOKyMEHTa ¢ OOOPOTHOM CTOPOHBI JIUCTA,
MM:

10 — neBoe

20 — ipaBoe

BepxHee u HIKHUE TIOJISL OCTAIOTCS 0€3 U3MEHEHUI.

4.1.3. CnyxebHble JOKyMEHTHI B popMe muceM 0ohOpMIISIOTCS Ha OiaHKax
YTBEPKIESHHOT0 o0pasia (nayee — 01anku A nuceM). [lucbma u vHbIE CITy)KeOHBIC
JOKYMEHTBI I0JKHBI UMETh ONPENEIICHHBII COCTaB PEKBU3UTOB, PACIIONIOKEHHBIX B
MOPSIZIKE, YCTAHOBJIEHHOM HacTosAUM PernameHToMm.

414. B agMuHUCTpauuu  MCHOJB3YIOTCS ~ OJNAaHKM  JUIsl  [HCEM
«AIMUHHUCTpalMsl MyHUIUINAIBHOTO OKpyra JleBoOepexusbiity. IIpumenenue
0JIaHKOB JIONTyCKAETCS JTUIOM, UCTIOTHSIOIIUM MTOJTHOMOYHMS TJIaBbl aIMUHUCTPALIUU.

4.1.5. lna odopmieHuss mopydyeHui (3aaHuil) UCIONb3yeTcsl OJaHK s
PE30JTFOLIHI:

- C YKa3aHUEM JIOJKHOCTH TJIaBbl aIMUHUCTpaun — «[ J1aBa aiMUHUCTpaIuU
MYHHIIMIIAJILHOTO OKpyTa JIeBoOepexHbINY;

- 0e3 yka3zaHMs JOJDKHOCTH TJIaBbl aIMUHUCTpAIlUU — «AJIMUHUCTpAIUs
MyHUIIMTIATBHOTO OKpyra JleBoOepexkubiit». IlpumeHeHue ONMaHKOB OMyCKaeTCs
JIUMLIOM, UCTIOJHSIOIIUM MTOJTHOMOYHUS TJaBbl 3 IMUHHUCTPALINH.
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4.1.6. Ha Onankax iId TIMCEM U PE3OJIOUUM pasmeniaercs Trepo
MYHHUIIMIAIBHOTO OKpyTa JIeBoOepeKHbIi.

4.1.7. bnanku mHceM W PE30JIIONUNA HM3rOTaBIMBAIOTCS TUIOTPadCKUM
ciocobom Ha Oymare dopmaToM cooTBeTcTBeHHO A4 (210 x 297 wmwMm)
u A6 (105 x 148 mm).

4.1.8. Cexktop MO OpraHU3alMOHHON paboTe MO TMOPYYCHHIO TJIABHI
aJMUHUCTpAIlMM pa3paldaThiBa€T MaKeThl OJIAHKOB THCEM U PE30JIONuid, U
MPE/ICTaBIISIeT UX Ha YTBEPKIACHHE TJ1aBe aIMUHUCTPALIUH.

419. [ns BeaeHWs «BHYTPEHHEW» TMEPENHUCKH ONAHKKM TUCEM He
MpUMEHSIOTCS. «BHyTpeHHss» mepenucka o(OpMIIsIeTcsl Ha TPOCTHIX JIMCTax
Oymaru opmara A4.

4.1.10. Bo Bcex oOCTalbHBIX CIydasX IPUMEHEHHE OJIAaHKOB [JIs TMHCEM
00s3aTENBHO.

4.2. PeKBUBUTHI CITyKEOHBIX JOKYMEHTOB.

4.2.1. Ilpu cocraBieHur 1 OGOPMIICHHH CIIY>KEOHBIX JTOKYMEHTOB JOJIKHBI
coOmoiaTbes TpeOOBaHMS U TpaBUia, 00ECIICUUBAIONINE UX IOPUIAMYECKYIO CHILY,
CIOCOOCTBYIOILIUE ONEPATUBHOMY MCIOJHEHHUIO U MOCIEAYIOIIEMY HUCIIOIb30BAHUIO
B CIIPABOYHBIX LIETISX, & TAK)KE CO3JAHUIO MPEANOCHIIKU ISl MAIIMHHOW 00pabOTKH
uH(popmanuu.

OOsi3aTeNbHBIMU ~ PEKBU3UTAMH  JIOKYMEHTOB  fBISIIOTCS:  JlaTa |
PETHCTPAlIMOHHBI HOMEp, TEKCT, TOJIHWCh, IMedaTh (B CIydasX, TPEOYIOIMHX
JOTIOJTHUTEIHHOTO yIOCTOBEPEHHSI IOKYMEHTA).

PexkBU3HUTHI CIy)KEOHBIX JOKYMEHTOB OTACISAIOTCS ApPyr OT apyra 2 — 3
MEKCTPOYHBIMH HHTEPBAJIAMHU.

4.2.2. HaumeHoBaHUE BUJA CIIY>)KEOHOTO JIOKYMEHTA YKa3bIBA€TCS Ha BCEX
JOKyMEeHTax (akT, TPOTOKOJ, CIIpaBKa, 3asBICHUE M T.J.) KpOME IHCEeM U
«BHYTPECHHEW MEPETIUCKHU.

4.2.3. Jlatoit ciayxeOHOro JOKyMEHTa B 3aBHCHUMOCTH OT €ro BHJa U
HA3HAYCHUS SBJISICTCS:

- JlaTa TOATMCAHMS,

- IaTa perucTpalum,

- IaTa COCTaBJICHUs (TIPUHATHUS PEIICHUS ) — JJIs1 IPOTOKOJIOB COBEIIAHU.

Hata ciayxeOHOTO JOKyMEeHTa B (QopMme TnucbMma (Jajee — TUChbMa)
YKa3bIBa€TCS B CHENHMAIbHO O0O3HaU€HHOM MecTe OnaHka s mucem. llpu
«BHYTPEHHEW» TEpenucKe Ha JUCTe OyMard peKBU3UT «JaTa JTOKYMEHTa»
YKa3bIBAE€TCSl OT TPAHHULIBI JIEBOTO MOJsA U HAa paccToaHUU 30 — 40 MM OT BEpXHETO
Kpas JTUCTa.

Jlaty noxkymenTa oQOpMISIIOT apaOCkumu [HU(paMu B  CIEAYIOMIEH
MOCJIE0BATEIBHOCTH: JCHb MecAla, Mecsl, roj. JleHb Mecsia u Mecsl 0(popMIISIIOT
JIBYyMSl TapaMyd apaOCkux 1udp, pas3aeneHHbIMH TOYKOW; TOA — YETHIPhMS
apabckumu 1dpamu  (tdposoe odopmiienne gatel — 11.03.2014) OykBeHHO-
g posoe opopmirenue gatel — 11 mapra 2014 roxa).

B nmnportokomax uW JOKyMeHTaX, COAEpKaluX CBEACHUS (HUHAHCOBOTO
XapakTepa, NPeANOYTUTENbHBIM ABIISIETCS] OYKBEHHO-LIM(PPOBOE 0POPMIIEHUE JAThl.

4.2.4. PerucTpallUOHHBII HOMEpP JOKYMEHTa — 3TO MOPSAKOBBIM HOMED,
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JOTIOJTHEHHBIM MHJEKCOM Jefla [0 HOMeHKJarype nen. IIpocraBmsiercs B
CrenuaibHO O0O3HAYEHHOM MeECTe — Ha YpPOBHE WM IOCJE PEKBU3UTA «7ara
JTOKYMEHTa.

Ccpulka Ha PErMCTPAallMOHHBIA HOMEpP M JAaTy MOCTYNMBILETO JOKYMEHTa B
00s13aTeTbHOM TIOPSAJKE YyKa3bIBAaeTCsl Ha JOKYMEHTaXx-OTBETaX TMOJ JaTol U
HOMEpPOM JIOKyMEHTa-0TBETA.

4.2.5. PexBU3UT «aJpecaTy yKa3bIBAeTCs Ha OTHpaBIsieMbIX MUchbMax. [lucrma
aJpecyioTcsi B OpraHu3allid, CTPYKTYpHBIE TMOAPA3JEICHUS, KOHKPETHOMY
JTOJHKHOCTHOMY HIIM (PU3HYECKOMY JIHILY.

[Ipu anpecoBanuu mTHUCHMa JOJKHOCTHOMY JIUI[y HWHHIIMANBl YKa3bIBAIOT
nepen haMuIned, Hampumep:

['maBe ympaBsl paiioHa ropoaa MoCKBBI
N.0O. ®amunus

[Ipu ampecoBanuu nuchbMa GU3MUECKOMY JIMIY MHHUIIMAIBI YKA3bIBAIOT MOCIIE
dbamunuu.

[lepeHOCHUTHh MHUIIUAJIBI HA CIIEYIONIYIO CTPOKY (OTIIENbHO OT (paMuIumn) Uiu
OCTaBJISITh HA MPEIBITYIICH CTPOKE HE PEKOMEHTYETCH.

[Ipn HampaBieHWM THUChMa HECKOJBKHUM OJHOPOJHBIM OpTaHU3AMMIM HX
CJIeTyeT yKa3bIBaTh OOOOIICHHO.

[Ipu ampecoBaHWW THUCHhMa JOKHOCTHOMY JIMIY HMCIIOJHUTEIHHOW BIIACTH
ropoma MOCKBbI HAaWMEHOBAaHHUE JIOJDKHOCTH YKa3bIBa€TCS B COOTBETCTBHH C
HAaMEHOBAaHHUEM, ITPUBEICHHBIM B JJOKYMEHTE O HA3HAYCHUH Ha JIOJKHOCTD.

[TucbMoO HE JOJKHO cojepx aTh Oosiee YeThipex aapecatoB. CIOBO «KOHS
nepen BTOPbIM, TPETbUM, YETBEPTHIM aJpecaraMu He CTaBUTCS. [Ipu 3TOM KaxKIblii
AK3EMIUISIP MHUChMa JOHKEH ObITh OpopMIIeH Ha OJlaHKe M MOJIHUCaH, a ajapecar,
KOTOPOMY HAMPaBIIAECTCS KOHKPETHBINA IK3EMIUISIP, OTMEYAETCSl.

Ecnu nmuceMo HarpaBisieTcsi Kak OTBET, TO MEPBBIM aJIpecaToOM YKa3bIBAeTCS
aBTOP UHUIIMATUBHOTO MHUCHhMA.

[Ipn HampaBneHnm mnHcChMa OOJee HYEeM B UYETBIpE ajpeca, MHUCHMO
Pa3MHOXaeTCs ¢ TMOAMHCAHHOTO J3K3eMIuisipa (MOMJWHHUKA) COTJIACHO CITUCKY
PAcCBUIKH, TPU ATOM aapecaT yKa3bIBaeTCs OOOOINEHHO WM Ha KaKIOM IHCHME
YKa3bIBAIOT TOJBKO OJHOTO ajapecaTa. B sToMm ciydae aapecaraM HampaBiIsIOTCS
KOITUHU TTHCEM.

B coctaB pekBm3uTa «ampecary» MOJDKEH BXOIWUTH IMOYTOBBIA aapec, MpH
ATOM CIIEIyeT COOTIOAATh CICAYIOIIHNI MOPSI0K HAITUCAHUS:

- HaWMEHOBaHWE ajJpecaTa — HaWMEHOBaHWE oOpraHu3anuu (Ipu
aapecoBaHUU (pU3NYECKOMY JIUITY — (DaMIIIHsL, UMsI, OTYECTBO);

- Ha3BaHUE YJIUIIBI, HOMEP JJ0Ma, HOMEp KBAPTHUPBHI;

- Ha3BaHUE HACEJICHHOTO MyHKTa (TOpO/, MOCENOK U T.I1.);

- Ha3BaHUe 00J1aCcTH, Kpasi, aBTOHOMHOT'O OKpyra (00JacTH), pecnyOIuKH;

- cTpaHa (J1s1 MeXAYHAPOIHBIX MIOYTOBBIX OTIPABIECHUN);

- IOYTOBBIN UHJIEKC.
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Hampumep:
['maBapxuB ropona MoCKBbI
yi. [Ipodcorosnas, 1.80,
Mocksa, 117393
WJIN:

[{BeTuky B.B.
yi. Ocennsis, 1.10, k8. 3,
r. Pa3ans, Psa3anckas 006:1., 390000

AJlpec HE MPOCTABISIETCA HA MUCbMAaX, HAITPABIIEMbBIX JTOJKHOCTHBIM JIUIIAM
rocyJapcTBeHHoOW Biactu Poccuiickon ®Dexepanuy, a TakKkKE€ B OpraHbl
UCIIOJIHUTEIILHOM BIaCTH ropoaa MOCKBBI.

B KOHIIE CTpOK ajpeca 3HaKM NPENMHAHUS HE CTaBITCS, B CEPEIMHE CTPOK
3HAKU COXpaHAITCS. JlomyckaeTcss HEeHTpUpPOBAaTh KaXKAYK0 CTPOUYKY PEKBH3UTA
«azapecar» 110 OTHOILIEHUIO K CAaMOM JUIMHHOM CTPOKE.

PexBusnr «anpecar» neuaraercsa Ha pacctosHun 110-120 mm ot sieBoro kpast
mucta Oymaru u Ha 10-20 MM HUXKE pa3IenuTeNbHON MOJIOCH MEXKIY PEKBU3UTAMU
OJlaHKa Ui MHUCEM INPU WX NPOAOJIBHOM PACHOJIOKEHHUH; Ha OJaHKaxX sl ITUCEM C
YIJIOBBIM PAcCIOJIOKEHUEM PEKBU3UTOB — Ha 20-40 MM OT BEPXHETO Kpast JINCTA.

JlommyckaeTcsl BblIEJIEHUE PEKBU3UTA «aJpecaTy KUPHBIM IIPUPTOM.

4.2.6. TekcT cay)eOHOTO JOKYMEHTa MOKET COJIEP)KaTh 3ar0JIOBOK, KOTOPBIN
OTPAKAET COJEPKAHNE TOKYMEHTA B BUJIE OTBETA HA BOIIPOC «O YEM?».

3aroJIoBOK I€4aTaeTcsi OT IPAHMIIBI JIEBOT'O IO, MO PEKBU3UTAMH «JaTa U
PErMCTPAalOHHBIN HOMEP JOKYMEHTa» WM «CChUIKA HA PETUCTPALMOHHBIA HOMEP U
JaTy MOCTYHNUBLIETO JOKyMEHTa» (Ha JOKyMEHTax-oTBeTax). JlJuHa 3arojoBka B
OJIHOM CTPOKE He JTOJKHA npeBbimarh 80 mm. Jlomyckaercs BBIIEIEHHUE 3ar0J0BKa K
TEKCTY >KUPHBIM HIPUPTOM.

4.2.7. TekcT muchbMa CTPOUTCS B 3aBUCUMOCTH OT BHJA (Pa3sHOBUIHOCTH)
JNOKYMEHTA.

TekcT nmucbma JOJKEH, KaK IMPaBUIIO, COCTOATh U3 IBYX OCHOBHBIX HacTeil. B
IIEpBOM YaCTH H3JaraeTcs IPUYMHA, JAIOTCS CCBUIKM Ha OCHOBOIIOJIArarollue
JOKYMEHTBI, W COAEPXKUTCA HUH(DOpManus MO CYIIECTBY paccMaTpUBaEMOro
BOIIPOCA, BO BTOPOI — BBIBOJIBI, IPEAJIOKEHUS, PELIEHUS W MPOCHOBI.

TekcT nmucbMa AOMyCcKaeTcs NOAPa3AeiATh Ha Pa3Aeiibl, OAPA3IAEbL, ITYHKTHI
Y TIOJIIMTYHKTHI, KOTOPBIE TOJKHBI OBITh TPOHYMEPOBAHBI apaOCKUMU U (PPAMH.

TekcT mucbMa JOJDKEH H3JIaraTbCs YETKO, MOCIEN0BATENBHO, KPATKO M HE
JOITYCKATh JIBYCMBICIIEHHOTO TOJIKOBAHUS.

[Ipy HanpaBieHMM NHCbMa B aJAPEC KOHKPETHOIO JOJDKHOCTHOIO JIMLA
JIOMyCKAeTCsl HAuyMHATh TEKCT C MEpPCOHANIBHOrO oOpallleHuss K aJpecary cC
HCIIOJIb30BAHUEM CJIOB «yBaXKaEMbIi» WU «yBaXkaeMashy, HallpuUMep:

VYBaxxaembiii Koncrantun [lerposuu!
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HpI/I aapeCOBaHMM IIMCEM B MHBIC OpraHu3alnMy JOIIYCKACTCA TaKiKe
O6paHleHI/I€ C UCIIOJIB30BAHUECM CJIOB «T'OCIIOJAWH)», HAITPHUMCEP:

VYBaxkaemblii TocrioinH MBaHOB!

WA
I'octtonguu MBanos!

B koHue Tekcra mepen MOANMCHIO BO3MOXKHO TpocTaBieHue cioB «C
yBaXeHUEeM» (TUIIYTCS C MPONMUCHOW OYKBBI, BBIPABHUBAIOTCS IO JICBOMY Kparo,
3amdras Tociae Hux He craButcs). OJHOBPEMEHHOE HCIIONIBb30BAHHE CIIOB
«YBaXaeMbIi» U «C YBaXXCHUEM» HE PEKOMEHIYeTCSI.

[Ipu odopmieHnn mnHchMa Ha JBYX H 0Oojlee CTpaHUIlaX BTopas H
MOCJIEYIONINE JOJDKHBI OBITh TpOHyMepoBaHbl. HoMepa cTpaHUIl OJKHBI OBITH
IIPOCTABIICHBI MOCEPEANHE BEPXHEro MOJIs JUCTa apaOckumu nudpamu 6e3 cioBa
«CTpaHuIa» («CTpP.») ¥ 3HAKOB MPETTUHAHMUS.

4.28. OrmeTka O HaJIMYUU TPUIIOKEHUS, YIOMSHYTOTO B TEKCTE,
odopmIsIeTCs 10 cieayrolieit popme:

[IpunokeHue: Ha J. B JK3.

Ecau ecthb MNPUWIIOKCHHUA, HC HA3BAHHBIC B TCKCTC, TO HMX HAMMCHOBAHMUIA
HCO6XOI[I/IMO NNepeHUCInTy € YKa3aHMEM KOJIMYCCTBA JIMCTOB B  KaXJI0OM
IMPUIIOKCHHUHU M YKUCJIa UX JK3CMILIAPOB, @ TAKKC YKAa3aHHCM aApCCOB, B KOTOPLIC
IMPUIIOKCHUC HAIIPABIIACTCA, HAIIPUMCDP:

[Tpunoxenus:

1. Konus pacniopsbkenust aamuauctparuu ot 00.00.0000 Ne 000 «Ha3BaHue»
U TIPUJIOKEHHUE K HEMY, BCETO Ha 2 1. B 1 3K3.

2. Konust pactiopspkenust aamuaucTpammu ot 00.00.0000 Ne 000 «HazBaHUE»,
BCEro Ha 3 JI. B 2 3K3. B TIEPBHIH ajpec.

Ecnu npunosxennsi cOpOIIrOpoBaHbl, TO KOJTMYECTBO JTUCTOB HE YKA3bIBAIOT.

OTMeTka O HAJMMYWW TPUIIOKCHUS TIEYaTaeTCsl OT TPAHUIIBI JICBOTO IOJIS
MMCbMa, 4epe3 1 cTpouKy Mmocie TeKCTa mIuchMa.

4.29. Tloamucek sBmsieTcs 0OS3aTENbHBIM  PEKBU3UTOM  CIY)KEOHOTO
JOKyMeHTa. B cocTtaB moanmucu BXOJAT: HAWMEHOBAHHWE JOJDKHOCTH JIWIIA,
MOJAMKCABIIETO JOKYMEHT, JWUYHas MOAMHCh U €€ pacimmdpoBka (MHUITHAITHI,
dbamums).

[Ipu wucnonp3oBaHuM OJaHKa HAa TEPBOM (TUTYJIHHOM) JIMCTE€ TIOJHOE
HAaMMEHOBAaHHE JOHKHOCTU YKa3bIBaTh HE TpeOyeTcs, mpu oPopMIICHUN JTOKyMEHTa
Ha JIBYX U 0oJiee CTPaHMIIAX YKA3bIBACTCS MOJHOE HAMMEHOBAHUE JIOJHKHOCTH.

[Ipn moamucanuu CIy)eOHOTO TOKYMEHTa HECKOIBKUMHU JOJIKHOCTHBIMU
JUIaMA WX TOJIUCH PacTojiaraloT OJHY Haa JPYyrod B IOCIIEI0BATEIHHOCTH,
COOTBETCTBYIOIIEU 3aHUMAEMOM JTOJIKHOCTH.
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[Ipyn monmnucanuu ciaykeOHOTO JOKYMEHTa HECKOJIbKMMHU JUIAMHU PaBHBIX
JOJKHOCTEHW MX MOJANKUCH PACIOJIaraloT Ha OJIHOM YPOBHE.

B ciyxeOHBIX JOKyMEHTaX, COCTaBJIEHHBIX KOMUCCHEH, YyKa3bIBalOT HE
JOJKHOCTH JIMI, TOJIUCHIBAIOIIMX JOKYMEHTbI, @ MX OOS3aHHOCTH B COCTaBe
KOMHCCHH B COOTBETCTBHH C paciipeiesiecHneM (Mpeacenareiib KOMUCCHU, CEKpeTaph
KOMHCCHH, YICH KOMUCCHH).

Ecnmu nuiio, mpaBoMOYHOE MOAMKCATH CIYKEOHBI JOKYMEHT, OTCYTCTBYET,
TO JOKYMEHT MOJET TOJIMUCHIBATh JIMIIO, WCIOJTHSIONMEE €ro TOJTHOMOYHS
(00s13aHHOCTH), WJIM €r0 3aMecTuTeNb. [Ipu 3TOM JOKYMEHT meperedyarbiBaeTcs,
yKa3bpiBaeTCs (hakTHUecKas JOHKHOCTh JIUIA, TOJIMCABIIETO JTOKYMEHT, M €ro
WHULIAAITBI U (PaMIUTHS: «ACTIOTHSIONUN TTOTHOMOYHS ...» WU «3aMECTUTEND ...».

He nomyckaercss mOANUCHIBATH JIOKYMEHTHI C MPEIJIOTOM <«3a» U
POCTaBIIEHUEM KOCOM YepThl Mepe]; HAMMEHOBAHUEM JOJIKHOCTH.

Hcnonb3oBanue (PakCUMHUIBHOTO BOCIPOU3BENCHUS TMOAMUCH C IOMOIIBIO
aHaAJIOroB COOCTBEHHOPYYHOM MOJITUCHU JOIYCKAETCS MPH MOAMHCAHUHN JOKYMEHTOB
CIIPaBOYHO-MH(GOPMAIIMOHHOTO XapaKTepa: MPUrIalleHui, CIpaBoOK, U3BEIICHUNA U
Ap.

B agMuHHCTpanuy MOKET MCITOIb30BaThCA (DAKCUMUIIBLHBIA aHAJIOT TIOAIHCH
TJIaBbl A IMUHUCTPAIIHH.

HzroToBnenne (HakCUMUIBLHOTO BOCIIPOM3BEICHUS TTOIMUCH OCYIIECTBIISETCS
CEKTOPOM I10 OpPraHU3aAIMOHHON paboTe Ha OCHOBAHUM MOPYYEHUS (3aJ1aHUs) TJIaBbl
aIMUHUCTPAIIHH.

HanMeHoBaHME TOJDKHOCTH TI€YaTaeTCS OT TPAHUIIBI JIGBOTO MMOJIS JOKYMEHTA,
pacmdpoBKa MOAMKMCH — Ha YPOBHE MOCIEAHEH CTPOKH HAMMEHOBAHUS JOHKHOCTH
C IpoOeIOM MEeXAy MHULIUATIAaMU U haMUTTUEH.

4.2.10. Ormerka 00 UCHONHUTEIC BKJIOYACT HWHULNHMAIBL, (HaMHUIUIO
UCIIOJTHUTENIS CITY)KEOHOT0 JOKYMEHTa U HOMEp €ro clTy>keOHOoro TenedoHa.

OTtMmeTKy 00 MCHOJIHUTENIE pacrlojiaraloT Ha JIMIIEBOM CTOPOHE IMOCJIEIHETO
JUCTA CIYXEOHOTO JOKYMEHTa (KpoMe 3asiBICHUH B CYJbI) B JICBOM HIDKHEM YTy
(oopmisieTcst ¢ ucrnonb3zoBaHueM Ipudra pazmMepom Ha 2 — 4 KerJisi MEHbBIIE, YeM
TEKCT IOKYMEHTA), HalpuMep:

T.[. Hukonaesa
(495) 111-11-11

4.2.11. Bwuza cornacoBaHHs TPOCTaBISECTCS Ha TPOEKTaX CIYKEOHBIX
JOKYMEHTOB, TPEOYIOIIUX MPEIBAPUTEIHHOTO PACCMOTPEHHUS 3aMHTEPECOBAHHBIMU
CTPYKTYPHBIMHM TOJPa3JICICHUSAMH, AOJKHOCTHBIMUA JUIAMHU, MYHUIUIAIbHBIMU
CITyalluMu (BHYTPEHHEE COTJIACOBAHUE).

@opMOIl BHYTPEHHETO COIJIACOBAHMS SIBISETCS BU3UPOBAHME CIIY)KEOHBIX
JOKYMEHTOB. Bu3a BKIIOUaeT JTUYHYIO MOJNNCH BUSHPYIOIIETO, €€ paciin@poBKy U
JaTy BU3UPOBaHUS, TNpU HEOOXOJUMOCTH MOXKHO YKa3bIBaTh JOJKHOCTH
BU3HPYIOILETO.

[Ipy Hanmuuum 3aMeyaHuil MO CIy)XKeOHOMY JOKYMEHTY COIJIaCOBaHHE
oQOpMIIAIOT  CHENYIOIIMM  00pa3oM: «3aMEuaHUs MPWIATAlOTCS» WM «C
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3aMEYaHMUSIMU TI0 IYHKTY...» (IIpU BHECEHMM 3aMEYaHUN B TEKCT JIOKYMEHTA),
NOJINUCH, €€ paciiu@poBKa, rara.

Busbl cornacoBanusi JOJDKHBI MPOCTABIATHCSA HA MOJJIMHHUKAX CIYXKEOHBIX
JIOKYMEHTOB, 32 UCKJIIOUYEHUEM OTIPABISIEMBIX JOKYMEHTOB, KOTOPbIE BU3ZUPYIOTCS
Ha KOTIHSIX.

4.2.12. TlpumeHeHHE MTeYaTei.

4.2.12.1. Ha cimyxe0HBIX TOKYMEHTax, TPeOYIOIUX 0COO0T0 YI0CTOBEPEHHUS,
cTaBUTCs medarh. [leyaTh ymoOCTOBEpseT MOATUHHOCTH MOAMHUCH JIOJDKHOCTHOTO
JuIa 1u060 COOTBETCTBUE KOTUU MOITUHHHUKY.

4.2.12.2. B aAMUHUCTPAIMHA UCTIOIB3YIOTCS CIASAYIOIMINE KPYTIIbIE TICYaTH:

- ¢ wu3zo0paxxeHneM repba MyHUIMOAIBHOTO OKpyra JleBoOepexHblii
«aIMMHHCTpAllM MYHUIUIAIBLHOTO OKpyra JleBoOepexHbli» (manee — repOoBas
neyarTh);

- «J1151 TOKyMEHTOBY.

4.2.12.3. T'epboBoii meyaThi0 3aBEpsETCS MOMANKUCH TJABBl aAMUHUCTPAINU
WJIN JIULIA, UCIIOJHSIOUIETO €r0 MOIHOMOYHS.

[TpumepHBIli TNepeueHb JOKYMEHTOB, 3aBEpSEMBbIX TI'epOOBOM MEYAThHIO:
XO0JlaTaliCTBa, XapaKTEPUCTHKH, CIPaBKA O CTaXe pabOThl, TPYIAOBBIC KHUKKH,
(¢uHAHCOBBIE  JOKYMEHTBI, JOBEPEHHOCTH, KOHTPAKThl, JOTOBOPBI, HHBIC
JOKYMEHTBI, TPEOYIOIIHEe TAKOTO 3aBEPCHHUS.

['epboBass mewaTh XpaHUTCS Yy TJHaBbl AaIMUHUCTpAllMU WM JIMIA,
HCTIOJTHSIOIIETO €T0 MOTHOMOYHS.

4.2.12.4. Tleyatp «/Ins MOKYyMEHTOB» HCIIONB3YETCS JJIsl 3aBEPEHUS] KOIMUH
JOKYMEHTOB, JJIsl IPOCTABIICHUS HA PA3IUYHBIX JOKYMEHTaX KaJpOBOTO XapakTepa,
Ha BBIIIUCKAX U3 IPOTOKOJIOB U Jp.

[leyaTh XpaHUTCS B CEKTOPE IO OPTraHU3aIlMOHHON paboTe.

4.3. 3aBepeHne KOMHii CIIy>KeOHBIX IOKYMEHTOB.

Konus ciy:xeOHOTo TOKyMEHTa 3aBepsieTCsl B CEKTOPE MO OpraHU3allMOHHOM
pabore.

3aBeputenbHas Haanuch «BepHo» nnu «Komnust BepHay NpoCTaBIsSETCS HUXKE
pekBusuTa «lloanmuce» u cocrapmnsiercs o Gpopme:

Bepuo (Konus BepHa)
JOJIKHOCTb JUYHAs TOJMUCH pacuppoBKa MOAMKUCH
J1aTa 3aBepeHUs KOIHH

3aBepuTeNIbHAs HAIIIUCh YI0CTOBEPSETCS NeYaThio «J11 TOKyMEHTOBY.

3aBepuTeNIbHAas HAJIUCh YKa3blBAET, KEM M KOIJa H3rOTOBJIEHA KOMMS,
reyaTh NpHUIaeT KOIMU JOKYMEHTA FOPUINYECKHI CTaTyC.

3anpemaeTrcss BbIIABaTh 3aBEPEHHBIE KOMHWHM JOKYMEHTOB BBIILIECTOSIINX M
VHBIX OpraHU3alNi.

4.4. OtMeTKka 00 UCMOJHEHUH CIYKEOHOro IOKyMEHTa M HalpaBJIEHUU €ro B
7IeJI0 JOJDKHA BKIIIOYATh CIENYIOIIME JAaHHbIC: KpAaTKUE CBEICHUS 00 HCIOJHEHUH
(ecin OTCYTCTBYET JIOKYMEHT, CBHUJETEJbCTBYIOIIUNA 00 MCHOJHEHUHU), cioBa «B
JeNo», Jara, MOANUCh HCIOJHUTENS WIM PYKOBOJIUTENS  CTPYKTYPHOTO
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noJpa3aesieH s, B KOTOPOM HCTIOJTHEH JOKYMEHT.

4.5. Tlpu HE0OXOOUMOCTH HOTAPUATIBLHOTO 3aBEPEHHUs, KakK CIyKEOHBIX
JOKYMEHTOB, TaK W JPYTHX JTOKYMEHTOB, IOJATOTOBKY ITOKYMEHTOB K TaKOMY
3aBEPEHUIO OCYIIECTBIISIET CEKTOP IO OPraHU3aIlMOHHON padoTe.

5. OdopmiieHne 10BEPEHHOCTH

5.1. JIoBEepEHHOCTh — JOKYMEHT, YJAOCTOBEPSIONIMI Mepeaady MOJTHOMOYUN
[JIaBbl  QJMUHHUCTPAIIMUM WA  JIMIA, HWCIOJHAIONIETO €ro  MOJIHOMOYHS
MyHULIMIAIBGHOMY  CIyXKallleMy  Ha  TOPEACTaBICHUE  HMHTEPECOB  TJIABBI
aIMUHUCTPALIMN WJIM JIMIlA, WCIOJHSIONIETO €ro MOJHOMOYHSI WJIM COBEpIICHUE
KaKUX-I1100 JEHCTBUIA.

Cpok AEHCTBHS OBEPEHHOCTH OMNPENEINAETCS TaBOKM aJMUHUCTPALUM WIIU
JIMLIOM, UCTIOJHSAIOUIUM €T0 MOJTHOMOUHUs. Eclii CpoK B TOBEPEHHOCTU HE YKa3aH, TO
OHa COXPAHAET CUIIy B TEUEHHE rOfla CO JIHS €€ BBbIIAYH.

5.2. JloBepeHHOCTH 0hopmiIsieTcst Ha OJTaHKE JIJISl TUCEM.

5.3. Obs13aTenbHbIE PEKBU3UTHI IOBEPEHHOCTH:

- pETUCTPaAllMOHHBIA HOMED U JaTa BbIIauH;

- 3ar0JIOBOK «/{0BEpEHHOCTHY;

- JIOJDKHOCTh, (aMuiius, UMs, OTYECTBO (TOJHOCTHhIO) MYHUIMNAIHHOTO
CITyXaIlero;

- IEPEUCHb NIepPeIaBaCMbIX MTOJTHOMOYUIA;

- CPOK JIEVCTBUS IOBEPEHHOCTH;

- TOAMNHWCH TJaBbl AJMUHUCTpPAIMA WIM JIMIA, WCIOJHSIIONIETO €ro
MOJIHOMOYUS;

- repboBas 1mevarts.

JlonomHUTEbHBIC PEKBU3UTHI (IJIs1 BEACHUS TPAXKITAHCKUX J1€T):

- MAaCMOPTHBIE JAHHBIE YIIOJITHOMOYEHHOTIO JINIIA;

- 00pazer] NOMMCH YIIOTHOMOUYEHHOTO JIMIIA.

5.4. Peructpanuio u Bbliauy JTOBEPEHHOCTEH, a TakKe y4eT MOJHOMOYUMA IO
JIOBEPEHHOCTSIM BEJIET CEKTOP IO OpraHu3alMOHHOM paboTe.

6. Opranusanus padoThl ¢ KOppeCHoHIeHIHei

6.1. Ilpuem, nmepBuyHas 06paboOTKa, TOCTaBKA M OTIPABKa KOPPECTIOH ICHIINH.

6.1.1. [Ipuem u oTmpaBKa KOPPECIOHACHIIMN OCYIIICCTBIISACTCS CIECIYIONTUMU
crocobamu:

- yepe3 MOYTOBOE OTJIETICHUE;

- HAQPOYHBIMU, KYpbEpPaMU,;

- JINYHO;

- C UCTIOIh30BaHUEM (DAKCUMUIILHOU CBSI3H;

- C UCTI0JIb30BAHHEM DJIEKTPOHHOM MOYTHI.

6.1.2. [Ipuem w  oOTHpaBka  KOPPECHOHAECHUMH  ITPOU3BOIAUTCS
[EHTPAIU30BaHHO, 3a MCKIIOUYEHUEM (PaKCUMUILHOM, TelneOHHON CBSI3M U
BJIEKTPOHHOM TOYTBHI.
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6.1.3. Ilopsimok perucrpauvd W TOPOXOXKIEHUS  KOPPECHOHJICHIIUH,
NOCTYIUBILEH B aJIMUHUCTPALIMIO U OTHPABISIEMON U3 aJMUHHUCTPALIUU JIFOOBIM U3
NEPEUUCICHHBIX CITIOCOOOB, YCTaHABIIMBACTCS HACTOAIMM PeriameHToM.

6.1.4. llenTtpanu3oBaHHBI TpHeM, NEPBUYHYIO OOpPabOTKY, IOCTaBKY U
OTNPABKY KOPPECIOHICHIIMH OCYIIECTBIISIET CEKTOP MO OPraHU3aMOHHON padoTe.

JlomyckaeTcst mpuMeHeHHe (DAKCUMUIILHOM CBSI3M W DJICKTPOHHOM MOYTHI IS
mpreMa M OTIIPaBKH KOPPECTIOHICHITHH.

6.1.4.1. [Ipu npueme OT HAPOUYHBIX KOPPECHOHJECHIIMU B PA3HOCHON KHUTE
OTIPABUTEIIS CTABUTCS 1aTa U MOANUCH MYHUITUTIATLHOTO CITYKAIIETO, PUHSBIIIETO
JOKYMEHT (TIpW TpHeMe Ta3eT W KypHAJOB - BPEeMs IOCTYIUICHUS), Ha KOIWHU
JOKyMEHTa — ITaMI aIMHHHUCTPAIIUH.

6.1.4.2. KoppecnonaeHIys, NoCcTynuBIas Ha ¢akc-aBToMaT B Hepabouee
BpeMsi, B BBIXOJHBIE M TMpa3IHUYHBIE [IHU, TIEpelaeTca B CEKTOp IO
OpraHu3alMOHHON pabore, misi ee 00paboTku He mo3aHee 9.30 cremyromero
pabouero JHS U MOJJICKHUT PETUCTPALIUU B IEPBOOYEPETHOM MOPSIIKE.

6.1.4.3. Ilpu mnpueme KOPPECHOHJCHIIUA TMPOBEPSETCS MPABUILHOCTh
aJpeCOBaHUS U LIETIOCTHOCTh YIaKOBOK.

Omub0YHO IOCTaBIEHHAs KOPPECHOHICHIINS BO3BPALIAETCS OTHPABUTENIO C
MOSICHEHWEM TIPUYMHBI BO3BpaTa HE To3AHee 3 paboumx AHEH ¢ MOMEHTa
MOJTyYEHHUS.

6.1.4.4. Bce mocTynuBIMe KOHBEPTHI C KOPPECTIOHACHITNEH BCKPBHIBAIOTCS (32
WCKITFOUCHHEM COJICpXKAINX TIOMETKY <JIMYHO», a Tak)Ke KOPPECIOHJICHIIMA Ha
MHOCTPAHHOM $I3bIKE, KOTOPBIE MEPEAAIOTCS apecaTaM B HEPACTIEYATAHHOM BHUJIE).

[Ipn BCKpBITHH KOHBEPTOB C KOPPECIMOHACHIIMECH MPOBEPSACTCS HAIMINE
JIOKyMEHTOB, YKAa3aHHBIX B HUX MPUIOKEHUN, a TAaK)Ke HAJTUYHE YOCTOBEPSIOIINX
PEKBU3UTOB (TIOAMKCH, IEYATH U JIP.).

B cnyuae oOHapyxeHHS HEAOCTaud JHOO OTCYTCTBHS HEOOXOIUMBIX
PEKBU3UTOB, KOPPECTIOHCHITMS BO3BPAIIIAETCS OTIPABUTENIO C YKAa3aHUEM TPUYUH
BO3Bparta.

6.1.4.5. Ha Bceif koppecnioHaeHIuu, nmoctynusiei g0 17.00 Tekymero maHs,
MIPOCTABJISICTCS IITAMIT C YKA3aHUEM JIaThl TEKYIIETO JHSI (aThl TOCTYTUICHHUS ).

Ha xoppecnonnenuun, noctynusiierd nocie 17.00, mpoctaBisercss mTami ¢
yKa3aHUeM JaThl CIEAYIOLEro paboyero aHsl.

6.1.4.6. Ha KoppecnmoHIEHIHIO, TPEOYIOIIyI0 CPOYHOTO PACCMOTPECHHS
MPOCTABIISIETCS MITAMIT ¢ YKa3aHWEM JaThl TEKYIIETO THS (JIHS MOCTYIUICHUS) BHE
3aBUCUMOCTH OT BPEMEHH WX TOCTYILICHUS, TOCTaBKa TJIaBe aJMUHHUCTPAIIUN WA
JIUITY, UCTIOTHSIONIEMY €T0 TTOJTHOMOYHS, OCYIIECTBIISICTCS HE3aMETUTEIHHO.

6.1.5. Beimaua BXos1ieit KOppeCnoHACHIIMH OCYIIECTBIISIETCS O] POCIUCH.

JlocTaBka CpOYHOM KOPPECIIOHJEHIIMU OCYIIECTBIISIETCS B TEUCHUE OIHOTO
gaca 1Mociie €€ MOCTYIUICHUS TI0]T TTOMHCH.

6.1.6. OTmpaBka KOPPECTOHICHIIMHA MPONU3BOIUTCS TIOCIIC €€ PETUCTPAIUH.

[Tpu oTrpaBKe KOPPECTIOHACHIINY MPOBEPSIOTCS HATUYIHE:

- aJipeca C UHJIEKCOM;

- HCXOJISIIIIETO HOMEPA;

- (hamuIMK UCTIOTHUTENS C YKa3aHUEM HOMepa ero TenedoHa;
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- YKa3aHHBIX B TEKCTE IPUIIOKECHUN;

- IIOJIIUCH.

6.1.7. PykoBoauTenb CeKTOpa IO OpTraHU3AIMOHHOM paboTe, B ciyyae
HENPaBUIBLHO O(POPMIIEHHON KOPPECHOHJEHIIMHN MPUIJIAIIAET UCIOJHUTENS K cebe
10 KOPPECITOHACHIIMM CPOYHOI0 XapaKTepa /sl UCITPaBIEHUS! HEAOCTATKOB.

6.1.8. KoppecnonaeHus OTIOpaBIIsieTCsl BHEIIHUM aJpecaTaM d4epes3 jKypHabl
pPEruCTpalvy B TEUYEHUE JHS.

KoppecnonaeHuss Cpo4HOro Xapakrepa, KOPPECHOHIEHLHUSA, MO KOTOPOM
YCTAQHOBJICH CPOK MCIIOJIHEHUSA OT 1 10 5 JHEH, OTIPABISIETCS BHEIIHUM aJpecaTam
1o (axcy, Wik UCIIOJTHUTEIEM COOCTBEHHOPYYHO, €CIIH MOPYUCHUS 110 UCTIOTHEHHIO
(pe3odTonun ) KOPPECTIOHICHITUN TPEOYIOT ONIEPATHBHOTO PEIIICHUS.

6.1.9. lonyckaercs Bblgaua KOPPECHOHACHIIMY Ha PYKH aBTOPY WM aJpecary
U TPOU3BOJUTCS CEKTOPOM IO OpraHU3allMOHHOM paldoTe, MOJ MOJIIHUCH
[OJIy4aTedIsl.

Beljaua KOppeCHOHACHIIMM W3 apXWBa IPOU3BOAMUTCS CEKTOPOM  IIO
OpraHM3alOHHOM paboTe C pas3pelieHus] IJIaBbl aJMUHHCTpAMM WIM JIMLA,
UCIIOJIHAOIIETO €r0 NOJHOMOYHS, IO/ POCIUCH B )KypHAJIE.

6.2. Peructparust KOppecnoHICHITIH.

6.2.1. Peructpanuu moasiexxuT BCSI KOPPECHMOHIEHIUS, TpeOyromias y4yera u
MCIIOJIb30BaHUs B CIIPABOYHBIX LENAX (KaK co3gaBaeMasl B aJMUHHUCTPALUU, TaK U
MOCTYMAOMIas B aIMUHUCTPALIMIO U3 APYTHX OPraHU3alMi U TPaKIaH).

OO0s13aTenbHON  PErUCTPALMK  TOJUIEKUT KOPPECTIOHAEHIMs, Tpelyronas
oTBeTa (KaK BXOJAIIasl, TaK U UCXOAIIas).

He noanexuT peructpaiuu clieyromias KoppecrnoHASHIIHS:

- CTaTUCTUYECKHE CBEJICHUS,

- OyxXranTepckue JOKyMEHTHI;

- nH(OpMaLIMOHHBIE MaTepUabl, MPUCIAHHbIE ISl CBEICHUS;

- IEPUOANYECKUE U3JAHUS;

- II03/IPAaBUTEIIBHBIE INCbMA U TEJIETPAMMBIL;

- yueOHbI€ TIaHbI, IPOTPAMMBI;

- OTYETHI,
- peKJIaMHbIE TIPOCIIEKTBI, OYKJIETHI, OPOILIIOPHI.
6.2.2. Peructpanus KOPPECTOHACHIIUU OCYILECTBIISIETCS B

ABTOMATH3UPOBAHHOM JIMOO PYyYHOM pEKUME B JIeHb €€ TOCTYIUICHUs, 3a
UCKJIFOUCHUEM CJIy4aeB, yKa3aHHBIX B HacTOsIIeM Periamente.

6.2.3. [Ilpmem (mepemaua) TenedoHOTpPAMM, aJAPECOBAHHBIX  TJIaBe
aJIMUHUCTPAIIMA WM JIMIy, WCIIOJHSIONIEMY €ro TOJHOMOYHS, IPOU3BOJAUTCS
CEeKTOPOM TIO0 OpPTaHM3alMOHHON paboTe, ¢ perucTpamueid TenedoHOrpaMM B
CHCIMAITbHBIX )KypHaJIaX.

6.2.4. MyHuuunanbHble CIy)Xalllue, y4acTBYIOIIHME B MpOIEcCe CO3TaHMUs,
pETUCTpAllM W XPAaHEHUS KOPPECIOHACHINHM, HECYyT OTBETCTBEHHOCTh 32
COXpPaHHOCTh, KaK CaMOW KOPPECIOHIIEHINH, TaK W MHQOpMaluu O Hed B Oazax
JaHHBIX, a TaKXKe 3a OIEpPaTHBHOE NpEACTaBICHHE HEOOXOAMMON WH(pOpMAIHH
KPYTY JIUI, IMEIOIIHX TPABO Ha €€ MOJyYeHHE.

6.3. Ilopsinok paboThl C KOPPECTIOHICHIINEH, MOCTYNAOIIEH U OTIpaBIsIeMOn
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OCPECTBOM (haKCUMUIIBLHOM CBSI3U.

6.3.1. LlenTpanbHblii (HaKCUMIIBHBIN anmapar aIMUHUCTPAIMK paboTaeT B
ABTOMATHUYECKOM PEKUME KPYTIJIOCYTOYHO.

6.3.2. Ilocrynaromas mo ¢akcy KOPPECIOHJCHIIMSA TMepenaeTcs s
PETUCTPAIIMU B CEKTOP [0 OPraHU3alMOHHON padoTe.

6.3.3. Ilepemaua  koppecnmoHAeHIMH  TO  (akcy  IPOU3BOIUTCS
MYHHIIMNATBHBIMU CTYXAIIUMHU ¢ (PAKCUMHIIIBHBIX alllapaTtoB, YCTAHOBJICHHBIX B UX
MOJIpa3IesICHUsX.

6.3.4. Ilepenaua KOPPECTIOHACHIINU C LIEHTPAIBLHOTO (Pakca agMHUHHCTPAIIH
MIPOU3BOJUTCS] CEKTOPOM IO OPraHU3alMOHHON paboTe.

6.4. PaccMoTpenne KOppeCOHCHITIH.

6.4.1. PaccMOoTpeHHe KOPPECTOHJEHIIMM B aJMUHHUCTPALUU MPEANOaraet
nepenayy KOppecnoHACHIIMH I1aBe aAMUHUCTPAIIMHU WU JIUILY, UCTIOJTHSIONIEMY €T0
HNOJHOMOYMSI, [UIsl TPUHATHS PpEUIeHUsT 10 €€ HCIOJHEHUIO, MOANNUCAaHUe
PE30ITIOLIHH.

6.4.2. Pe3ynpTaThl pacCMOTPEHUS KOPPECHOHJECHUUU OTPAKaATCI B
PE30ITIOLIHSX.

KoppecnoHaeHIIsT MOXET HWMETh HECKOJIBKO PE30NIONHiA (OJHOTO WIIH
HECKOJIBKUX JOJKHOCTHBIX JIMII) COOTBETCTBEHHO 3TanaM paccMoTpenus. [Ipu atom
MOCIIECAYIONIUE PE3OIIOLNN HE JOJKHBI TyOIHpOBaTh MEPBYIO U MPOTUBOPEUUTH €H,
B HUX JIOJDKEH KOHKPETHU3UPOBATHCSA MOPSIOK UCIIOTHEHUS KOPPECTOHICHITUH, CPOK
€€ HMCIIOJIHEHUs (C y9eTOM KOHEYHOTO CPOKa HCIOJHEHUS! YCTAaHOBIIEHHOTO MEPBOM
PEe30JII0IUEN ) U UCTIOTHUTEb.

JlommyckaeTcsi BO3MOXKHOCTh TMOBTOPHOTO PACCMOTPEHUSI KOPPECIIOHICHIINU
OpU WU3MEHEHUU OOCTOSATENBCTB JAena. B 3Tom ciyyae KOppecHnOHIEHIUS BHOBB
NPENCTaBIACTCS TJIaBe aAMUHUCTpPAIMUM WX JIMIY, WCIOJHSIOMIEMY €ro
MOJTHOMOYHMSI, U KOTOpBIE BIIpaBe J1aTh HOBOE MOPYUYEHHUE C YUYETOM HM3MEHUBILHXCS
OOCTOSITENTLCTB M ONPEEIUTh JPYTUX UCIIOTHUTENCH.

6.4.3. KoppecnoHneHiusi HampaBisieTCsi Ha HCIOJHEHHWE B COOTBETCTBUH C
PE30ITIOLIUSAMH.

6.4.4. CexTop 1O OpraHU3AIMOHHON paboTe, 0OCCIICUMBAET COUCIIOTHUTEICH
M0 TIOPYYEHHUSM TIABBl AAMHUHHCTpAIlMM WJIA JIUIA, WCHOJHSIOUIETO €ro
MOJIHOMOYHSI, HEOOXOIUMBIM KOJMYECTBOM KOTIHIA.

6.5. [TogroroBka u 0o(hOpMIICHHE PE3OTIOIUH.

6.5.1. Pe3omonus opopmiisieTcss Ha OJaHKE YCTaHOBIEHHOTO oOpasnia. biank
PE30JIIOIUU  CKpEIUISIeTC € KOppecrnoHjeHiuel. Pe3omtonuss MoOXKeT ObITh
odopmileHa U Ha caMOil KOPPECTIOHACHLIUH.

6.5.2. B cocTaB pe30to1uu BXOIAT CACAYIOUIUE 3JIEMEHTHI:

- ucnogHuTe b (haMuUIUs YW WHHUIHAIBI MYHUIUIIAIBLHOTO CIYXKAIeTo
(MyHUIMITAJIBHBIX CIYXKaIlKX ), KOTOPOMY JA€TCs MOPYUYCHUE);

- coJiep KaHue OPYy4eHUs! (WIIH HECKOJIBKUX TIOPYUCHHIA);

- CPOK HCIOJIHEHUS MOopyueHus (B ciaydyae HaJIUYUS HECKOJIBKHX MOPY4YECHUN
JUTS K&KJIOTO UCTIOJIHUTEINS CBO).

JlononHuTenbHO (3HaK +) MOTYT OBITh yKa3aHbl (aMUJIMUM W WHULUAJIBI
MYHUIIATIATBHBIX CIYXKAIIUX, KOTOPHIM JaHHAs KOPPECIOHICHIIMS HAIpaBIIsETCs
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JU1st “H(OPMAIIMK WIIA YYacTHs B PEIICHUH BoIpoca (Mpyu HEOOXOIUMOCTH).

Panom ¢ gamunmeil MyHUIIMNIANBHOTO CIIy’Kalllero, Ha KOTOPOE BO3jaraercs
KOHTPOJb 32 XOJIOM WCIOJHEHUs KOPPECHOHJICHIIUU, JellaeTcd IOMEeTKa —
«KOHTpOIBY.

[Ipy Hamwuuu B PE3ONIONUU HECKOJBKHX HCIIOTHUTEICH YKa3bIBACTCS
OTBETCTBEHHBIN HUCHOIHUTENL («OTB.»), JUOO UM CUMTAETCS JHUIO, YKa3aHHOE B
PE30ITIOINU TIEPBBIM.

[Ipy Hanmuuuu B PE3OJIONHMH HECKOJBKHUX OTBETCTBCHHBIX HCIIOJHUTEIICH
KKJBIM M3 HUX JOKIJIAIBIBAET O BBIMOJTHCHUM TOPYYCHHS TJIABE aJIMHUHHCTPAIIAN
WM JIUITY, UCTIOTHSIONIEMY €TI0 TOJTHOMOYHSI, CAMOCTOSITEIBHO.

Eciu cpok wucmonHeHuss B pPE30NIONMM HE YyKa3aH, 3TO O3HAYaeT, 4To
UCIIOJIHEHHUE TmpeaycMorpeHo B TedeHue 30 gHel co JAHS  perucrpanuu
KOPPECTIOHICHIU Y.

6.6. OdopmiieHne UCXoAIIEH KOPPECTIOHICHITUY.

6.6.1. HMcxonsmias KoppecmoHACHIUs (B TOM 4YHCIEC W WHHIIMATHBHAS)
MOJMUCHIBACTCA TJABOM aIMUHUCTpAIlMM WM JIMIIOM, WCHOJHSIOIMIUM €To
MOJITHOMOYHSI.

6.6.2. Mcxonsmas koppecmoHIeHIs odopmisieTcss Ha OJaHKaxX IMHCEM B
COOTBETCTBHUH C TPEOOBAHUSIMH, U3JIOKCHHBIMU B HacTOsIIEM PermamenTe.

6.6.3. Mcxomsamas KOPPECMOHACHINSA MPUHUMACTCS K OTIPaBKE: B cliydae
HAIpaBJICHUS B OAMH aJpec — B JABYX OJK3EMIULIpax, B cCiy4yae HampaBlICHUS
HECKOJIbKUM aJpecataM — B TaKOM KOJHMYECTBE DK3EMIUISIPOB, KOTOPOE
COOTBETCTBOBAJIO ObI KOJMYECTBY aJIpECaTOB HA KOPPECTIOHCHIINH ILITIOC JIBA.

OK3eMIUTAp HUCXOMSIIEH KOPPECTOHACHIMU (KOMHUS), OCTAIOIIMICI B Jele
aIMUHUCTPALINH, TOJDKEH OBITh 3aBU3UPOBAH UCIIOJTHUTEIIEM.

Hcxondimas KOPPECHOHJICHIIUS TMEpeNaeTcss JyIsi OTIPAaBKH TOJHOCTHIO
0(OPMIICHHOM.

6.6.4. [locne ucnomHEHUsT KOPPECTIOHICHIIMA UCXOMAIIUM HOMEPOM OTBETa
SBJISIETCS] €70 BXOJIAIIUN HOMED, JaHHBIN MPU PETUCTPAIIUU.

6.7. dopmupoBaHue /1], UX XpaHEHHUE, OpraHU3aIMsl CIIPABOYHON paOOTHI.

6.7.1 ®opmmpoBaHue Jei, WX XpaHEHWe, CIpaBoYHas padoTa TI0
3apETHCTPUPOBAHHON KOPPECHOHACHIMKM (KaK BXOJAIICH, TaK M HCXOISIICH)
OCYILIECTBIISIETCS CEKTOPOM 10 OPraHU3alMOHHON padoTe.

6.7.2. MyHuIIMNaIbHBIE CITy>KaIllFe OTBEYAIOT 3!

- COXPaHHOCTh TOCTyMHAlomeld K HUM KOPPECIOHACHINN W HH(POpPMAIUUA O
Hel B 0a3e JaHHBIX:

- coOJiofieHre CpOKOB XpaHEHHs (B COOTBETCTBHHM C YTBEP)KICHHOU
HOMEHKJIATypOH Aei);

- CBOCBPEMEHHYIO MOATOTOBKY W Tepejavy Jesl B apXuB aJIMUHHUCTpAIUU (B
COOTBETCTBUHM C YTBEPKICHHON HOMEHKJIATYpOU J1e1).

6.7.3. 3akoHUEHHBIE [EJIOMPOU3BOJCTBOM Jejia B TEUEHUE IBYX JIET WIH
JPYroro, COTJIACOBAHHOTO B YCTAHOBJICHHOM TIOPSAKE CpPOKAa, OCTAlOTCS B
aAMUHUCTPAIIMK JUIsl CIIPAaBOYHOM pabOThl, a 3aTeéM B COOTBETCTBUU C
HOMEHKJIATypOU JIeN CAI0TCS B apXUB.

Odopmienne aen Uil Mepenadyd B apXUB TMPOU3BOAUTCA CEKTOPOM IIO
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OpraHU3aIMOHHON paboTe.

6.7.4. Jlena 3a UCTEKUIUNA TOJ JOJDKHBI OBITH O(DOPMIIEHBI M 3aKpPBITHI 10 1
MapTa Tekymero rojga. OMUCH COCTaBISIOTCSA OT/ACIBHO Ha Jeja MOCTOSSHHOTO
XpaHEHHs; Jejla BpeMeHHoro xpaHenms (ceimie 10 jer). Ha mena BpemeHHOro
xpaHeHus (10 10 1eT) onucHu He COCTaBISIOTCS.

7. PaboTa ¢ MyHMUMNIAJIbHBIMHM IPABOBBIMHM AKTAMH, COJIEPKAMMH
cayxe0HYI0 MHGOPMALUIO OTPAHUYECHHOT0 PACTIPOCTPAHEHHSA

7.1. Pabota ¢ MyHHIIMITAIGHBIMHA TPABOBBIMU aKTaMH, COJCPKAIMUMU
CIyeOHY0 HMH(GOPMAIMIO OTPAHUYECHHOTO PACIPOCTPAHCHHS, OIPEACIISICTCS
3aKOHOJATENBCTBOM Poccuiickon deiepanii U1 HACTOAIIMM PerimameHToM.

7.2. OTHeceHHEe MYHUIIMITAIBHOTO MPABOBOIO aKTa K KaTErOPUH JOKYMEHTOB,
coJiepKaluxX HMHPOPMALUIO OTPAHUYCHHOTO PACHPOCTPAHEHUS, MPOU3BOJAUTCS
TOJIBKO TI0 OCHOBAaHMSM, NPEAYCMOTPEHHBIM 3aKOHOAATEIbCTBOM Poccuiickoi
denepanum.

OcHoBaHMEM JIsI OTHECEHUSI MYHULIMNAIBHOTO MPABOBOIO aKTa K KaTErOpUu
JOKYMEHTOB, coJiepKalux WHOOPMALMI0 OTPAHUYEHHOTO PacHpOCTpaHEHUS,
SIBJISIETCSL:

- 3al[UTa UHPOPMAITUHU, COCTABIISIONIEH CITyKEOHYIO TailHY;

- 3aIIMTa HHPOPMALIUU, COCTABIISIIOLIEH KOMMEPUYECKYIO TalHY;

- 3al[UTa HUHPOPMAITUH, COCTABISAIONICH TPOPECCHOHATBLHYIO TaHY;

- 3amuTa MHQPOpPMAlUH, COCTABISAIONICH JIMYHYIO WA CEMEHHYIO0 TalHy
rpak/iaH;

- 3amuTa MHGOPMAIIMK, COCTABIISIONICH WHBbIC BUJBI TallH, B CIy4asx, €CIu
Takasi 00s3aHHOCTh MPEAYCMOTpeHa (efiepaTbHBIMU 3aKOHAMH,

- 3aIIMTa MEPCOHANBHBIX TAHHBIX TPaK/iaH ((HU3HUUECKUX JIUIT);

- 3a[1Ta EPCOHATIBHBIX IAHHBIX MYHULIMIAIBHBIX CITYKAIIIKX;

- 3allliTa UHBIX BUJIOB KOH(MUICHIIUATBHBIX CBEJCHUN B CIy4asix, €CJId TaKas
00s13aHHOCTH MPETYCMOTPEHA 3aKOHOJaTeILCTBOM Poccutickoit denepanmm.

7.3. llepedyeHb BOMPOCOB, KOTOpPbIE HE MOTYT COJEpXKaThCs B
MYHUILIMIATFHOM TPAaBOBOM aKTE€, OTHECEHHOM K KAaTerOpuu OrpaHUYEHHOTO
pacrpoCTpaHEHUS:

- MpaBa, CBOOOIbI U 00SI3aHHOCTH YEJIOBEKA U IPakIaHUHA;

- MOJTHOMOYHST aJMUHUCTPALINH,

- IeSITEIbHOCTh aJMUHUCTPALINH,

- HCTIOJIb30BaHUE OIOJIKETHBIX CPEJICTB;

- UHBIE BOMPOCHI, HEIOMYCTUMOCTb OTpPAaHUYEHHUS JOCTYNMa K KOTOPBIM
YCTaHOBJIEHA 3aKOHOAAaTeNbCcTBOM Poccuiickon denepanuu.

7.4. HepgomycTMMO OTHECEHHE MYHHIIMIAILHOIO MPaBOBOIO aKTa K
KaTeropud  JIOKYMEHTOB, cojiepkamux  UHOOPMAITUIO OTPaHUYECHHOTO
pacrpoCcTpaHEeHus, B CIydasix:

- coJiep>KaHUs B HEM BOIIPOCOB B COOTBETCTBUU C MEPEUYHEM, ONPEACICHHBIM
nyHKTOM /.3 HacTosimiero PernamenTa,

- BHECEHUsS] H3MEHEHWH, OTMEHbl WJIM TMPU3HAHUS YTPATUBIIUM CHITY
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MYHUIIMTIATBHOTO MPABOBOTO aKTa, HE OTHECEHHOIO K KAaTerOpuud OTPAHUYEHHOTO
pacnpocTpaHEeHUs.

7.5. Jloctryn k wuHpOpManMh O JACSATEIBHOCTU aIMUHUCTPALINH
OrpaHUYMBAETCS B CIOydyasX, €ClIM YKa3aHHas MHQpOpMalus OTHECEHa K
nH(}OpMAIH, COCTABIIAIONICH TOCYIapCTBEHHYIO UIIH CITY)KEOHYIO TaliHY.

7.6. Pemmenrie 00 OTHECEHWH MYHUITUIIAIBLHOTO MPABOBOTO aKTa K KaTerOpUU
JOKYyMEHTOB,  COJEpPKAIUX  CIYy)KeOHYI0  MH(POPMAIMIO  OTPAHUYCHHOTO
pacrpocTpaHeHus, MPUHUMAETCS, KaK MpPaBUJIO, HA CTAaJUU CO3JaHUS IPOCKTa
MYHUILIMIAIBHOTO TMPaBOBOTO aKTa TMPU BKJIIOYEHHWM B HETO CBEACHUH
KOH(UICHIIMAIEHOTO XapakTepa U o(QOopMISIETCS MOMETKOW B IMPAaBOM BEPXHEM
YTITy MyTeM MPOCTABJICHHS mTaMIa « /11 ciy>ke0HOTO TTOJTb30BaHUS.

Pemenne 00 OTHECEHHMM MYHUIIMIIAIILHOIO MPAaBOBOTO aKTa K KaTerOpHUH
JOKYMEHTOB,  TOJUICKAIMX  OrPAHMYCHUIO  PACIPOCTPAHEHHS  (JIOCTYIA),
OPUHUMAETCS TJIAaBOW  aJMUHUCTpAIlMU WM  JIMIOM, UCIHOJHSAIONIMM  €ro
MOJIHOMOYHSI, HA CTaJIMM CO3J]aHUsI TIPOEKTa MYHUIIUIIAJILHOTO MPABOBOIO aKTa MPHU
BKJIFOUEHHH B HETO MEPCOHAIBHBIX JAHHBIX U CBEACHHM, YKAa3aHHBIX B IyHKTE /.7
HacTosiero Periamenra.

7.7. CmeneHus, coaepiKalluecs B MYHHUIIUIATBHBIX IPABOBBIX aKTax II0
KaJpOBBIM BOMPOCAM, MOJICKAIINX OTPAHUYCHUIO TOCTYyTA!

- 0 Ha3HAYCHWH, MEPEBOJAEC Ha JIOJDKHOCTh U OCBOOOXKACHUU OT JOJLKHOCTH
MYHUITUTIATBHBIX CITYXKaIHX;

- O TPUMEHEHWW W CHATHM UCIUTLIMHAPHBIX B3BICKAHWH, O TMPOBEICHUU
CITyK€OHOU MPOBEPKH B OTHOIICHUY MYHHUITUTIATBHBIX CITYXKAIIHX;

- 00 YTBEpXKJCHUHU IITATHOIO PACHUCAHUS, O BHECEHUUM H3MECHEHUU B
MITATHOE pacnucaHue ¢ uHpopMmalmeln o0 YHCICHHOCTH, TOJDKHOCTHBIX OKJIalax |
done orIaThl TpyJa MyHUIIUTAIBHBIX CITY>KAIIUX;

- 0 IPUCBOCHUH KJIACCHBIX YHHOB MYHUIIUIIATBLHBIM CITY>KAIllUM;

- 0 TPEeAOCTaBICHUH OTIYCKOB MYHHUIIMNAIBHBIM  CIYyXalluM, 3a
UCKJTFOUEHUEM TJIaBbl aIMUHUCTPAIIMH WM JIUIIA, UCTIOJHSIONIETO €ro MOJIHOMOYHS,
(B TOM 4HCIIe 1O YXOIy 3a PEOCHKOM M BBIXOJy U3 OTITyCKa IO YXOIy 32 PeOCHKOM
10 JOCTMXKEHUSI UM BO3pacTa Tpex JieT, 03 COXpaHEHUs JCHEKHOTO COJepKaHus,
y4eOHOTO OTIYCKa);

- 00 yTBEepk)AeHUH rpadrKa OTIyCKOB;

- 00 u3MeHeHnu (pamMuIuu, UMEHHU, OTYECTBA MYHULIMTIATBHBIX CIIYXKaIUX, 3a
WCKJTFOYEHUEM TJIaBbl A IMUHUCTPAIIUHU UM JIUIIA, UCTIOJIHSIONIETO €ro MOJTHOMOYHS.

7.8. T'maBa agAMUHUCTpAMK WU JIMIO, HWCIIOJHSIONIEE €r0 TOJHOMOYHS,
MPUHSBIINN pEIIeHre 00 OTHECEHUH CIIyKeOHOU MH(opMaIuu, 3apuKCUPOBAHHOM
B MYHUITUTIAJILHOM TIPABOBOM aKTE, K KATETOPUH OTPAHUYEHHOTO PACIpPOCTPAHCHHUS,
HECeT MEePCOHATLHYIO0 OTBETCTBEHHOCTH 32 000CHOBAHHOCTH MPUHSITOTO PEIICHUS.

7.9. JloxkymentupoBanHas wuH(opMmaius ¢ mnomMeTkon «Jlms ciaykeGHOTO
MOJIb30BaHUS» 0€3 PE30JIIOIUU TJaBbl aJMUHUCTPAIIMKN WU JIUIA, UCTIOTHSIONMIETO
€ro MOJHOMOYMS, HE TTOJICIKUT Pa3TiallleHUuIoO (pacupOoCTPaHEHHIO).

7.10. Cusatue nometku «Jls Ciry’)kKeOHOTO TOJH30BAHUS» MPOU3BOJIUTCS B
CBSI3U C yTparod KoHpuaeHuambHocTH HHPopManuu. IlomeTka moramaeTcs
MOAMUCHIO TJIaBbl AIMUHUCTPAIIUN WJIU JIUIA, UCTIOTHSIOIIETO €ro MOJTHOMOYHS.
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8. UcnosiHeHHe W KOHTPOJIb HCMOJTHEHHS] MYHHIMNAJIbHBIX MPABOBBIX AKTOB,
CJIyKeOHBIX JOKYMEHTOB, MPOTOKOJIOB COBEIIAHM, a TAK/Ke Pe30JTIIHUI

8.1. HcnoiHeHWe MYHHLIMOAIBHBIX IIPABOBBIX  AaKTOB,  CIIY>KEOHBIX
JIOKYMEHTOB, POTOKOJIOB COBEIIAHUI, PE3OJIFOLIUM.

8.1.1. Cpox ucrnoyiHeHHUs.

8.1.1.1. Cpok WuCHOJHEHHUS ONPEISIACTCS KaJCHIAPHON 1aToll WiIu
HMCTEUCHHEM IEepUOJia BPEMEHHU, KOTOPBIA HMCUUCISIETCS TOAaMU, MECSALAMHU WU
JTHSIMH.

['omoBbIE W MecSYHbIE TEPUOABl BPEMEHU HCUHUCISIOTCS KalleHJIapHBIMU
JTHSIMU; CPOK UCTIOJTHEHUS], YCTAHOBJICHHBIN B THAX, UCUUCIISIETCS pa0OYMMU JTHIMU.
Cpok HCHOJIHEHUS, YCTAaHOBJICHHBIM KaJ€HAAPHOW [aTOW, HWCTEKAaeT B JICHb,
YCTAHOBJICHHBIN B PE30JIIOLUU.

CpOK UCIIOJIHEHUS, UCUUCIIAEMBIN MECALIEM, UCTeKaeT yepe3 30 KaJleHIapHbIX
JHEH, He cuuTas Hepadouux Mpa3IHUYHBIX [HEW, 3a HCKIIOUYEHHEM CpPOKOB
UCIIOJTHEHUS, YCTAHOBJIICHHBIX 3aKOHOJATEIbCTBOM. B ciyyae ycTaHOBIICHUS
3aKOHOJATEILCTBOM CpPOKAa PACCMOTPEHHUS «B TEUCHHE MECAIa», «B MECSUYHbBIN
CPOK» CpPOK UCIIOJHEHUS HCTEKaeT B COOTBETCTBYIOIIEE YKCIIO CJIECAYIOIIETO
MECSIA, & €CIU B CICAYIONIEM MECAILE TAKOr0 YHUCIa HET, TO CPOK HCIOJHEHUSA
HCTEKAET B MOCIEIHUN JIEHb 3TOT0 MECSIIA.

CpoK HCMNOJIHEHUS, UCUYUCIAEMBIA HENENEH, MCTEKAeT 4Yepe3 S5 IHEH, He
cuuTas HepaboUMX MPa3gHUYHBIX U BHIXOJAHBIX JHEH.

CpoK WUCHOJMHEHUS, WCUHUCISEMbIM [THSAMH, HWCTEKAET B TMOCICAHUN [ICHb
UCIIOJIHEHUS TIOPYUYEHUS, HE CUUTAsi HEPAOOUMX MPA3THUYHBIX U BHIXOJIHBIX JTHEH.

Ecnu mocnegnuii AeHb Cpoka NPUXOAUTCS HA HEpabouuid [eHb, JTHEM
OKOHYAHMSI CPOKA CUUTAETCS JCHbB, MPEIIECTBYIONINI HepabouemMy JTHIO.

8.2.1.2. Cpok HCHOJIHEHUSI MOPYUYEHUSI, COJAEPKAIIErOCcs B MYHULIMIATbHOM
IPAaBOBOM aKTE, YKa3bIBAETCA B TEKCTE MYHHIIUIIAJIBLHOTO MPABOBOr0 aKTa.

CpoOK BBINIOJIHEHUSI MYHUIIMIIAJIBHOTO MTPABOBOTO aKTa B LEJIOM ONPEAEISIETCS
M0 CPOKY WCHOJIHEHUS TMOPYYCHHS, SBJISIONICTOCS TMOCICIHUM B  UHCIIE
MEpONPUATUMA, W TMOPYYCHUH, MNPEIYCMOTPEHHBIX MYHUIIUNAIBLHBIM ITPABOBBIM
aKTOM.

B Tex caydasx, koria B MYHMIIUIIAJLHOM IMPABOBOM aKT€ HE OMPEICIICHbI
CPOKHU UCIIOJIHEHUS MOPYUYEHUM, TO CPOK HUCTIOJHEHUS] MyHUIIUIIAILHOTO MPAaBOBOTO
aKkTa B I[EJIOM — TPU MecsiIa CO JHS MOJMUCAHUS MYHUIIUIIAIIBHOTO MPABOBOTO aKTa
WJIM BCTYIUICHHUS €70 B CHITY.

[Ipoasienre cpoka HMCHOJHEHHS OTACIBHOTO MOPYYEHUS, COAEpPKAIIErocs B
MYHULIMIAJIBHOM IMPAaBOBOM aKT€, MOXKET OCYHIECTBIATHCA B paMKaxX CpoKa MO
MOCJEAHEMY MYHKTY MYHHIIUMIIAIBHOIO MPABOBOTO aKTa JOJDKHOCTHBIM JIUIIOM,
WCTIOJHSIOIIUM KOHTPOJIb 32 €r0 BHIITOJIHEHUEM B 1I€JIOM, HA OCHOBaHUU JOKYMEHTA,
000CHOBBIBAIOIIETO MPUYHHBI HEBBITTOJIHEHUSI TIOPYUCHUSI, MEPHI 110 UX YCTPAHEHUIO
Y TIPEJJIOKEHHS] O HOBOM CPOKE UCIIOJIHEHUS TIOPYUYECHHS.

B cinydae ecniu MyHMIIMTIAIBHBIA TIPaBOBOM aKT HE BBIMOJHEH B IIEJIOM B
YCTaAHOBJIEHHBI CPOK, TO JIOJDKHOCTHOE JIMIIO, HA KOTOPOE BO3JIOKEH KOHTPOJIb 32
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€r0 BBIIIOJIHEHUEM, HAIIPaBJIsAET IVIaBe aIMUHHUCTPALMU WM JIMLY, UCIIOJIHSIOIIEMY
€ro IOJIHOMOYMS, 3allUCKYy C yKa3aHUEM IIPUYHMH HEBBIIOJIHEHUS MYHULHIIAJIBHOTO
[IPaBOBOI'0 AKTa, MEP, HNPHUHATHIX M0 UX YCTPAHEHMIO, U MPEMJIOKEHUEM O HOBOM
CPOKE €T0 BBIIOJHEHUS.

Pemenne o npoaneHnn cpoka UCIOJHEHUS MYHULMITAIIBHOTO IIPABOBOIO AKTa
IIPUHAMAETCA TJaBOM  aJAMMHUCTPAUMU WJIA JIALIOM, MCIOJHSIOIIAM  €ro
ITOJTHOMOYHS.

MN3meHeHne CcpoKa BBIIOJIHEHUS MYHULHIIAIBHOTO IPAaBOBOIO  aKTa
MIPOU3BOAUTCS MYTEM MPUHATUA (M3/1aHNSA) MyHULUIIAIBHOTO IPABOBOTO AKTA.

MyHuIMNAIBHBIM MPAaBOBOM AaKT CHUMAETCS C KOHTPOJSA HAa OCHOBAaHUU
cupaBku (OT4eTa), coiepxaiield WH(OPMALMIO O BBHIMOJIHEHUU BCEX MOPYUYECHHI
MYHMIMIIAIBHOTO MIPAaBOBOIO aKTa, 3a MOANKCHIO JTOHKHOCTHOTO JIMIA, HA KOTOPOE
BO3JI0’KEH KOHTPOJIb 3a BBIIIOJHEHUEM MYHUIMIIAJIBHOTO IIPABOBOIO AKTA.

CHATHE ¢ KOHTPOJS MYHHIMIIAIBHOIO IPABOBOIO aKTa OCYIIECTBIIIETCS I10
YKa3aHUIO TJIaBbl aIMUHUCTPALIMHU WIN JIULA, UCTIOJHSIOIIETO €r0 MOJHOMOYUS.

OcHOBaHMEM I CHATHS MYHULUIIAJBHOTO IMPAaBOBOIO aKTa € KOHTPOJIA
ABJISIETCSL:

- €T0 BBIIIOJTHEHUE;

- OpUHATHE (BBEIEHUE B JACICTBHME) HOBOTO MYHHULHUIIAIBLHOTO IMPAaBOBOIO
aKTa, OTMEHSAIONIEr0 JEHCTBUE MPEKHEro (B CBSI3U C U3MEHEHUEM OOBEKTHUBHBIX
YCIIOBHM, IPUHATHUEM MTPABOBBIX aKTOB U T.1.).

8.2.1.3. CpOK HCHONHEHUS MNPOTOKOJIBHOTO IOPYYECHUS OIPEACISIETCS B
IPOTOKOJIE U UCUUCIISIETCS C JAThl IPOBEACHUS COBEIIAHMS.

Pemienne 0 mpomIeHMM CpPOKAa MCIOJHEHUS MNPOTOKOJAa HAa OCHOBE
IIPEIJIOKEHNUsT OTBETCTBEHHOI'O 3a KOHTPOJb MPOTOKOJA B LIEJIOM IIPUHUMAETCS
IJIaBOW aMUHUCTPALMU WIH JULOM, HCTIOJIHSOIINM €ro MOJTHOMOYHS.

Pemienre 0 CHATMM DIPOTOKOJIA COBEUIAHUA C KOHTPOJISL B CBA3U C €TI0
BBIITOJTHEHUEM, IIPOBEJCHUEM IIOBTOPHOTO COBEIIaHMS, MIPUHATHEM
MYHHULIMIIAIBHOTO MPAaBOBOrO akTa (MCYEPIBIBAIOLIET0 MOPYUYEHUs, COEp KaLUuecs
B MPOTOKOJE) MO NPEIIOKEHUI0 OTBETCTBEHHOI'O 3a KOHTPOJIb HCIOJIHEHUS
ITPOTOKOJIA, TPUHUMAETCS TJIABOW aJIMUHUCTPALMU WM JIMLOM, UCIIOJHSIOIIUM €T0
ITOJTHOMOYHS.

Pemienne 0 CHATMM € KOHTPOJSA OTHAEIBHOIO NOPYYEHUs, YKa3aHHOTO B
IIPOTOKOJIE, W MNPOJJIEHUH CpOKa €ro WCHOJHEHUS NPUHUMAETCS TJIaBOU
aIMUHHACTPALMU WINA JULOM, UCHOJHSIIOIIAM €r0 IOJHOMOYHMS, MO MPEIIOKEHHUIO
OTBETCTBEHHOTO 34 KOHTPOJIb UCIIOJHEHHS IPOTOKOJIA.

HcnonHeHne NPOTOKOJIBHBIX IOPYYEHUH, COAEPXKAIIMXCS B IPOTOKOJIAX
ONEpPAaTUBHBIX COBEUIAHUN B CTPYKTYPHBIX MOJAPA3LAEICHUSIX, OCYLIECTBISETCS B
COOTBETCTBUM C HACTOSIIIUM ITYHKTOM COOTBETCTBEHHO.

8.2.1.4. cnonHeHue nopy4yeHust 0 MPUBEAEHUN MYHULIUIIAJBHOTO TPAaBOBOTO
aKkTa B COOTBETCTBHE C (elnepaibHbIMM 3aKOHaMU M HWHBIMH HOPMAaTUBHBIMH
npaBoBbIMH akTamu Poccuiickor denepanuu, 3aKOHAMA U UHBIMH HOPMAaTHUBHBIMU
MIPAaBOBBIMU aKTaMM Topoja MOCKBbI, YCTaBOM MYHULMIIAJIBHOIO OKpyra
JleBoOepexHBI, HOPMATUBHBIMM U TMpaBoBbIMU akTamu (CoBera JenmyTaToB
OCYILIECTBIISIETCSA B TEUEHUE TPEX MECSALIEB CO JIHS BCTYIUIEHUS UX B CHILY, ECJIM UHOE
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HE TMpPEAYyCMOTPEHO COOTBETCTBYIOIIUM (eaepaibHbIMA 3aKOHAMU UM HWHBIMU
HOPMATHUBHBIMU MPaBOBbIMU akTamu Poccuiickoit denepanuiv, 3akoOHaAMU U MHBIMH
HOPMATHUBHBIMU TPABOBBIMU aKTaMU Topojia MOCKBBI WM MYHUIUIAILHBIMU
IPaBOBBIMH AKTaMHU.

8.2.1.5. HcnonHenue mnopyuyeHUl, 3aQUKCUPOBAHHBIX B PE3OJIIONUIX H
CHaOKEHHBIX CTEUaIbHBIMUA TOMETKaMH, OCYIIECTBIISCTCA B CIEAYIOIIEM MOPSIIKE:

- MOPYYECHHUS C TOMETKOW «HE3aMEIJIUTEIbHO» HCIIOIHAIOTCS B TEUYCHHE
OJIHOTO JTHS CO JTHS TOJIMUCAHMSI U PETUCTPALIUU PE3OIIOLNY;

- TIOPYYCHHSI C TIOMETKOM «BECbMa CPOYHO)» HCIOJHSIOTCA HE MO3IAHEE ABYX
THEH co HS MOJANUCAHUS U PETHCTPAIIH PE30TIOIHH;

- TIOPYYCHUS C TIOMETKON «CPOYHO» MCHOIHSIOTCA HE MO3JHEE TPeX THEH co
JTHSI IOATUCAHUS U PETUCTPALIUU PE30TIOIUN;

- MOPYYEHUSI C TIOMETKON «OMNEepaTUBHO» HCIOJHSAIOTCS HE IMO3JIHEE NECATU
JTHEH co IHS MOJANUCAHUS U PErUCTPALMN PE30TIOLUH.

[TomeTkn CPOUHOCTH MMEIOT MPABO MPOCTABIATH TJIaBa aIMUHUCTPAIIUU WIH
JIUII0, UCTIOJHSIOLIEE €T0 MOJHOMOYUS.

[Ipu nmpocTaHOBKE MOMETOK CPOUYHOCTH BBINICYKa3aHHBIMU JIMIIAMHU CEKTOP 110
OpraHM3aIoHHON paboTe 0053aH He3aMeUINTEIBHO JOBECTH [0 CBEIACHHUS
UCTIONTHUTENEH NHPOPMAIUIO O CPOYHOM MOPYUCHUH.

Eciu B yCTaHOBIIEHHBIM CpPOK HWCIHOJHEHHE JOKYMEHTa HEBO3MOXHO, TO
OTBETCTBEHHBIM HCTIOJHHUTENIEM HE TMO3JHEE, YeM 3a JIBa JHS 10 UCTEUCHHUs CpoKa
WCIIOJTHCHMSI, TOTOBHTCS CIpaBKa Ha WMsS TJIaBbl aJMUHUCTpAIlMU WM JIUIIA,
WCTIOJTHSIOIIETO €r0 MOJHOMOYHSA, ¢ OOOCHOBAaHHWEM HEOOXOAMMOCTH MPOIJICHUS
CpoKa.

Pemienne o CHATUU ¢ KOHTPOJIS MOPYy4YeHUH (IIPOJJICHUH CPOKa MCIOJHEHUS
MOPYYEHHS) TPOU3BOJUTCS TJIABOW AJMUHUCTPAIMKM WIW JIMIIOM, HCIIOJHSIONIM
€ro MOJIHOMOYHS.

OcHoOBaHUEM JUTsl CHATHS C KOHTPOJISI MOKET CITYKUTh:

- CTIpaBKa UCTIOJIHUTENS O PE3YJIbTaTaX BHITIOJHEHUSI IOPYUYCHUS;

- KOMHS TIOJIMMCAHHOTO W 3apEeTUCTPUPOBAHHOTO OTBETa KOPPECIOHICHTY,
HAIpPaBIIEHHAS C COIPOBOAUTEIHHBIM JOKYMEHTOM.

8.2.1.6. Tllopsmok WCHOTHEHUS MYHHUIMNAIBHBIX TIPAaBOBBIX  aKTOB,
CITY>K€OHBIX JOKYMEHTOB, TPOTOKOJIOB COBEIIIAHUH, a TAK)KE PE30JIIOIUH.

HcnomHeHne  OCYIIECTBISACTCS B COOTBETCTBUM C  TOPYYCHUSIMH,
COJICPIKAIIMMHICS B YKa3aHHBIX TOKYMEHTaX.

Ecnu B pe3onronuy B KauecTBE MCHOTHUTENST YKa3aHbl HECKOJIBKO JIUI] U HE
OTpeNeseH OTBETCTBEHHBIM HCIOJHUTENb, OTBETCTBEHHBIM 34 TOJATOTOBKY
00001eHHoN HWHPOpPMAIIUU SIBISIETCS JIUIO0, YKA3aHHOE B PE3OJIIOIUU TEPBHIM
(manee - OTBETCTBEHHBIN MCIIOJIHUTED).

JIuno, ykazaHHOE B PE3OJIONUHM OTAEIBHO OT OCHOBHBIX HCIIOJHHUTENEH CO
3HAKOM +, MPUHUMAET y4acTHe B paboTe HAJl TOKYMEHTOM MIPU HEOOXOIUMOCTH, TIO
COOCTBEHHOMY YCMOTPEHHIO (TI0 CITY)KEOHBIM JJOKYMEHTaM, KOPPECIIOH ICHIIHN).

CoucnoaHUTENW HE TNO3AHEE, YeM 3a TPU [JHS JO MCTEYEHHs] CpoKa
UCTIOJTHEHHsI 00s3aHbI MPEICTABUTh OTBETCTBEHHOMY HCIIOJTHUTEIIO CIIPABKU IS
0000IIIEHNT ¥ COCTaBJIEHUS oOT4YeTa JUOO COOOIIAI0T CBOE MHEHHE II0



34

UCIIOJIHIEMOMY BONPOCY B JpPyrod Qopme, ycTpauBarolied OTBETCTBEHHOTO
UCIIOJIHUTETIS.

OTBETCTBEHHOMY MCIIOJIHUTEIIO JJAETCS IIPABO CO3bIBA COMCIIOJIHUTENEH.

CoucrionHUTENM B  PAaBHOM  CTEMEHM HECYT OTBETCTBEHHOCTh  3a
KauyeCTBEHHYIO U CBOEBPEMEHHYIO TIOJITOTOBKY BOIIPOCA.

8.3. KOHTpOJIb UCHOJHEHUSI MYHUIMIAIbHBIX MMPABOBBIX AKTOB, CIIY>KEOHBIX
JOKYMEHTOB, MPOTOKOJIOB COBEIIAHUI, PE3OJIFOLIUM.

8.3.1. KoHTpoJ1b NCTIOTHEHUSI MYHHUIIMITATILHBIX IPABOBBIX aKTOB, CITYKEOHBIX
JOKYMEHTOB, MPOTOKOJIOB COBEUIAHH, a TaKKe PE30JIIONHM (Janee — UCIIOIHEHNE
JOKYMEHTOB) BKJIFOYAET B c€0sl KOHTPOJIb 32 KaU€CTBEHHBIM (TIOJTHOTA W TOYHOCTH)
Y CBOCBPEMEHHBIM (CPOKU MCIIOIHEHUS ) UCTIOJIHEHUEM IOKYMEHTOB.

8.3.2. B xommeTreHIuI0 JHIla, OTBETCTBEHHOI'O 3a KOHTPOJb HCIOIHEHUS
JIOKYMEHTA WU ABJISIIOIIETOCS OTBETCTBEHHBIM MCIIOJHUTEIEM JTOKYMEHTA, BXOJIUT:

- OpraHu3alus BbINOJIHEHUS TOPYYEHUH, 3a()UKCUPOBAHHBIX B JIOKYMEHTE;

- KOOpJUHAIMS 1€ATEIbHOCTH UCTIOIHUTENEH U COMCIIONHUTENEH;

- KOPPEKTUPOBKA CPOKA HCIIOJIHEHUS JOKYMEHTa B paMKaX KOHEUHOTO CpoKa
UCIIOJTHEHMSI TOKyMEHTa B LIEJIOM;

- TpUHATHE Mep /s Oe3yCIOBHOTO BBIMOJHEHHSI COJCPKAIIUXCA B
JNOKYMEHTE NOPYyYECHUM;

- TIOATOTOBKAa M TPEACTABICHUE JHILy, MOAMHMCABIIEMY JOKYMEHT WJIH
JaBIIEeMYy TIOPYYEHHUE, OTUeTa (CIIPaBKU O BBHIITOJIHEHUH TIOKYMEHTA B LIEJIOM).

B cnywyae ecnu mopydeHue HE BBIMOJIHEHO, JIUIO, HA KOTOPOE BO3JIOKEH
KOHTPOJIb 32 HCHOJHEHHWEM JOKYMEHTa, YCTaHAaBIMBA€T KOHEYHBIA CPOK
BBITIOJTHEHHSI JAHHOTO TMOPYYEHHsS B paMKaxX CpoKa IO TMOCIETHEMY ITyHKTY
JOKYMEHTA.

8.3.3. KoHTposb HCHOTHEHUS  MYHUIMIAIBHBIX  TPABOBBIX  aKTOB
BO3J1araeTcsi, Kak IpaBuiIo, Ha OJTHO JIULIO.

KonTpons wucnonHeHus mnopydeHH, 3aUKCUpPOBaHHBIX B MPOTOKOJIAX,
MOKET OBITh MOPYYEH HECKOJbKUM JIMLaM B COOTBETCTBUHU C paclpeiesieHueM
00s13aHHOCTEH.

KonTponp wucnonHeHus: TOpPY4YEHHUH, 3aQUKCUPOBAHHBIX B PE3OJIOLUSX,
MOXXET OBITh TMOPYYEH OJHOMY WJIM HECKOJIBKHM JIMIIaM B COOTBETCTBUH C
pacnpenesieHueM 00s13aHHOCTEN.

B Tom ciydae, eciau KOHTPOJb BO3JOXKEH (IO PE30JIIOLMSAM — HCIIOJHEHUE
MOPYYEHO) HAa HECKOJBKUX JHUL, TO 00001Iaer martepuan (FOTOBUT HMTOTOBYIO
CIPaBKy) B LIEJIOM MO MCIOJHEHUIO MYHHUIIMTIATHHOTO TPABOBOTO aKTa, PE30JIOIUU
TO JIMIIO, KOTOpPO€ B MYHHUIMIAIHLHOM IPAaBOBOM aKT€, PE30JIOLUU 3HAUYUTCS
MEPBBIM, €CJIM HET IPYTUX yKa3aHUH.

KonTponp 3a ucnojaHeHneM NOpPY4YEHUH I1aBa aIMUHHUCTPALMU WM JIHIIO,
HCIIOJTHSIOIIEE €ro MOJHOMOYHS, BIIPaBe OCTaBUTh 3a COOOM.

8.4. Ilopsimox oCyIeCTBACHUSI KOHTPOJIS.

8.4.1. KoHTpoib HCIOJHEHUS JAOKYMEHTOB OCYIIECTBIISIETCS B PYyYHOM
pEXHUME C UCIOJIB30BAHUEM >KYPHAJIOB PETHCTPALlMU WIH B PEKUME 3JIEKTPOHHOTO
JIeOMPOU3BOCTBA.

8.4.2. llenTpann3oBaHHOMY KOHTPOJIIO MO CPOKaM M KayeCTBY HCIOJHEHUS
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MOJJIEKAT BCE JOKYMEHTHI, IOCTABJIECHHBIE HA KOHTPOJIb.

8.4.3. KoOHTpOJAb OCyHIECTBISIETCS KakK  ONEPATHUBHBIMH  METOAaMu
(McoNIb30BaHME CPEJICTB CBSI3U, OpraHU3alMs MPOBEPOK U COBEIIAHUM U T.1.), TaK U
TPaJAUIIMOHHBIMU (TIOJIydeHHEe WHGOpPMAIMU OT HUCIOJHUTENS B BUJE OTBETOB,
CIIPaBOK, OTYETOB U T.[I.).

CexTop 1O OpraHu3allMOHHOW paboTe (MpU HEOOXOAMMOCTH) HAIIOMHUHAET
WCHOJIHUTEISAM O CPOKaxX HWCIOJHEHUS IOPYYEHUH, KOTOPbIE MCTEKAOT B
MPEJICTOSIIIUI TTEPUO/T.

Jonyckaercst 3anpamuBaTh MH(DOPMALMIO O XOAE HMCIOJHEHUS JOKYMEHTa
WA TOPYYEHHUS] J10 HUCTEUYEHUS KOHEYHOIO CpPOKa B TMOPSAJKE YHPEKIAFOIIETO
KOHTPOJIS.

8.4.5. Vcnonuutenu oOsi3aHbl NPEICTaBUTh WHOOPMAIUMIO O BBHIMOJIHEHUU
NOPYYEHU HE MO3AHEE, YEM 32 JIBA IHS 10 OKOHYAHUSI KOHTPOJIBHOTO CPOKa.

8.5. Ha ocHoBaHuM aHanu3a MUCbMEHHOW HMH(pOpPMAILUU, MPEACTaBIAEMOM
UCIIOJTHUTENSIMHA, TJIaB€ AJAMUHUCTPALIMM WM JIUIy, HCIOJHAIOIIEMY €ro
MOJIHOMOYHSI, TOKJIaAbIBACTCSI HH(POPMAIIUS O XOJI€ UCTIOJIHEHUS TOKYMEHTOB.

9. Unopmanmonnoe odecrevyeHue U HHGOPMATU3ALNS 1eSITEIbHOCTH
aIMUHUCTPALMHU

9.1. HudopmannonHoe obOecrmedeHnE ACATEIHHOCTH aIMUHUCTPALIIT
HAIpaBJIeHO Ha OOecleYeHHe TJIaBbl aAMHHHUCTPAIMHM WIH JIMIA, UCIIOJHSIOIIETO
MOJIHOMOYHS, CTPYKTYPHBIX  TOApPA3ACTICHUN, MYHUIMIAIBHBIX  CIYyXKaIlux
JOKYMEHTaMu U uH(popMalmeit, He0OOXOANMBIMU IS PEIICHNUS BO3JIOKEHHBIX 3a/1a4
(mopydenwuii), a Takxke Ha oOecrieyeHHME HMH(DOPMHUPOBAHUS M PA3bSICHEHUS O
NEeSTeILHOCTH aIMUHUCTPAIUH.

B anmunucTpanuu 3agady MHQPOPMAIMOHHOTO OOECHEYEHHUs BBINOJIHSIET
CEKTOp MO OpraHU3alMOHHOI padoTe.

®opmbl U CpeCcTBa MPEAOCTABICHUS U pacipoCTpaHeHHsI UH(pOpMaLiu:

- aJpecHasi pacchliiKa 3aBEPEHHBIX KOMUI MYHUIIUIIATBHBIX TPABOBBIX aKTOB,
HOPMAaTUBHBIX M HHBIX MTPaBOBBIX akTOB COBETa JACMyTaTOB;

- pacchlIKa MJIAHOB pabOThI, TOBECTOK COBEIIAHUN y TJIaBbl aAMHUHHUCTPAINH
WH(GOPMAIIUU O eXKEHEICTHbHBIX MEPOTIPUATUAX aTMUHUCTPAINH,

- IPEIOCTABJICHNE KON IOKYMEHTOB U BBIMMUCOK U3 HUX IO 3aIpOCYy;

- pa3melenue nHpopmaluu Ha oUIIMaTIBLHOM CaliTe aJIMUHHUCTpPAIUY;

- onyOnukoBaHue uWH(MOpManuu B O(UIMAIBHBIX [EYATHBIX CPEACTBaX
MaccoBO# MHGOPMAIIY MYHUIIMITAIIBHOTO OKpyTra JIeBOOEpeKHBIH;

- mnepegaya  MHPOPMAIMM  4Yepe3  CUCTEMY  JJIEKTPOHHOW  IMOYTHI
aIMUHUCTPAIIHH.

9.2. HudopmalroHHBIE  peCypcChl aAMUHUCTPALMM IO  JOCTYIY
(BO3MOKHOCTH MCHOJIB30BaHUs) MOAPA3ACISAIOTCS HA TPU KaTETOPUU:

- pecypchl, coJiepKaIme OTKPBITYIO (00IEA0CTYTHYI0) HH(OPMAITHIO;

- pecypchl, coJiepKalre CyKeoHyro HHHOPMAIIHIO;

- pecypchl, coaepkaiue HHPOPMALUIO OTPAHUYEHHOTO PacHpOCTpaHEHUs
(mocryma).
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K kareropuu OTKpBHITOH MHPOpMALUA OTHOCUTCA UHGOpMaIUs, He
ABJISIIOIIAsCA  CIy>kKeOHOM uHdOpManueld, U JOCTYNl KOTOpPOW HE OrpaHUyYeH
3aKOHOJATENLCTBOM Pocculickon denepanuu.

K kareropum cnyxxeOHOM  wuHpOpManuu  OTHOCUTCS — HMH(OpMalus,
NpeaHa3HaueHHass JJiS UCIOJb30BaHUsl TJIABOM aJMUHUCTPALMM WU JIAILIOM,
UCTIONHSAIONIUM  €r0  MOJHOMOYMS, MYHHIIMNAIBHBIMU  CIYXKalllUMU  TpU
BBITIOJITHCHHH WMH CBOMX (DYHKIIMOHAJIBHBIX OOS3aHHOCTEH M HE OTHOCSIIASACST K
KaTeropusiM  OTKPHITOW  WHbOpManmuui W WHPOPMAINMK  OTPAHUYCHHOTO
pacrpocTpaHeHus (ocTyna).

K xareropun wuH(poOpManuu OrpaHUYCHHOTO PACIpPOCTPAHEHHUs (JIOCTyma)
OTHOCUTCS WH(OPMAIIHS, BKIIOYAIONIAs CBEACHHS KOH(UICHIINATLHOTO XapaKTepa
(komMMepueckasi U cinykeOHas TaifHa, epCOHAIbHbIC JAHHBIE O FPaKIaHaX U ApyTas
undopmarnus). OOpamenue ¢ uHOpManuedn  OrpaHUYEHHOTO  JIOCTYMa
OCYILECTBIISIETCS. B COOTBETCTBUU € 3aKOHOAATENLCTBOM Pocculickon ®denepamnum.

9.3. Obpaiienue ¢ JOKYMEHTaMH, COJEPKAIlMMU CBEJICHUS, OTHECEHHBIE K
rOCyJJapCTBEHHON TailHE, OCYILIECTBIISIETCS B COOTBETCTBUU C IMOJOKECHUSIMU,
PErIaMeHTUPYIOIIMMHU TIOPSJIOK pabdoThl W TpaBuja pabOThl C YKa3aHHBIMU
JIOKYMEHTaMH.

OTBETCTBEHHOCTh 3a OpPraHU3alMI0 3allUThl CBEICHUI, COCTaBIISIOUIUX
roCyJIapCTBEHHYIO TaliHy, B a/IMUHUCTPALIUH BO3JIAaraeTCs Ha TJIaBy aIMUHUCTpaIuU
WJIU JIUI0, UCTIOJIHSIIOIIEE €T0 TOJIHOMOYUSI.

10. /loroBopsbI 1 coryiameHust

10.1. O6mme TpeboBaHUsl.

[ToarotoBka, odopmieHue, MOANUCAHUSA, YTBEPKIEHHUS, BBHITIOJHECHUS U
MPEeKpalieHus] JACUCTBUS JOTOBOPOB, COTJAIICHUH, KOHTPAaKTOB, W T.O. (nanee —
JIOTOBOPOB), 3aKJIIOYAEMbIX TJIAaBOW aIMUHHUCTPALMU WU JIULIOM, HUCTIOJHSIOUIUM
€ro TIMOJHOMOYHS, C CYOBEKTOM OCYIIECTBISETCS B  COOTBETCTBUH C
3aKOHOATENLCTBOM Poccuiickoit denepanii U HACTOSIIIAM Pa3/IeJIOM.

10.2. TekcT mpoekTa IOroBopa, MOAMMCHIBAEMOTO TJIaBOW aIMHUHHCTpAITUU
WJIW JIUIIOM, UCTIOTHSIIOIIMM €T0 MOJHOMOYHS, MOJIT0TaBIUBACTCS MYHHITUTIATBHBIM
CITy>KalllUM B COOTBETCTBHH C TAHHBIM €My MOpYYEHUEM (J1ajiee — UCTIOJTHUTEIND ).

Bo3MOXHO TpUHATHE HWCIOJHUTENIEM 3a OCHOBY WM B 1eioM (Tpu
OTCYTCTBUM 3aMEYaHUl M MPEJIOKEHUN) TEeKCTa JOroBOpa, MPEAJIOKEHHOTO
CyOBeKTOM (CyOBEeKTaMM) TOTOBOPHBIX OTHOIICHHM C aIMUHUCTPAITUEH.

10.3. OcHoBHBIE TpeOOBaHUS K 0OPMIICHUIO TOTOBOPOB.

10.3.1. JloroBophl AOJDKHBI COOTBETCTBOBATh 00S3aTEIBHBIM JJII CTOPOH
MpaBUjaM, YCTAaHOBJIEHHBIM HOPMAaTHBHBIMM NIPAaBOBBIMU akTamMu Poccuiickon
®enepanuu 1 ropoja MocKBBbI.

10.3.2. ITognuceiBaeMBbI€ TOTOBOPHI JOJKHBI COACPIKATH:

- HAMUMEHOBAHMUE;

- npeaMOyny (BBOJHYIO 4acTh), B KOTOPOH MOTYT YKa3bIBaThCSi OCHOBHBIC
LETH;



37

- 1aTy, HOMEp JA0r0BOpa, MECTO MOANKUCAHUS, HAUMEHOBAHUE CTOPOH;

- IPEIMET MPABOBOTO PETYIMPOBAHUS;

- PACKpBITHE UCTOJIb3YEMbIX TEPMUHOB U MOHITHI (MpYU HEOOXOIUMOCTH);

- IpaBa U 00sI3aHHOCTH CTOPOH;

- OTBETCTBEHHOCTh CTOPOH;

- CIIOCOOBI ¥ OPSAAOK 0OecTieueHs 0053aTeNbCTB CTOPOH;

- OCHOBaHUSI MIPEKPAILCHUS U TPUOCTAHOBJICHUS UX JACHCTBUS;

- IOPAJIOK pa3pelieHus: CIIOPOB;

- CPOK U YCIIOBHUSI BCTYIUICHUS B CHILY, CPOK JCHCTBUS;

- CBEACHUA O PErUCTpallid W MECTE€ XpaHEHUsi JOKyMeHTa (mpu
HEOOXOUMOCTH);

- PEKBU3UTHI CTOPOH, HAUMEHOBAHUE JIOJKHOCTH, (haMUJTUU, UMEHH, OTYECTBA
JIUL, TTIOANUCHIBAIOIIUX JI0TOBOP;

- MECTO JJIs MIOJIMCH JIUL] CTOPOH, MECTO JJIs1 POCTAHOBKM ME€YaTH CTOPOH.

JloroBopbl OGOPMIISIIOTCS, KaK IMPAaBUIO, B KOJUYECTBE SK3EMIUISPOB IO
YUCIy CTOPOH AoroBopa. Ilocie nmoanucanusi Kaxablid SK3eMIULSIP T0r0OBOpA UMEET
OJIMHAKOBYIO IOPUJIMYECKYI0 CHJIYy, O 4YeM B TEKCT JOrOBOpa BKJIOYAETCS
COOTBETCTBYIOIIEE MOJIOKEHHE.

Bce ucnpaBieHus W JONOJHEHUS B TEKCTE MOJAMMCHIBAIOTCS CTOPOHAMU U
3aBEPSAIOTCS ME€UATSIMU CTOPOH.

[Tognucu CTOPOH MOJ JBYXCTOPOHHUM JIOTOBOPOM pAaCIOJararoTcs Ipyr
MPOTHUB JIpyTa, TP MHOTOCTOPOHHEM — OJiHa oA Apyroil. [loanuck npencraBuTens
aIMUHUCTPAIIMM Ha OOOMX »SK3EeMIUISIpax JIOroBOpa YIOCTOBEpSiETCS TepOOBOit
MeyaTbio.

[Ipu odopmiieHnn 1OTOBOpa CTOPOHBI HE JOJKHBI BKJIIOYATh IMOJOKEHUS,
koTopbie conaepxkarcs B Koncturymuu Poccuiickoit ®deneparum, deaepanbHbIX
3aKOHAaX, 3aKoHax ropoja MOCKBBI  (IjIsi  JOTOBOPOB C  CyObEKTamw,
PACIIOJIOKEHHBIMU M 3apPETMCTPUPOBAHHBIMU B Topoae MOCKBE), U BCIEACTBUE
ATOTO SBJISIOTCS O00S3aTeNbHBIMU K HCHOJHEHuto. [IpuinoxkeHus K moroBopam u
COTJIAIIICHHUSIM COCTAaBIISIIOT WX HEOTHEMJIEMYIO 4acTh M 00JIaal0T OJMHAKOBOM
IOPUANYECKON CUJION C OCHOBHBIM TEKCTOM JIOKYMEHTA.

10.4. TlpaBoBas »dKclepTH3a, TMOMNMCAHUE, PETUCTpalHs, KOHTPOJIL 3a
BBITIOJTHEHUEM JIOTOBOpa, 0(hOpMIICHUE aKTOB BBITIOJIHEHHBIX Pa0OT MO JIOTOBOPaM.

10.4.1. IlpaBoBas sKcriepTH3a.

[IpaBoBas skciepTH3a MPOBOAUTCS B CICTYIOIIEM MOPSIIKE:

- TPOEKT JOroBOpa MPEACTABIACTCS MYHUIMIAIBHOMY  CIIyXalleMy,
OCYIIECTBISONMEMY (YHKIIMM IOPUCKOHCYJIbTa aJMUHUCTpaluu. Bmecre c
MPOEKTOM JOTOBOpa MPEACTABISIOTCS BCE MPUIIOKEHUS, YKa3aHHbIE B TEKCTE
JIOTOBOPA, a TaKKe JOKYMEHTHI, HA KOTOPBIE B MMPOEKTE JIEJIACTCSI COOTBETCTBYIOIIAS
CChUIKA (32 UCKIIIOUCHHEM (peepaibHbIX 3aKOHOB, 3aKOHOB ropoga MOCKBBI, HHBIX
HOPMAaTHUBHBIX MPaBOBBIX akTOB Poccuiickon ®enepaumum u ropoaa MOCKBBI,
OMYyOJIMKOBAaHHBIX B YCTAHOBJICHHOM TOPSIZIKE);

- B CpOK, He Oosiee Tpex pabouymx HHEW, MYHHUIIUNAIbHBIA CITyKaIlWi,
OCYIIECTBIISIOMNUN ~ (PYHKIMM  FOPUCKOHCYJbTAa  aIMUHHCTparuu  (#amsee -
IOPUCKOHCYJIBT), TOATOTABIMBAET 3aKIIOYEHHUE IO TMPEJCTABICHHOMY IPOCKTY
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JI0TOBOpA U HAIPABJIAET €TI0 UCIIOIHUTEIIIO.

3axnroueHrne opopMIISIETCS 3a MOANUCHIO FOPUCKOHCYJIbTa aJMUHUCTPALIUU U
COJIEP’KUT MOTUBUPOBAHHOE PE3IOME U 3aMEYaHUs 10 JOTOBOPY.

[Ipu oTpuLATENbHOM 3aKIIOYEHWHM ITPOEKT JIOrOBOpAa  HAIpaBIIsETCs
HCIIOTHUTEINO Ha A0paboTKy. [locne qopaboTku mpoekTa JOroBOpa UCHOIHUTENIEM,
JOKYMEHT I€YaTaeTCsl B YUCTOBOM BHJIE B HEOOXOJUMOM KOJMYECTBE 3K3EMILIIPOB
M, TMNOpU  OTCYTCTBHUM  3aMEYaHHH,  COIJACOBBIBAETCS  OPUCKOHCYJIHTOM
aAMUHUCTPALIMH W BO3BPAIIAETCS UCIIOTHUTEINIO.

[Ipy oOTCyTCTBMM 3aMeUaHMl K TIPOEKTYy JIOTOBOpa, JHUOO HATUYHS
HE3HAUYUTEIBHBIX 3aMEYaHUil, MPOEKT MOXET ObITh COINIACOBAH KOPUCKOHCYIBTOM
aAMUHUCTPALIMH 0e3 3aKITHOYEHUS. CornacoBanue FOPUCKOHCYJIBTOM
aJIMUHUACTpaMUA 0(OPMIISIETCSI BU30M FOPUCKOHCYJIbTA MUHUCTPALUH.

Besa Heobxoaumas nH(opmanus, Kacaromasicsl SKCHEPTU3bl U BU3HPOBAHMUS
JOTOBOPOB, JIOJKHA MPEICTABIATHCS MO 3allpoCy IOPUCKOHCYIbTA aIMUHUCTPALIUU
B 00513aTE€ILHOM IMOPSIKE.

10.4.2. Tloanmucanue 10TOBOpAa.

Hcnonnutens obecrnieyuBaeT MOJMUCAHUE JOrOBOpa  PYKOBOJIUTEIEM
(YIIOJTHOMOYEHHBIM MPEICTABUTENIEM) IOPUANUECKOTO JIHLA (FOPUANYECKHUX JIUL IPH
MHOTOCTOPOHHEM JIOTOBOPE), BBICTYIAIOIIETO CTOPOHOM (CTOpOHAMH) JIOrOBOpa C

aIMUHHCTPALUEN.
JloroBop, MOANUCaHHBI CyOBEKTOM (CyObEKTaMH) JOTOBOPHBIX OTHOIIECHUMN
C aAMUHUCTPALIMEN,  WCIONHUTEIb €  IPWIAraéMblM  KOMIUIEKTOM

CONPOBOAMTENBHBIX JOKYMEHTOB CIAET B CEKTOP MO OpPraHu3allMOHHON padoTe s
MPEACTABICHHS HA MOJNUCH TJIaB€ aAMUHUCTPALIMH WJIU JIUIY, UCIIOJHSAIOIEMY €r0
MOJIHOMOYHS.

[ToanucanHbIN JOTOBOP 3aBEPSETCS TEPOOBOI MEUATHIO.

[ToATMHHUKY TOTOBOPOB XPAHATCSI B CEKTOP MO OPraHU3alMOHHON paboTe u
SABJISIFOTCS. JOKYMEHTAMH OCTOSIHHOTO XPaHEHUSI.

BTopoii MOANWHHBIA 3K3EMIUISIP J0TOBOpa (BTOPOM M MOCIEAYIOIIUE
NOJJIMHHBIE 3K3EMIUISIPhI IPU MHOTOCTOPOHHEM JOTOBOPE) UCHOJHUTENDL NEPEAAET
YIOJHOMOYEHHOMY MPEICTABUTENI0 CTOPOHBI (KaXJAOMY W3 MpencTaBUTENEH
CTOPOH) IO JaHHOMY JI0TOBODY.

10.4.3. KoHTpoJIb 32 BBIMMOJIHEHUEM JOTOBOPA.

KoHTposib 3a BBINMOJIHEHUEM JOTOBOpPA OCYIIECTBISIOT COOTBETCTBYIOLIUE
CTPYKTYpPHBIC TOJAPA3ACICHUS WIM MYHULUNAIbHBIC CIYy)Kallue (UCIIOTHUTEIN) B
paMKax UX KOMIETECHIIMH WU JOJKHOCTHBIX 00sS3aHHOCTEH.

[Ipy  HEoOXOmMMOCTH, B  TENSIX  HEIOMYIIEHUS  YIPABICHUYECKHUX,
MMYIIECTBEHHBIX U MHBIX PUCKOB ISl aJIMUHUCTPALMU, KOHTPOJIb 32 UCIIOJIHEHUEM
JIOTOBOPOB MOXKET OBITh MHHUIIMMPOBAH W OCYIIECTBJICH IO TOPYYCHHUIO TJIABBI
aIMUHHUCTPALINH.

10.4.4. BrimoHeHUE TOTOBOPA.

10.4.4.1 Bemonaenue moroBopa 0GOPMIISIETCS COOTBETCTBYIONIUM aKTOM
CHAYU-TIPUEMKH (J1aJiee — aKT).

10.4.4.2. B cpoku, yCTAHOBJIEHHBIE IOTOBOPOM, MYHUIIMTIIATIBHBIN CITyKalTUi
(MCIIOJTHUTENB), OCYIIECTBISIIONIMI  KOHTPOJIb 32  BBIIIOJIHEHHEM JIOTOBOPA,
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3ampalnmBaeT y cyobekTa (CyObeKTOB) JOTOBOPHBIX OTHOIIIEHUN aKT.

10.4.4.3. B cpoku, yCTaHOBJICHHBIC JIOTOBOPOM, MCIIOJTHUTEb MPEICTABIISICT
aKT B JIBYX 9K3EeMILIApax.

[IpencraBieHHbI aKT, B YacTH €ro COOTBETCTBUSA YCIOBUSAM JOTOBOPA,
MPOBEPSICTCSI W BHU3UPYETCS MYHHIIMITAIBHBIM — CIY)KalmuM  (MCIIOTHUTEIIEM),
WCIIOJTHSIFOIITUM KOHTPOJIb 32 BBITIOJIHEHUEM JIOTOBOPA.

B ciydae BBISIBICHHBIX HECOOTBETCTBUN aKT BO3BpAIACTCS UCIIOTHUTEIIO Ha
TOpabOTKYy.

10.4.4.4. 3aBu3UpOBaHHBIN aKT MPEICTABISIETCS MYHULUIIATBHBIM CITYKaIlUM
(McTIoTHUTETIEM ), HCTIOTHSIOIAM KOHTPOJIh 33 BBIITOJIHEHHEM JIOTOBOPa Ha MOAIHUCH
rJIaBe aJIMUHUCTPAIIAN WJIH JIUITY, HCTIOTHSIOMIEMY €T0 TTOJTHOMOYHSI.

[ToanucaHHBIN aKT 3aBepseTCS repOOBOM MeYaThIO.

10.4.4.5. TloanucaHHBIN TJIABBI aAMUHUCTPALIMA WM JIMIIOM, UCIIOJHSIOIIUM
€ro TMOJHOMOYHS, aKT (IK3EeMIUIAp aJMUHHUCTpAIMU) TEpPEeaaeTcsi B CEKTOp IO
OpraHU3alMOHHON paboTe Ui JalibHEWIero GOpMUPOBAHUS B CAMOCTOSTEIHLHOE
TENO.

BTtopoii sk3eMIIIsip MOMMCaHHOTO aKTa HaMPaBJIsieTCss CTOPOHE JI0rOBOpa.

10.4.4.6. B cmydae BBIABICHHS HApYyNICHWH  YCJIOBHUH  JTOTOBOpa
(HEecoOM0IeHuE CPOKOB, HEBBINOJIHEHUE OO0SA3aTENbCTB, HHOE CYIIECTBEHHOE
HapyIIeHWe OTOBOPa, KOTOPOE HE MOXKET OBITh YCTPAHEHO B CPOKH JICUCTBHS
JIOTOBOPA), COOTBETCTBYIOIIMM MYHHUITUIAIBHBIM CITY)KAIIUM  (MCTIOJTHUTEIIEM ),
WCITOJTHSIFOIITUM KOHTPOJIb 32 BBIMIOJHEHHUEM JOTOBOPA, MOATOTABIMBACTCS MPOCKT
MPETEH3UU U C TIOJIHBIM KOMIUIEKTOM COIPOBOJIUTEILHBIX JOKYMEHTOB TIEPEIaeTCs
B IOPDUCKOHCYJIBTY aJMHUHUCTPALMK I AaJIbHEHIIEH NPETeH3MOHHON paboThl 1O
ZOTOBODY.
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[Ipunoxenue
K Pernamenty aIMUAHHUCTPALIUN
MYHHUIIUTIATBHOTO OKpyTa JIeBoOepekHbIi

IIpaBuia
odopmJ/ieHHsI IPABOBBIX AKTOB AJMUHHMCTPALUN MYHUIMIIAJIBHOTO OKPYra
JleBoOepekHbI 0 BHECEHUN U3MEHEHNH

1. O0mue moJI0KeHus1

1.1. H3meHeHuss BHOCATCS TOJIBKO B TIEPBOHAYAJIBHBIM IPABOBOM aKT
aJIMMHUCTpAIlM MYHUIIMIAIBHOTO OKpyra JleBoOepexHbIl (lajgee — mpaBOBOM
akT). BHecenue wu3MeHeHUH B TMPaBOBOM AaKT O BHECEHHWUM W3MEHEHUN He
JOTYCKaEeTCs.

1.2. BHecenueM u3MeHEHHUI B IPABOBOM aKT CUUTAETCS:

- JIOTIOJTHEHME CTPYKTYPHBIMU 3J€MEHTaMu (IyHKTamM, a03anamu,
nedurcaMu), IPUIIOKEHUSIMU, CIIOBaMHU, ITUdpaMu;

- 3aM€Ha CJI0B, Hudp;

- H3JI0)KEHWE B HOBOM pENaKIMU 3arojioBKa, KOHCTATHPYIOUIEH WM
MOTUBHUPOBOYHON 4YacTH, CTPYKTYpHOro J3jieMeHTa (MyHKTa, a03auna, neduca),
MIPUIIOKEHUS;

- HCKJIFOYEHHE U3 TEKCTa MMPABOBOT'O aKTa CJIOB, LIUPP.

1.3. B 3arosnoBke npaBoBOro akta «O BHECEHUH U3MEHEHUN B IIOCTAHOBJICHUE
(pacniopspkeHHe) aJIMHHHUCTPAMd MYHHUIIMIAIBHOrO OKpyra JleBoOepekHBIH ...»
YKa3bIBalOTCA TOJBKO JaTa M HOMEpP NPaBOBOIO akKTa, B KOTOPbIA BHOCATCA
MU3MEHEHMS, HA3BaHHE IPABOBOTO aKTA HE YKa3bIBACTCS.

1.4. I3MeHeHHs1 BHOCSATCS B IIPABOBOM aKT, a HE B IPHJIOKEHUS K HEMY, 3TO
JOJKHO OBITh OTPAYKEHO U B 3ar0JIOBKE, M B IYHKTE O BHECEHUU U3MEHEHUIA.

1.5. TekcT mpaBoBOro akra ¢ 3arojloBKOM «O BHECEHUHM H3MEHEHHH B ...»
JOJDKEH COZIepKaTh MyHKT «BHECTH U3MEHEHMS B ...» C 00s13aTEIbHBIM YKa3aHUEM
BU/IA, 1aThl, HOMEpA ¥ Ha3BaHUs IIPABOBOI'0 aKTa, B KOTOPBIA BHOCATCS U3MEHEHUS.

1.6. IIpn BHECEHMM HEOTHOKPATHBIX M3MEHEHUN B IIPABOBOM aKT B MEPBOM
MyHKTE€ O BHECEHWM HM3MEHEHUU NaeTcsl B CKOOKax CChUIKa «(B pedakUUU - BH]
JIOKYMEHTAa, J1aTa, HOMEP )».

1.7. IIpn BHECEHMY N3MEHEHHUI HEAOIYCTUMO:

- YKa3bIBaTh HOBBIE CPOKH BBIMIOJHEHUS MOPYUYEHUH, €CIU 3TH CPOKHU UCTEKIIH
Ha MOMEHT BBIXO/ia PABOBOI'0 aKTa O BHECEHUH U3MEHEHUH;

- J1aBaTh CCHUIKM Ha JOKYMEHTHI, BBINYIICHHBIE TMO3KE JaThl HW3JAaHUS
MIEPBOHAYAJIEHOTO ITPAaBOBOT'0 AKTA.

1.8. Kaxxmoe w3MeHeHUE MOJDKHO ObITh OGOPMIIEHO OTIAEIBHBIM ITYHKTOM
(MOAIYHKTOM).

1.9. Heo0xoaumo cobioaTh JOTHKY HW3JIO0KEHUS: W3MEHEHHS BHOCATCS
CHayaJla B TEKCT PABOBOIO aKTa MO MOPSIKY IYHKTOB, 3aTEM B IIPHUIIOKECHHUE.

IIpy BHECEHNN M3MEHEHUI OJHUM IPABOBBIM aKTOM B HECKOJBKO IPABOBBIX
aKTOB U3MEHSIEMbIE MPABOBBIEC AKThl PACIOIATAIOTCS B XPOHOJIOTMUYECKOM MOPSIIKE.

1.10. TIpu cchuike B MPOEKTE€ MPABOBOTO AKTA HA CTPYKTYPHBIM SJIEMEHT
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PaBOBOIO aKTa, B KOTOPBIM BHOCSTCA W3MEHEHUS, YKa3bIBACTCS KOHKPETHBIN
CTPYKTYPHBIN 3JIEMEHT, HAUMHAsl C HANMEHBUIETO.

[Ipyu >TOM TYHKTHI U TOAMYHKTHl OOO3HAYAIOTCS CIIOBOM «IIYHKT» H
COOTBETCTBYIOIIEH ITUDPOIA.

Ao63a1el 1 geducsl 0603HayaroTcs ciaoBaMu. [lepBeiM cunTaercs TOT abd3ail, ¢
KOTOPOT0 HAYMHAETCA MYHKT WJIN MOAIYHKT.

1.11. K mpoekTy mpaBOBOro akTa JIOKHBI OBITh MPUIIOKEHBI KOMHH BCEX
MPAaBOBBIX AaKTOB, B KOTOPBbIE BHOCSTCA HW3MEHEHHS, U B HHUX JOJKHBI OBITh
OTMEUYECHBI BCE CITy4au U3MEHEHUS TEKCTA.

2. BHeceHre U3MEHEHMH B TEKCT IIPAaBOBOI0 aKTa
U NPUJIOKEHUH K HEMY

2.1. JlomonHeHHe TEKCTa NPABOBOTO aKTa OAHUM WJIM HECKOJIBKUMH CIIOBAMHU
(co 3HaKOM MpenuHaHWs, MOCTAHOBKY KOTOPOrO BJEUET 3a COOOH BHOCHMOE
JOTIOJTHEHHE):

MOTHUBUPOBOYHYIO 4YacTh PACHOPSKEHUS IMOCIE CIOB «...» JOIMOJHHUTH
CJIIOBAMH «...».

[IyHKT 2.4 pacnopspkeHUsT JOTIOJHATD CIIOBAMMU «...)».

AG3a11 BocbMoO# pazziena | npuiokeHus K NOCTAaHOBIIEHHUIO MOCHE CIIOBA «...»
JOTIOJHUTH CIOBAMH «...».

2.2. lonoJIHEHUE TEKCTa HOBBIM MMYHKTOM (a03aiiem, aedpucom):

[TynkT 3.4 moCTaHOBJIEHUS TOMOJHUTH A€HHUCOM YETBEPTHIM B CIEIYIOIICH
peAaKuuu:

€L

[Tyakr 6.10.3 npwioxkeHUss K TOCTAaHOBJICHUIO JIOMOJIHUTHL a03aleM B
CIICIYIOILIECH PEIAKIINU:

€.

JIOTIOTHUTH TOCTAHOBJIEHUE ITYHKTOM 7/ B CIEAYIOLIEH PEIAKLINU:

«T. ...

[Ipy JOMOJHEHUM TEKCTa MYHUIUMIIAIBHOTO MPABOBOTO aKTa HOBBIMU
MIyHKTaMHU HEOOXOMMO JaBaTh YKa3aHWE Ha U3MEHEHHE HyMepaluu MOCIeAyOIUX
MYHKTOB:

ITIynkT 10 mocTaHOBIIEHHS CUMTATh TyHKTOM 11.

[Ipu nonmosiHEHUU TEKCTa HOBBIMHU a03anaMu (JegucaMu) 1aBaTh yKa3aHUE HA
M3MEHEHHE HyMepalluu mocieayomux ad3anes (1edrucoB) He HY>KHO.

IIpy oTMeHe, TmpU3HAHUM YTPATUBIIMM CUJy IIyHKTa HyMepaiwus
MOCJIEIYIOLIMX TYHKTOB HE MEHSIETCS.

2.3. 3aMeHa OJJTHOTO WUJIU HECKOJIbKUX CJIOB:

B 3aroyioBke 1ocTaHOBIIEHHUS CJIOBA «...» 3aMEHUTh CJIOBAMU «...».

B nynkre 5.1. pacniopsixeHus ClIOBa «...» 3aMEHHUTh CJIOBaAMHU «...».

B a63ane maroMm myHkTa 3 pazjgena | MPUIOKEHUS K PACHOPSHKEHUIO CIOBO
«...» 3aMEHUTH CIIOBOM «...».

2.4. 3ameHa OTHOTO WJIM HECKOJIBKUX CJIOB IT0 BCEMY TEKCTY ITPABOBOTO aKTa
U TIPUJIOKEHUS K HEMY UJIM B HECKOJIBKMX MECTaX:
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B TekcTe nocTaHOBIEHUS CI0BA «...» 3aMEHHUTH CIIOBAMU «...)».

B Tekcrte pacnopsbkeHHs W NPUIIOKEHHMM K HEMY CIIOBa «...» 3aMEHUTh
CJIOBAMH «...» B COOTBETCTBYIOIINX IMaJ[€kKaX.

B Tekcte mpuiiokeHUS K MOCTAHOBJICHHUIO CJIOBA «...» 3aMEHHUTH CJIOBaMU
«...» B COOTBETCTBYIOLIUX IAJI€KaX.

2.5. 3menenue penakinuu myHKTa (ab3ama, aeduca):

Jleduc TpeTuii myHKTa 4 pacrmopspKeHUs U3TI0KUTH B CIEAYIOMIECH pelIaKIiN:

€ e,

A63ar; BTOpoW TyHKTa 5.8 NpUIOKEHHS K IMOCTAHOBICHHUIO H3JIOKHUTH B
CIEYIOLIEH PENAKIUN:

€ D,

[Tynkt 10 pacnopskeHUs U3T0KUTH B CICAYIONIECH PEAaKIIUU:

«10. ... ».

2.6. IIpyn nOmOIHEHMM TEKCTa MYHUIMIAIBHOIO IPABOBOTO aKTa CIIOBAMH,
HOBBIMU CTPYKTYPHBIMHU 3J€MEHTaMu (ITyHKTamH, a0O3amamu, aeducamu), 3aMeHe
CJIOB, M3JI0O)KCHMM B HOBOM PENAKIMM KOHCTATUPYIOLIEH WJIM MOTHBUPOBOYHOM
4acTH, CTPYKTYPHBIX D3JIEMEHTOB (OpMYyJIMPOBKA «Jajiee IO TEKCTy» He
ynotpeosieTcs.

2.7. UckmroueHne U3 TEKCTa IPaBOBOIO AKTa CJIOB:

B nyHkTe 5.4 HCKIIOUUTH CIIOBA «...)».

B nynkre 5.4.2 npuiioxkeHus 4 K MOCTaHOBJIEHUIO UCKIIFOUUTD CII0BA «...».

2.8. JlomonHeHne paBOBOTO aKTa MPUIIOKEHUSIMU HOBOTO COCPKAHUS:

JIOTIOTHUTE TMOCTAaHOBJEHUE  AJAMHHHUCTPALMA MYHHUIIMIAIBHOIO OKpYyra
JleBoOepexupiii ot 12 wurons 2010 roma Ne 115 «..» npunoxenusmu 4 u 5 B
peAaKUny COTIIACHO MPUJIOKEHUM | 1 2 K HACTOAIIEMY IIOCTAHOBJICHHUIO.

2.9. VI3aMeHeHue pefakiiuy BCero MPUI0KEeHHUS:

BHecT M3MEHEHHsI B NOCTAaHOBIICHHE AJMHMHHMCTPALMA MYHULHINAIBHOTO
okpyra JleBoOepexkHwii or 29 nmekabps 2009 roma Ne 260 «...», H3I0XHUB
OpPWIOKEHHWE 1 K TDOCTAHOBJIECHHIO B PEAAKUMU COIJACHO MPHJIOKEHUIO K
HACTOSIIIEMY TOCTAHOBJICHHUIO.

2.8. Eciu mpuiioxeHue K IpaBOBOMY akTy O(GOpPMIIEHO B BHJE TaOJHIIbI,
BHECEHHE M3MEHEHH B HEro OCYIIECTBIISIETCS B MPUJIOXKEHUU K BBITYCKAEMOMY
MpaBOBOMY akTy. B TekcTe mNpaBOBOro akTta O BHECEHUM HW3MEHEHHMM JaeTcs
yKa3aHHe:

BHecTy u3MeHEHHs] B MOCTAHOBJIEHHE aJIMHMHHCTPALMA MYHULUIAIBHOTO
okpyra JleBoOepexHsiii oT 29 nexadps 2009 roma Ne 260 «...», 1OMOTHUB pazen 2
MPUJIOKEHUS | K TOCTAaHOBJIEHUIO MMYHKTOM 15 B pejakiiui COIIaCHO MPHUJIOKEHUIO
K HACTOSILIEMY ITOCTaHOBJIEHUIO.

[Tpunoxxenue opopmisercs CleayomuM 00pazom:

[Ipunoxenue

K IOCTaHOBJICHUIO aIMUAHHUCTPALIHI
MYHHULIUIIAIBHOTO OKpyra JIeBobepekHbIi
oT 20 romaNe

Brecenune n3mMeHeHui B IMPUIIOKCHHUC I K TOCTaHOBJICHHUIO AJIMHUHUCTpalun



43

MYHUIIAMTATBLHOTO OKpyra JleBoOepexHsbiit oT 29 nexadps 2014 roma Ne 260

2. [lepeueHb MepOIPUSATUI, OPTraHU3YEMBIX AIMUHUCTPALIMEH MYHULIUIIATEHOTO
okpyra B 20 __ roay

Ne | HaumenoBanue meponpusitua | Jlara npoBenenuss | @.M.O. 0TBETCTBEHHOTO 32

/T MIOJITOTOBKY MEPOTIPUSITHS
1 2 3 4
15 | B 310poBOM Telie - 370pOBBIN 20 HOsOps B.B. UBanoBa

AyX




